MYHI/II_II/IHAJII)HI)IIZI OKPYTI
TAT'AHCKHUHU

AIIITAPAT COBETA JIEITYTATOB

PACHOPAXEHMUE

20 cenTsa6ps 2021 roma Ne 17

00 YTBEpPKIACHUU Periamenra
anmapara Cosera JeMmyTaToB
MYHUIMIAJLHOTO oOKpyra Taranckuii

B cBs3M cO BCTYIUICHHEM B CHJIy U3MEHCHUH B YCTAaBE MYHUIMIIAIBHOIO
okpyra TaraHckuii, B COOTBETCTBMM C TMYHKTOM 3 ctatbu 15 VYcraBa
MYHUIHUNIAIBHOTO OKpyra TaraHCkui:

1. YtBepaute Pernament anmapara CoBeTa JAEMyTaTOB MYHHUIIUIAIBLHOTO
okpyra Taranckuii (mpusaoKeHue).

2. IIpu3HaThe yTpaTUBIIMM CUIIY pacnopsbkeHue amnmapara CoBeTa IenyTaToB
MyHUIUnanbHOoro okpyra Taranckuii ot 20 ¢eBpans 2016 roma Ne 2-p «O0
yTBepkieHnn PernamenTa anmapara CoBera AeMyTaTOB MYHHMIIMIAIBHOIO OKpYra
Taranckuin».

3. CoBernuky benmonunckoit O.A. 03HAKOMUTh MYHUILIUTIATBHBIX CITYXKAIIAX
anmapara Cosera paenyratoB ¢ Pernmamenrom ammapara CoBera JemyTaToB
MYHULANAIBHOTO OKpyra TaraHckui

4. OnyOonuKoBaTh HACTOSIIIEE pacrmopsikeHue B OroyuieTeHe «MOCKOBCKUM
MYHUITUNIATBHBIA ~ BECTHUK» W pa3MECTUTh Ha  OQUIMAIBLHOM  CaiiTe
MYHHUIMIIAIBHOTO OKpyra Taranckui.

5. KoHTpoJib 3a BBIOJIHEHHEM HACTOSIIEIO PACIIOPSIKCHHS BO3JIOKUTH HA
UCIIOJIHSIOIIETO 00SI3aHHOCTH  pyKoBoauTenst anmapara CoBeTa JemyTaToOB
Opnosa E.B.

HUcnonnsiromuii 0093aHHOCTH
pykoBoauTes annapara Cosera 1enyraTos E.B. OpJioB



[Ipunoxenue

K pacrnopspkennro anmnapara CoeTa

JIEeMyTaTOB MyHUIIMTIIAIBHOTO OKpyra TaraHcKui
oT 20 centsa0ps 2021 roma Ne 17

PEI'JIAMEHT
annaparta CoBera 1enyTaToB MyHUIIUNIAJIbHOr0 OKpyra Taranckuii

1. O0mue mos10KeHus

1.1. Hacrosuuii PermameHT onpenensar MNOPAJOK  OpPraHu3alMOHHOTO,
JTOKYMEHTAIMOHHOTO, HWH(POPMAIMOHHOTO O00ECTICUCHHsI JICSITCIIBHOCTH — ammapara
CoBera aenmyTaToB MyHUIIMIAIBLHOTO OKpyra TaraHckuii (nmanee — ammapatr CoBera
JIEIyTaToB).

OTBETCTBEHHOCTD 32 OPTAaHU3AIMOHHOE, JOKYMEHTAITMOHHOE U WH()OPMAITMOHHOE
obecrnieueHue AesTenbHOCTH amnmapara CoBeTa JEmyTaTOB BO3JIaraeTcsi Ha COBETHHUKA,
OTBEYAIOIIIETO 3a OpraHU3allMOHHBIE BOMPOCH B amnmnapare CoBeTa JemyTaToB (faiee —
COBETHHK I10 OPTaHU3alHOHHBIM BOIIPOCaM).

1.2. TpebGoBanuss Hacrosmiero PermameHnra oOs3aTeabHbl  JUIS  BCEX
MYHUIUTIAIBHBIX CIYXKaIUX U JOJDKHOCTHBIX JIKI anmnapara CoBeTa JAenyTaToB (1ajee
— MYHUITUITAIBHBIX CITYKAIIMX).

1.3. HecoOmroieHne MYyHHMITUTIATBHBIMUA CIY)KAIlIUMUA TPEOOBAaHUM HACTOSIIIETO
PernamenTta Bieyer ux AUCHUILNIMHAPHYIO U MHYK) OTBETCTBEHHOCTh, YCTAHOBJIEHHYIO
3aKOHOJATENLCTBOM Poccutickon deaepanuu.

1.4. UsmMeHeHnMs ®W JIONOJHEHUS B HACcTOAIMM PerimaMeHT BHOCATCA
pacniopsbkeHneM annapara CoBeTa IenyTaToB MyHULMIIAIIBHOTO OKpyra TaraHCcKuu.

2. Opranusanus padorsl annapara CoBera 1enmyTraToB

2.1. IlnanupoBanue padboTsl annapara CoBeTa IEMyTaToOB.

2.1.1. Paboty anmaparta CoBeTa JenyTaToB OpraHu3yeT PYKOBOJUTENb amnmapara
CoBera gaenyTaroB MyHULMIAIBHOIO OKpyra TaraHckuii (nanee — pPYKOBOJIHUTEIb
annapara Coera xenytatoB). B ciaydae BpeMeHHOro OTCYTCTBHSI (KOMaHIHWPOBKA,
OTIIyCK, OOJIE3Hb W HHBIE MPHUYMHBI) WIK JOCPOYHOIO MPEKpAIICHUs MOJTHOMOYMIMA
pykoBoautens annapara CoBera JIEMyTaToB €ro MOJHOMOYHNS UCIOJHSAECT HA3HAYEHHBIN
MYHULIUINIATIBHBIN CITyKallui (J1ajnee — JIMIO0, UCIOJIHSIOIIEE MTOJTHOMOYNS).

2.1.2. Anmapat CoBeTta enyTaTOB OCYIIECTBISIET CBOIO JESTEILHOCTh HA OCHOBE
maHa paOoThl HA ToJ, OPUEHTUPOBAHHOIO Ha peau3alMi0 MOJHOMOYMH amnmapara
CoBeTa nenmyTaroB MO PEUNIEHHWIO BONPOCOB MECTHOTO 3HAYEHMS, YCTAHOBJIEHHBIX
VYcraBoM MyHULIMIIANBHOTO OKpyra Taranckuii (nanee — nmonmHoMouus anmnaparta Cosera
JIENyTaToOB), HAa pealu3allio OTIEIbHBIX TOCYJIapCTBEHHBIX IOJHOMOYMNA TOpoJa
MOCKBBI, ITEpEJaHHbIX OpPraHaM MECTHOTO CAMOYIIPABJIICHUS MYHMIMIIAJBHOIO OKpYra
Taranckuit 3akoHaMu ropojaa MOCKBHI (J1ajiee — nepeilaHHbIe MOJTHOMOYHS ), a TAaKXKe Ha
pellleHre JPYruX BOMPOCOB, HEOOXOAMMBIX JMJI OCYIIECTBJICHUS HCIIOJIHUTEIBHO-
pacnopsIMTeILHON neaTenbHOoCTH anmnapara CoBeTa JAemyTaToB (Jajiee — rian paboTh).
[Inan paboOThl Takke BKJIIOYAET NMEPEYEHb OPTaHU3ALMOHHBIX U JIPYTUX MEPONPUSTH,
IIPOBOJMMBIX anmaparom CoBera JenyTaToB.
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2.1.3. TlogroroBka muiaHa palOTHI OCYIIECTBISETCS B COOTBETCTBHUH C
nopyueHueM pykoBogutens amnmapata CoBera aenmytaToB. OTBETCTBEHHOCTh 3a
dopMupoBaHHEe U peaTu3alMIo IJJaHa BO3JIaraeTcs Ha HayalbHUKA OTAeNa IO
IOpUIMYECKOM, KaJpOBOM, OpraHM3allMOHHOM pabore anmapara CoBera AemyTaToB
(manee — HaYaJIBLHUK OT/IEJIA MO IOPUANYECKON, KaIpOBOM, OpraHru3allMOHHON padoTe).

2.1.4. Ilnan paGoOThI CONEPIKUT CIASAYIOITUE Pa3ICIIbI:

- pa3paboTKa MPOEKTOB HOPMATUBHBIX M HWHBIX MpaBoBbIX akToB CoBera
JIENyTaTOB MyHUIMIAILHOTO okpyra Taranckuit (manee — CoBeT AemyTaroB) IS UX
BHECeHHUs Ha paccMoTpenne CoBeTa JIeyTaToB;

- IOJrOTOBKA MPOEKTOB MPABOBBIX aKTOB arnapata CoBera AeMyTaToB;

- aHaNUTHYeCcKas padoTa;

- OpraHU3alMOHHBIE MEPOTIPUATHS;

- paboTa 1o peanu3aly MpaBOBbIX akTOB amnmapara Coera jaemyratoB, CoBeta
JENnyTaToB.

B nyHKTHI muiaHa paOOThl BKIIIOYAIOTCS CPOKM peanu3aluu U QamMuius, UMs,
OTUYECTBO OTBETCTBEHHBIX 3a MOJArOTOBKY BOIIPOCA.

2.1.5. IlpeanmoxxkeHuss B T1IaH pabOThl HANPABIAIOTCS MYHHUIUITATEHBIMH
ciyxamumu anmnapara CoBera JenyTaToB (J1ajiee — CTPYKTYPHBIMH OPa3/IeICHUSIMU)
COBETHHKY MO OPTaHU3ALMOHHBIM BOIIPOCAM HE MO3JHEE, YEM 32 JIECATh KaJEHIAPHBIX
JHEW 10 Hayajia IUIaHUPYEeMOro epruoia C yKa3aHUEM OTBETCTBEHHBIX 32 MOJITOTOBKY U
CPOKOB peaM3allH.

[IpensioxkeHus: CTPYKTYpPHBIX MOJApa3/ieieHud B IJIaH pabOThl MO BOIMPOCAM,
OTHOCAIIMMCA K  BEACHUIO  JPYTMX  IOJAPA3JEICHUM, COIJIACOBBIBAIOTCS  C
PYKOBOJMTEISIMA CTPYKTYPHBIX TMOJpa3JeieHuil, K BEJCHHIO KOTOPBIX OTHOCSTCS
npeasiaraeMbie K 00CYKJIEHUIO BOIPOCHI.

2.1.6. CoBeTHHK TIO OpraHU3allMOHHBIM BOMPOCAM TIO MOPYYEHHIO HadaIbHHUKA
oT/ella TI0 IOPUIUYECKOM, KaJApOBOM, OpraHuU3alMOHHON paboTe 0000IIaeT
MOCTYNUBIINE MPEAJIOKEHUS,, TOTOBUT IMPOEKTHl IIJIaHA paboThl, PACHOPSHKEHUS
annapata CoBeTa JeNyTaToB O €ro YTBEPXKICHUHM W MPEJCTABISET UX PYKOBOJIUTEIIO
annapata CoBera JemyTaToB TIOCIE COTJIACOBAHUSA C HAYaJbHUKOM OTAENa [0
IOPUINYECKOM, KaAPOBOI, OpraHn3almOHHON padoTe.

IIpu OTCYTCTBHM COTTIACOBAaHUSI OKOHYATEIBHOE PEIICHUE O BKJIFOYEHUM BOIIpOCa
B TJIaH pa0OTHI MPUHUMAET PYKOBOAUTEND amnmapara CoBeTa JenyTaToB.

[IpoexTsl miiaHa paboThl U pacnopsbkeHus ammapata CoBeTa JAEMYTaTOB O €ro
YTBEPAKIAECHUU BHOCATCS Ha MOANKUCH pyKoBoautelns ammapara CoBeTa AEMyTaTOB HE
NO3HEE, YEM 3a CEMb JIHEW 10 Hayasa INIAaHUPYEMOTo IepUoaa.

2.1.7. Ecnm 3amiaHMpOBaHHBIM BOMNPOC MPEAJIAracTcsi HUCKIIOYUTh U3 ILJIaHa
paboThl, OTBETCTBEHHBIN 3a MOATOTOBKY BOIpOCAa HE MO3[HEE, YeM 3a YEThIPHAILATh
JHEN J10 JaThl pacCMOTpeHMs (OKOHYAHHS €ro BBIMOJIHEHHS) BoIpoca, oOpamiaercs K
pykoBoautento anmnapata CoBera JenyTatoB B MUCbMEHHON gopMe ¢ 000CHOBaHUEM
TaKOr0 UCKJIFOYEHHUS.

2.1.8. KoHTposb 32 BBIIIOJIHEHHEM IUIaHA pabdOThl BO3JIAraeTcsl HA HaydaJbHUKA
oTJieNia 0 FOPUINIECKOM, KapOBOM, OpraHU3aIIMOHHON padoTe.

2.2. llogroroBka v MpoBeJeHUE CoBellaHni B annapaTte CoBeTa JIemyTaToB.

2.2.1. OnepaTtuBHBIE COBEIaHUsS Y pyKoBoauTes arnmapata CoBeTa emyTaToB C
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MYHULIMOATbHBIMU CIYKAIIUMU (JJajiee — ONEpPAaTUBHBIE COBEIIAHUSA Y PYKOBOJMUTEIIS
anmapara CoBeTa JIeIyTaToB).

Co3bIB ONEpaTUBHBIX COBEIIAHUN y pyKoBoauTens anmnapata CoBeTa JemyTaToB
OCYLIECTBJISIETCS ~ pyKoBojuTenem ammapata (CoBera JENyTaTOB WA JIMIIOM,
UCTIOJIHAIOIINM €r0 TMOJTHOMOYHS.

OnepaTuBHBIE COBELIAHUA Yy pykoBoauTens ammapara CoBera JenmyTaToB
MPOBOJISATCS 110 MEPE BOSHUKHOBEHUS TAKOM HEOOXOUMOCTH.

Ha omnepatuBHBIX coBemiaHusix y pykoBoautensi ammapata CoBera JenmyTaToB
paccMaTpUBaIOTCSl  BOIMPOCHI, TPEOYIOIIHME OMEPATUBHOIO PEIICHUS, a TakKke
3aciymmBaeTcsi MHGOPMAIMS O BBIIIOJHEHUHM MOPYYEHUHM, NAHHBIX Ha MPEAbIIYIINX
OTIEPaTUBHBIX COBEHIAHUSIX.

Benenne npoTokoJia onepaTUBHOIO COBEUIAHUS U KOHTPOJIb 33 €r0 UCIIOJHEHUEM
OCYULIECTBJISIET COBETHUK 10 OPTaHU3aLMOHHBIM BOIIPOCAM.

2.2.2. Coemanusi pykoBoautenis ammapata CoBeTa JEMyTaToB C OpraHaMu
TEPPUTOPUAIIBHBIX OOIIECTBEHHBIX CaMOYMIpPaBICHUM, a TaKXke MNpPeACTaBUTEISIMHU
00111eCTBEHHBIX 00bEIMHEHUH, CO3/IaHHBIX B COOTBETCTBUU C (DeiepalibHbIMU 3aKOHAMU
(oOliecTBEeHHAss OpraHu3anus; OOIIECTBEHHOE JBIKEHHE; OOIIECTBEHHbIH (OH/T;
OOIIIECTBEHHOE YUPEXKJICHHUE; OpPTaH OOIIECTBEHHOW CaMOJEATEIbHOCTH; MOTUTHYECKAs
napTHs, a TAKXKE COI03bI (accolalii) oOIIECTBEHHBIX OOBEIUHEHUMN) U IEUCTBYIOIIUX
HA TEPPUTOPUU MYHUIUNAIBHOTO OKpyra TaraHckuii (majiee — COBEIIAHUSA C
OOLIECTBEHHOCTBIO).

CoBemanus ¢ OOILIECTBEHHOCTBIO MPOBOJAATCA MO Mepe HEOOXOAMMOCTH JUIS
pelIeHus] BOIPOCOB, MPEJCTABISIONIMX B3aUMHBIM uHTepec miusa anmapata CoBera
JENyTaTOB,  OPraHOB  TEPPUTOPUAIIBHBIX  OOIIECTBEHHBIX  CaMOYIIPaBIICHUM,
OOIIECTBEHHBIX 00bETMHEHH.

Co3bIB  COBEHMIAHWK € OOIIECTBEHHOCTBbIO OCYIIECTBIISIETCS PYKOBOAUTEIIEM
annapata CoBeTa JAEMyTaTOB WM IO €ro MNOPYYEHHI0 HAYaJbHUKOM OTJena I0
IOpUIMYECKOH, KaJpOBOM, OpraHM3allMOHHOM padoTe.

[ToaroToBka coOBElIaHUN C OOIIECTBEHHOCTHIO M OpPraHM3alusl UX MNPOBEICHUS
OCYILIECTBIISIETCS COBETHUKOM I10 OPTaHU3alIMOHHBIM BOIPOCAM.

Ha coBemanusix ¢ o0IIECTBEHHOCTHIO MO MPUTIIANICHUIO PYKOBOIUTEIS amnmnapara
CoBera aenyTatoB MOTYT IMPUCYTCTBOBATh MPEACTABUTENIN OPraHOB HMCHOJHHUTEIIbHOU
BJIacTU ropoja MOCKBBI, nemyTatbl MOCKOBCKOW ropojackoi Jymel, nenyrarsl CoBera
JIENyTaTOB, MIPEICTABUTENIN CPEJACTB MAaCCOBOM MH(OPMAITUH.

[Ipu mnpoBenaeHUM CcoOBEHIaHUS C OOIECTBEHHOCTHIO COCTABIISIETCS CIHCOK
npuriameHHbix. CIUCOK COCTaBIsSeTCsl B aadaBUTHOM TOPSJIKE, MPU 3TOM (aMuius,
UMsI, OTYECTBO M 3aHUMaemasi JOJDKHOCTh IPUTJIAIIEHHOTO TMHUIIYTCS TMOJHOCTHIO B
UMEHUTEIPHOM TNaJeKe C yKa3aHMEeM OpraHu3alud U Homepa pabouero TenedoHa.
CocrapnieHue crucka 1 ONMOBEIICHHE JIULI, TPUTTAIIEHHBIX HA ONIEpPaTUBHOE COBEIIaHUE,
OCYUIECTBJISIETCS COBETHUKOM O OPTaHU3AIMOHHBIM BOIIPOCAM.

Benenue mnpoTokoja COBEIIAHMS C OOIIECTBEHHOCTbIO W KOHTPOJb 3a €ro
MCIIOJTHEHHUEM OCYIIIECTBIIIET COBETHUKOM MO OPraHU3aIllMOHHBIM BOIIPOCAM.

2.3. Komuccuu u pabouwre rpymnmsl anmnapara CoBeTa JAemyTaToB

2.3.1. B wmemsix pemieHuss BONPOCOB, OTHECEHHBIX K MOJHOMOYMSIM armapara
CoBera nenyrtaroB, B anmapare CoBeTa JEMyTaTOB MOTYT (DOPMHUPOBATHCS KOMHUCCUU
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(mocTosiHHBIE, BpEMEHHBIE) U pabodue Tpynmbl (anee — KOMUCCHs, paboyast TpyIa).
Komuccust u pabouass rpynna sBIstoTcss paboumMu opraHamu ammapata Cosera
JEnyTaToB.

2.3.2. Komuccusi obpazyercsi pacnopsbkeHueM anmnapata CoBeTa IeMyTaToB U
NEUCTBYET B COOTBETCTBUH C TIOJIO)KEHHMEM O KOMHMCCUH, YTBEPKICHHBIM
pacrniopsbkeHuem annapara CoBeTa AenyTaToB.

CocraB  koMHccUM, €€ IpeAcedaTelb W CEKpeTapb  ONPEIEISIOTCS
pacrniopsbkeHrem anmnapara CoBeTa AenyTaToB.

2.3.3. Pabouas rpynmna cosgaercsi pacnopsbkeHueM anmnapara CoBera JenmyTaToB
JUISl TIOATOTOBKY MPOEKTOB MYHHIIUIIAJIBHBIX HOPMATUBHBIX U MHBIX ITPABOBBIX AKTOB, A
TaK)Xe JJI1 MOJATOTOBKM HHBIX BOIPOCOB, OTHOCSIIMXCSA K IOJHOMOYMSM arrapara
Cogera nenyTaros.

CoctaB paboueill TIpymnmbl, €€ pPYKOBOJWUTEIb M CEKPETapb OINPEHEISIIOTCS
pacniopsbkeHnem anmnapara CoBeTa AenyTaToB.

2.3.4. Komuccuu u paboune Tpynnbl yOpa3AHSIIOTCA PaclopsDKEHUEM amnmapara
Cogera ienyTaTos.

3. IIpaBoBbie akThl annapara CoBera genyraros

3.1. IIpaBoBbiMu akTamu anmnapara CoBeTa JAEMyTaTOB SIBJSIOTCS HM37aBacMble
pykoBoauteneM anmapara CoBera JAemyTaTOB WIH JIMIIOM, HCHOJHSIOIMIMM €ro
[IOJIHOMOYHSI, ITOCTaHOBJIEHMs anmnapara CoBeTa JEIyTaTOB II0 BONPOCAM MECTHOTO
3HAYEHHsT U BONPOCAM, CBA3AHHBIM C OCYLIECTBICHHEM IEPENAHHBIX IOJHOMOYHUM, a
TaKXKe pacnopsbkeHus anmnapata CoBera JeMyTaTOB MO BOIPOCaM OpraHU3ali padOTh
annapata CoBera JenyTaTtoB (Jajnee — mocTaHoBlieHHe ammapata CoBeTa JemyTaToB,
pacnopsbkenue anmnapaTta CoBera AenyTaToB, MyHUIIUIIATbHBIE TPABOBBIE AKTHI).

3.2. Ilopsimok moArOTOBKHM, OPOPMIIEHUS U XPaHEHUS MYHULIUIIAJIbHBIX MPABOBBIX
aKTOB.

3.2.1. O61mue nonoKeHusl.

3.2.1.1. IloctanoBnenus anmnaparta CoBeta AenyTaToB 0(OPMIISIIOTCSA Ha OIaHKaX
«IlTocranoBnenne anmapara CoBera AemyTaTtoB», pacnopsbkeHus anmnapara Cosera
nenyratoB — «Pacnopsbkenue annapara CoBera JienmyTaToB» (najgee — OJaHKU aKTOB).
Ha Ormankax akToB pa3memniaercsi repd MyHUIIMIIAIBLHOTO OKpyra TaraHckuil (nmanee —
rep0 MyHUIIUIIAIBHOTO OKPYTa).

briaHKkM aKTOB M3rOTaBIMBAIOTCS THIOTrpadCKUM criocoOoM Ha Oymare ¢popmaTom
A4 (210 x 297 Mm).

HavanpHuK oTnena mo OpuAMYecKoi, KaJpoBOM, OpraHU3alMOHHONW paboTe 1o
NOpYYEHHUIO pyKoBoAuTens amnmapata CoBeTa [eMyTaToB pa3padaThiBa€T MaKeThl
0JIaHKOB aKTOB W NPEJICTABIIAECT UX Ha YTBEpXKIAEHUE pyKoBoauTento anmnaparta CoBera
JEnyTaToB.

[Ipy moAroToBKE MPOEKTOB MYHUILIMMAJIBHBIX MPABOBBIX aKTOB OJIAHKU aKTOB HE
npuMeHstoTcs. [IpoekT MyHHUIIMNANBHOTO MPABOBOIO akTa O(OpMIIIETCS Ha MPOCTHIX
nuctax Oymaru gpopmara A4 ¢ ykazaHueM Ha HEM BHJIa TAKOTO aKTa.

3.2.1.2. BHeceHne NpOEKTOB MyHUILIUMTAIBHBIX MTPABOBBIX AKTOB HA PACCMOTPEHUE
pykoBoautenss anmapara CoBera JEmyTaroB WM JIMIA, HWCHOJHAIOIIETO €ro
ITOJIHOMOYHMSI, OCYIIECTBIIIETCS HAYaJbHUKOM OTJAENIa 1O FOPHUINYECKOM, KaIpOBOMH,
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OpraHM3allMOHHOW  padoTe, MYHULUMAIbHBIMU  CIYXAIIMMH, MOJYUHEHHBIMH
HEIOCPEICTBEHHO PYKOBOAUTENIO armapaTta CoBera AenyTaToB.

3.2.1.3. IlogroroBka MNpPOEKTOB  MYHMIMIIAJBHBIX  IIPABOBBIX  AKTOB
OCYUIECTBJISIETCS. MYHUUMIAJIbHBIMU  CIYXAIIUMH, BBICTYNAIOUIMMU B KadyeCTBE
UCTIOJHUTENEH (J1aee — UCTIONHUTENN):

- 0 IOpYYEeHHIO pykKoBomuTens ammapara CoBeTa JenyTaroB WM JIMIA,
UCITIOJIHAIOLIETO €TI0 IOJIHOMOYHS;

- B COOTBETCTBUU C IJIAHOM PaOOTBHI.

3.2.1.4. Cpoku MNOArOTOBKH MPOEKTOB MYHHIIMIAIBHBIX IPAaBOBBIX aKTOB
YCTAaHABJIMBAIOTCSI COOTBETCTBEHHO pyKOoBoAuTeseM ammapara CoBeTa JIENyTaToB WA
JULOM, HCTIOJHSFOIUM €r0 MOJTHOMOYHS.

3.2.1.5. Ucnonnutens (Ha JUCTE COTJIACOBAHUSA MYHMIIMIAIBHOIO IPABOBOrO
axta pexBu3uT «MCITIOJIHUTEJIb»):

- TOTOBUT NPOEKT MYHUIUINAIBHOTO IPABOBOIO aKTa C YYETOM TPEOOBaHMIA
HACTOSIIIEr0 pa3/iena;

- o0ecrneuyrnBaeT COOTBETCTBUE MPOEKTa MYHUUUIAIBHOTO IPABOBOIO aKTa
(enepaqbHBIM 3aKOHAM M HMHBIM HOPMAaTHMBHBIM IPAaBOBBIM akTaM Poccuiickoil
denepanyy, 3aKOHAM M WHBIM HOPMAaTUMBHBIM IIPaBOBBIM akTaM ropoaa MOCKBHI,
MYHUIUNAIbHBIM HOPMATHBHBIM W MHBIM IIPAaBOBBIM aKTaM, B TOM YHCIE
PETYIUPYIOIIKM BOIIPOCHI TPOTUBOAEHCTBHS KOPPYIILINH;

- o0ecneyMBaeT pa3MEIIEHUE MPOEKTa MYHHUIMIAIBHOTO HOPMATUBHOTO
[IPaBOBOI0 aKTa, IIOJUIEKAILIEr0 HE3aBUCHMON AHTHUKOPPYNIMOHHOM SKCIEPTU3E, HA
opuIHMATEHOM caire anmapara Cosera TNy TaTOB B
MH(POPMAITMOHHO-TEJICKOMMYHHUKAIIMOHHON ceTu «MHTepHeT» (nasiee — odUInaibHbII
CaliT) B ICHb HANPABJICHUS [IPOEKTa HA COTJIaCOBAHMUE;

- HalmpasJIsieT NPOEKT MYHULIUIIAIbHOTO TPABOBOr'0 aKTa Ha COTJIaCOBAHUE;

- o0ecrieunBaeT B  Clly4ya€ HEOOXOAMMOCTH  HAIpaBJIEHUE  IPOEKTa
MYHUIMIIAIBHOTO HOPMAaTUBHOTO MPAaBOBOIO akTa B TaraHCKyl0 MEXpalOHHYIO
HIPOKYypaTypy,

- OCYUIECTBIJISIET COIJIaCOBaHUE MPOEKTa MYHHUIMNAIBHOTO MPABOBOTO aKTa H
nopabaThIBaEeT MPOEKT M0 pe3yIbTaTaM COrJIaCOBAHUS;

- OCYUIECTBJIIET CHPABOYHYIO U KOHCYJBTAaTUBHYIO paboOTy MO H3JaHHOMY
MYHUIMIIATBHOMY IIPABOBOMY aKTY.

3.2.1.6. TIpoeKT MyHULMNAIBLHOTO MPAaBOBOTO aKTa O BHECEHHWU WU3MEHEHUM B
paHee W3JaHHBIM MYHUIIMIIAIBHBIN MPABOBOM aKT WIM O €ro OTMeHe (NpU3HAHUU
yTPAaTUBIIMM CHJy) IOATOTABIMBACTCI MYHULHMIAIBHBIMU CIIYKAIlUMH, KOTOpPBIE
NOATOTOBWIM  (MPEACTABUIIM) MYHUUMIAIBHBIM  MPaBOBOM  aKT, MOAJIEKAUIUN
U3MEHEHUIO WM OTMEHe (MPU3HAHUIO YTPAaTUBIIMM CHIy). B ciaydae oTCyTCTBUS
YKa3aHHBIX  MYHHUIMMOAIBHBIX  CIOY)KallMX  MYHULMIAJIBHBIA  MPAaBOBOM  akT
NOJTOTABIMBAETCS MO TMOPYYEHHUIO pyKoBoauTens ammapata CoBera JOenmyTaToB WIIU
JU1A, UCTIOJHSIOIIETO €r0 MOJTHOMOYHS, UHBIMU MYHUIIMITAJIbHBIMU CITYKaIUMHU.

3.2.1.7. IloAroToBKY NpoeKTa MyHHLIMIAIBHOTO MPABOBOTO AKTa, IPUHUMAEMOTO
BO HCIIOJIHEHUE pEIIEeHUsl CyJAeOHOro OpraHa, Ha OCHOBaHMHM aKTa MPOKYPOPCKOIro
pearupoBaHus, OCYLIECTBIISIIOT HCIOJHUTENM TNPHU MOJATOTOBKE  OTMEHSEMOIO
(OmpOTECTOBAHHOI0) MYHHULHMIIAJIBHOTO IIPAaBOBOTO akTa. B  ciyyae OTCYTCTBUS
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YKAa3aHHBIX JIMI[ MYHHIIMOAIbHBIA TPaBOBOM AaKT MOJATrOTABIMBACTCS MHBIMU
MYHULMIAIBHBIMU CIYXaIlUMU [0 MOPY4YEHHIO0 pykoBomutens anmapara Cosera
JENyTAaTOB WJIH JIULA, UCIIOJIHSIOIETO €r0 MOJIHOMOYHS.

3.2.1.8. He nomyckaercs u3gaHne NOBTOPHBIX MyHULIUIIAIBHBIX ITPABOBBIX AKTOB,
€CIM HE BBINOJIHEHbl paHEEe NPHUHATHIE, KPOME CIIy4aeB, KOTJa HEOOXOIUMOCTb
OPUHATUS HOBOTO MYHMIIMMAIBHOTO IPABOBOTO aKTa MPOJAUKTOBAHA H3MEHEHUEM
00CTOSITEBCTB.

3.2.1.9. OTBETCTBEHHOCTh 3a KaueCTBO COCTaBIEHUS U O(DOPMIICHHS MPOEKTOB
MYHUIIUTIAIBHBIX MPABOBBIX AKTOB, 32 TOYHOCTh HX COJEPKAHHUS WU MPaBUIBLHOCTD
COTJIaCOBaHUS BO3JIAraeTcsl HA UCTIOTHUTEIICH.

3.2.1.10. Ilpm BHEceHMHM B MYHULHUIIAIBHBIA IPABOBOM AaKT 3HAYUTEIBHOTO
KOJMYECTBA HM3MEHEHMI, a TakKe IpU HEOJHOKPATHOM HX BHECEHHH, CIEAYeT
o(OpMIISATh MYHUITUTIATBHBIA MPABOBOM aKT B HOBOW PEMAKIIMU C OJHOBPEMEHHBIM
MPU3HAHUEM YTPATHBIIMMH CHIIy JI€UCTBYIOIIETO MYHUIIMIIAIIBHOIO MTPAaBOBOI0 aKTa, a
TaK)K€ TEX MYHMIUIAIBHBIX IIPAaBOBBIX AaKTOB, KOTOPHIMH BHOCWIUCH B HErO
M3MEHEHUS.

3.2.2. OdopmiieHHE TPOCKTa MYHULIMTIATHLHOTO ITPABOBOI'O aKTa.

3.2.2.1. 3arojioBOK K TEKCTY.

3aroyioBOK K TEKCTy JOJKEH OBITh KPAaTKUM M COOTBETCTBOBATH COCP>KAHUIO
JOKyMEeHTa. 3arojloBoK HauuHaercss ¢ mpemiora «O» wm  «O6» (o yem
MYHHITUTATbHBIA TPABOBOM aKT).

3.2.2.2. TeKCT MyHULIUMTAIIBHOTO IPAaBOBOIO AKTA.

Tekcr momkeH ObITh KPaTKUM, CYTh MYHMIIMIAIBHOTO MPABOBOTO aKTa JOJHKHA
OBITh M3JI0KEHA YETKO U UCKIIF0YATh BO3MOKHOCTH JIBOSIKOTO TOJIKOBAHMSI CMBICTIA.

B TekcTrax MyHMIIMTIAIBHBIX MPABOBBIX AKTOB BO3MOXKHO MPUMEHEHHUE TOJIBKO
OOLIENPUHATHIX WM O(UIMAIBHO YCTAHOBJIEHHBIX CcoKpauleHuid. Hanucanue
HAaUMEHOBAHMI  OpraHu3alMil, yYpexXACHUH, MNPEeaupHUsITHI  JOJKHO  OBITh
o(HUIIUATBHBIM.

[Ipy HMCHONB30BAHMM COKpAIIEHU HEOOXOAMMO COOJII0NAaTh €AUHOO0Opa3ue B
npezesiax OJHOT0 MyHUIIMIAIBHOTO MPABOBOI'O aKTa.

TekcT meyataeTcs C OJMHAPHBIM MEXCTPOUYHBIM HHTEPBAJIOM C OTCTYIIOM OT
3aroJioBKa B OJMH HWHTEPBaJ: CTPOKAa COCTOMT U3 606 TmMedaTHbIX 3HAKOB MpHU
BEPTUKAILHOM pacnojokeHnun Tekcta W 104 3HAaKOB TpU  TOPU3OHTAIHLHOM
pacmoIoKeHUH TeKCTa, ab3al] HaunHaeTcs ¢ 6 3Haka.

3.2.2.3. CtpyKTypa T€KCTa MyHUIIUNAIBLHOI'O IPaBOBOT'0O aKTa.

Texkct nocraHoBieHus anmnapata CoBeTa NEMYTAaTOB COJIEPKUT, KaK IMPABHIIO,
KOHCTaTUPYIOIIYIO ¥ MOCTAHOBJISIFOIIYIO YacTH, TEKCT pacnopspkeHus anmnapara CoBeTa
JenyTaToB — MOTHUBUPOBOYHYIO M  pacnopsautensHyto. Ecim — copepkanue
pacnopsbkeHust anmapara CoBeTa JEMyTaTOB HE HYXIACTCS B TMOSCHEHUSX, TO
MOTHUBUPOBOYHAS YaCTh OTCYTCTBYET.

[IpoexkThl ~ MYHMUIIMTIAJIBHBIX  TPABOBBIX  aKTOB B KOHCTaTUPYIOIICH
(MOTUBUPOBOYHOM) YACTH, KaK MPAaBWIO, COAEP>KAT OLIEHKY COCTOSIHUSI JIeJ 10
paccMmatpuBaeMoMy Bompocy. Ilpu 3ToM KoHcTatupytomas (MOTUBHUPOBOYHAS) YaCTh
J0/DKHA OBITh M3JIOKEHa KpaTko M He mpeBbimath 1/3 gokymenrta. Ccbulka Ha
3aKOHOJATEIbHbIE U HOPMATHMBHBIE MPABOBBIE aKThl, B CBSI3M C KOTOPBIMH H3]1a€TCS
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MYHULMIIAIbHBIA IPABOBOM aKT, PACHOJIAraeTcsl B 3aBUCUMOCTH OT UX 3HAYMMOCTH.

KoHcratupyromass 4acTh 1oOCTaHOBJIeHHA anmnapara CoBeTa JAeMyTaToB
3aKaH4YMBaeTcs cioBaMH «annapam Cosema Oenymamos MYHUYUNATILHO20 OKpy2d
Tazanckuil MOCTAaHOBIIAET» U ABOCTOYHEM.

MoOTHUBUPOBOYHAS 4YacThb pacnopsbkeHust annapama Cosema HE HNMEET
CIIEHHUAIIBHBIX 3aBEPIIAIOIINX CJIOB.

KoHncrarupyromas (MOTUBUPOBOYHAS) YaCTh, KaK MPaBUIIO, HAYMHACTCS CIIOBaMU
«B nemsax...», «B cBsa3u...», «/nsg peanuzanuu ... », «B COOTBETCTBUH ...» U T.1.

3areM B TOBEJIUTEIBHOM (opMe yKa3bIBaeTCs, KOMY Kakue JeUCTBUS
IPEANUCHIBAECTCS BBIIIOJHUTD U B KAKUE CPOKH.

[TocTanoBstomas (pacnopsAIUTENbHAs) YACTh MOKET COCTOSITh U3 IMMyHKTOB. Jlis
JeTaau3aluy NpeAnuChbiBAEMbIX JIEUCTBUNA MyHKTHl MOTYT ACJIHUTHCS HA MOJAIMYHKTHI U
ab3arpl, ab3am MOXXeT BKIouaTh B ceOs Aeducel. Homepa myHKTOB 0003HA4AIOTCS
apaOckumu nudpaMu Mo NopsAIKYy, HOMEP MOIANYHKTa COCTOMT M3 HOMEpPA IyHKTAa W
MOPSIIKOBOTO HOMEpA MOAMMYHKTa Yyepe3 TOUKy. AO3al] mevaTaercsi C KpaCHOM CTPOKH C
MPONMHUCHON OYKBBI, IpYyrux 0003HaueHWil He uMmeer. Jlepuc medaraerca ¢ KpacHOU
CTPOKHU Y HaYMHAETCS C rpaduueckoro 3Haka «J1e@uc» (-) U CTpOYHOU OYKBHI.

[IyHKTBl MYHHMIIMIIAJBHBIX MPABOBBIX AKTOB TPYNIUPYIOTCSA MO UX 3HAYMMOCTH
(oT Haubosnee 3HAUYMMBIX BOIPOCOB K BTOPOCTENEHHBIM) WM B IOCJIEI0BATEILHOCTU
Pa3BUTHS TEMbI MYHUIUIIAJIBHOTO PABOBOT'O AKTa.

[Topyuenus (3aaHus) 1a0TCs ¢ yKa3aHUEM JIODKHOCTU U (aMUJIUU, HApUMED,
COBEMHUKY NO OP2aHU3AYUOHHBIM 8onpocam Heanogy U. .

B TekcTe nomykupHbIM MIPUGTOM BIICITISIOTCS:

- MOJHO€ HAaWMMEHOBAHHUE JOJDKHOCTH, (aMWIMM U WHHULHAIBI MYHULIUITAIbHBIX
CITyalInX, KOTOPbIM JAOTCS MOPYUYECHUS;

- CPOKH UCIIOJIHEHUS;

- HA@PBI O TEKCTY (CyMMBI BBIAEISIEMBIX CPEJICTB U T.1.);

- UHUOMaANBl W (pamMuwiIMs JMIA, HA KOTOPOrO BO3JIOKEH KOHTPOJIb 32
BBINIOJIHEHUEM MYHULMIIAJIBLHOTO MPABOBOTO AKTA;

- TI0JIHO€ HAaWMMEHOBAaHWE JOJDKHOCTH, WHULMAAbl M (aMuwidg Juia,
MOAITHACHIBAIOIIET0 MyHULIMTIIAJIBHBIA IPABOBOU aKT.

3.2.2.4. lpunoxxeHue.

3.2.2.4.1. IlpunoxeHuss K MyHUIUIAIBHOMY IPaBOBOMY AakTy SIBISIOTCA €ro
HEOTHEMJIEMOM YaCThIO.

[Ipu HamU4YMKM HECKOJIBKUX MPUIIOKEHUN UX HyMepyloT. 3HaK Homepa (No) mepen
NOPSIAKOBBIMA HOMEpPAaMH MPUIIOKEHU HE CTABUTCA.

Hywmepamus crtpaHull OpuiioKeHUH MNPOU3BOJUTCS OTIAEIBHO OT HyMEparuu
CTPaHMI] TEKCTa MYHUIIMIAIIBHOTO MIPAaBOBOTO aKTa.

Kaxnoe mpuinoxkeHue HMeEET CaMOCTOSITEIbHYI0 HYMEpPALMIO  CTpPaHUII,
HAYMHAIOLIYIOCS CO BTOPOM cTpaHulbl. Homepa cTpaHuil mpOCTaBIAIOTCS B CEpEANHE
BEPXHEro moJisi JucTa (Kak TOpU BEPTUKAIBHOM, TaK W MpPU TOPU3OHTAIHLHOM
PaCIIOJIOKEHUHU TEKCTA).

B BepxHem mnpaBoM Yy TMEpBOM CTpPaHULBl MPHIOKEHUS YKa3bIBACTCS:
«IIpunoxkenne (MOPSAKOBBIA HOMEpP MPHU HAIWYUU HECKOJbKUX MPUIIOKEHUN) K
pacniopsbxeHuto annaparta CoBera JA€NyTaTOB MyHUIIMIAIBLHOTO OKpyra TaraHckuil oT



20 roma Ne ».
Ha3Banue npuiiokeHUsl JOHKHO COOTBETCTBOBATh HA3BAHMIO, IPUBEICHHOMY B
TEKCTE MYHHULIMITAJIBHOTO ITPaBOBOT'0 aKTa.

3.2.2.4.2. IlpunoxeHue K MyHUIUOAIBHOMY IPaBOBOMY aKTy MOXET HMETh
IPUJIOKEHHUE, KOTOPOE SBJISIETCS €M0 HEOTHEMIIEMOM YACTBIO.

[Ipu HamUYMKM HECKOJIBKUX MPUIIOKEHUN UX HyMepyloT. 3Hak Homepa (No) mepen
NOPSIAKOBBIMA HOMEPAaMH MPHUIIOKEHNU HE CTABUTCA.

HymMmepanus cTpaHul NpUIIOKEHUN MPOJOJIKAECTCS HyMEpalrel CTpaHUI TEKCTa
IPUIOKEHUS! K MyHUIIUTAIBHOMY MTPAaBOBOMY aKTy (HOMEpa CTPaHUIL MPOCTABISIOTCS B
CepeMHE BEPXHEro IMOoJs JIMCTa (Kak MPU BEPTUKAIBHOM, TaK U MPU FOPU30HTAIHLHOM
PaCIIOJIOKEHUH TEKCTA)).

B BepxHeM MpaBoM YUy MNEPBOM CTPAHMIBI MPUIIOKEHHUS YKa3bIBAECTCS:
«IIpunoxxenne (TOPSAOKOBBIA HOMEpP IPU HAIWYUM HECKOJIBKUX MPUIOKEHUN) K
AJMUHUCTPAaTUBHOMY PErJIaMEHTy TMPEJOCTABICHHUS MYHULMUIAIBHON YCIYyrd IO
pEerucTpaluy TPYJIOBBIX JOTOBOPOB, 3aKIIOYAEMbIX pabOTOAATEeNsIMH — (PU3NYECKUMHU
JULAMU, HE ABISIIONIMMUCS UHAUBUAYAJIbHBIMU MPEAIPUHUMATENISIMH, ¢ pA0OTHUKAMH,
peructpanuu (pakTa NpeKpameHus TpyI0BOTO JOTOBOPAY.

Ha3BaHue mnpuiokeHuss INOJDKHO COOTBETCTBOBATH HA3BAHUIO INPUIIOKEHHS K
MYHUIMIIATBHOMY IIPABOBOMY aKTY.

3.2.2.5. Obs13aTenbHbIe MyHKTHl MyHUITUTIATBHOTO MPABOBOIO aKTa.

MyHununanbsHbIe IPABOBBIE aKThI JIOJKHBI COJIEPKATh:

- NIOJIHbIE HAUMEHOBAHUSA JODKHOCTEN M (paMMIIMK MyHULIMIIAIbHBIX CIyXKaIIHX,
KOTOPBIM JA€TCsI IOPYUYEHUE;

- CPOKH MCIIOJIHEHUS TOPYUYEHHNH;

- YKa3aHHE€ O MPU3HAHUU YTPATUBIIMMH CHUIY MYHULMIAIBHBIX TPABOBBIX AKTOB,
100 UX OTHAETBHBIX MYHKTOB, €CJIM BHOBb M3aBA€MbIii MyHHUIIMIIAJIbHBINA TPABOBOM aKT
HCKIIIOYAET JEHCTBUE PaHee MPUHSTHIX;

- YKa3aHUE O CHATUU C KOHTPOJISI MyHULIMITAJILHOTO MPABOBOT'O aKTa B CIy4yae €ro
BBINIOJIHEHUA TMOO M3/1aHHsI HOBOTO B3aMEH PaHee MPUHATOrO;

- IOPYYEHUSI O KOHTPOJIE 32 BBIIOJIHEHUEM JJAHHOTO MYHUIIMIIAIBHOTO MPaBOBOIO
aKTa.

3.2.2.6. IlopyyeHus 0 KOHTPOJIE 3a BBIIOJHEHUEM MYHHUILIMNAIBHOTO MPABOBOTO
aKTa.

KoOHTpoJIb 32 BBINOJIHEHHEM MYHULMIIATIBHOTO MIPABOBOIO aKTa BO3JAraeTcs, KaK
OpaBWIO, HA MYHUIUNAIBHBIX  CIYXAIIMX, KOTOPbIE NPEACTABWIA  IMPOEKT
MYHMIIMIIAIBHOTO ITPAaBOBOI0 aKTa Ha pacCMOTpeHHE pykoBoautens anmapara Cosera
JIENyTaTOB WJIH JIULIA, UCTIOJHSIOUIETO €r0 MOJHOMOYHS.

PykoBogutens anmapata CoBera AeNyTaToB WM JIMLO, HCHOJHSIONIEE €ro
MOJIHOMOYHSI, MOXKET BO3JI0KUTh KOHTPOJIb 32 BBHIIIOJTHEHUEM Ha ceOsl.

IIpy BHECEeHMM B MyHULIMNIAJIBHBIN [IPABOBOM aKT U3MEHEHMM, KOHTPOJIb 34 €r0
BBINIOJIHEHUEM BO3JIaraeTcsi Ha MYHHUIMOAIBHOTO CIYKAlIEro, OCYIIECTBISIONIETO
KOHTPOJIb 32 BBITIOJIHEHUEM paHee U3/IaHHOTO0 MyHUIIMTIIATBLHOTO MPAaBOBOIO aKTa.

3.2.2.7. IIyHKTBI O XO/i€ BBINOJHEHHUS PAHEE NPUHATHIX MYHUIUIAIbHBIX
IIPAaBOBBIX aKTOB.

B mnpoekrax MyHUIMIIAIBHBIX IPABOBBIX AKTOB O XOJE BBINOJHEHUS paHee




9

MPUHATHIX MYHUIIMTATBHBIX IPABOBBIX aKTOB, B CJIy4a€ HEBBIMOIHEHUS COACPIKAIIUXCS
B HUX MOPYYECHUH, YKa3bIBAIOTCS MPUYUHBI CPbIBA 3aJIaHUii, JUIla, BUHOBHBIE B 3TOM,
MPUMEHSIEMbIE K HUM B YCTAaHOBJIEHHOM TMOPSJIKE MEphl JAUCHUIUIMHAPHON U
MaTepUaIbHOM OTBETCTBEHHOCTH, & TAKKE HOBBIE CPOKH BBITIOTHEHUS MOPYUCHUIA.

K mpoekram TakMx MyHHIIMIIAJIBHBIX MPABOBBIX aKTOB IMPUJIAracTcsl CIpaBKa 3a
NOAMMUCHIO JIMIA, BHOCUBIIETO MPOEKT MYHULIUIIAIIBHOTO MPABOBOTO aKTa, ¢ YKa3aHUEM
NPUYMH HEBBINOJHEHUS W OOOCHOBAaHHEM HEOOXOJMMOCTH MPOJIEHUS CPOKOB
UCIIOJTHEHUS MYHHIIUIIAJIBHOTO IPABOBOr0 aKTa.

3.2.2.8. CtpykTypa 1 opopMIIeHHE JIUCTA COTJIAaCOBAHUS.

K kaxmoMy MNpoeKkTy MYHHUIMIIAIBHOTO IPABOBOTO akTa (3a HCKIIOYEHUEM
Kaopo@vlx) WCIOJHUTENb 3aloiHSAET JIUCT COrJIACOBaHMs, KOTOpPBIM MedaTaeTcs Ha
000pPOTHOM CTOPOHE MOCIEAHETO JUCTA MPOEKTa MYHHUIIUTIATLHOTO MPABOBOT'0 aKTa.

PexBu3uTHI MuCTa COrnacoBaHus:

- UCTIOJIHUTEIIb;

- POEKT COTJIaCOBaH;

- pazocnarsb.

Bce pexBuzuthl (kpome «PazocnaTe») medararoTcs MPONUCHBIMU OyKBamMHu B
UMEHHUTEIBHOM MaJEeXKe.

PexBuzut «MICIIOJIHUTEJIb» — yka3bsiBaeTcst JOJKHOCTD, MHUIIUAIBI, (pamMuus
U HoMmep TeiedoHA MYHHUIIMMNAIBHOTO CIYXKAIllero, MOATOTOBUBIIETO MPOEKT
MYHULIAMTAIBHOTO TPAaBOBOIO AKTA.

PexBuzut «I[TPOEKT COI'JTACOBAH» — yka3bIBalOTCs TOIKHOCTH, MHULIHAIIBI
u  GaMUIIUM  MYHUIIMNAIBHBIX CIIyXallMX, YKa3aHHBIX B TEKCT€ B KadyecTBE
HCTIOJHUTENEH, KOTOPBIM TAI0TCS MOPYUCHUS.

Buza u nara coriiacoBaHus, MPOCTABISIOTCS CUHUMH YEPHWIAMH JJI OTIUYMS
MOJTMHHUKA OT KOTIHH.

Coucok JuIl, COTJIACOBBIBAIOIIMX MPOEKT MYHHUIIUMAIBHOTO MPABOBOIO aKTa,
OTpEeIEIISIETCS B KaXK/J0M KOHKPETHOM CJIy4ae UCIIOTHUTEIIEM.

PexBuzut «Pa3ocnaThy nedyataeTcs B 1aT€IbHOM MaIeKe.

B cniucok pacchlIky BKITFOUAKOTCA:

- MyHULUNAJIbHBIE CIIYy’Kalllhe, KOTOPbI€ HAa3BaHbl B MYHULIUIIAIIbBHOM IPABOBOM
aKkTe B KA4yeCTBE WCIOJHUTENEH WM 00s3aHbl PYKOBOJCTBOBATHCS JTAHHBIM
MYHHIIUTIATBHBIM TPAaBOBBIM aKTOM B CBOEH paboTe, a Takke KOHTPOJIUPOBATH €ro
BBITIOJTHEHHE.

B Tom cnyuae, korma anapecaTy JOKHO OBITH OTIIPaBIEHO OoJiee OJHOTO
AK3EMILISIPA, IETAETCA MIOMETKA C YKa3aHUEM KOJIMYECTBA SK3EMILISIPOB.

B ciyyae Hanuuus TOPUIOKEHUH K MYHUIMOAILHOMY TPAaBOBOMY akKTy,
HaIpaBJIIEMBIX HE BO BCE ajipeca, CIEIYeT ClIe/IaTh MOMETKY «0e3 MPUIOKEHUS, JTU00
yKa3aTh KaKoe U3 MPWIOKESHUM HANPaBIIsSETCS.

OTBETCTBEHHOCTh 3a TMPaBWIBHOCTh U TIOJHOTY CIHCKAa PACCBUIKM HECET
WCIIOJTHUTEIIb.

3.2.3. Ilopsaiok cornacoBaHus MPOEKTa MyHULIUIIAIBHOTO IPABOBOIO AKTA.

3.2.3.1. TIlpencraBieHue TMpOEKTa MYHUIHUNAIBHOTO MPAaBOBOrO akTa Ha
COTJIaCOBAHUE (KpoMme Kaoposblx OOKYMEHMOB).

[IpoekT MyHMIIMNIATBLHOIO IMPABOBOTO aKTa BU3UPYETCSl UCIOJHUTENEM, 3aTEM
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pacchUIaeTCs UCIIOJIHUTENIEM Ha COTJIaCOBAHUE.

3.2.3.2. OTBETCTBEHHOCTh 32 CBOEBPEMEHHOCTb MPEACTABICHUS IPOEKTA
MYHUIMIIAIBHOTO MPAaBOBOr0 aKTa Ha COIVIACOBAHME BO3JIAraeTCsl HA UCIIOJIHUTEIS.

[IpoekT MYHHMIMNAIBHOIO MPABOBOIO aKTa HAIpaBISETCS Ha COrJaCOBaHUE
BMECTE C JOKYMEHTOM, HAa OCHOBaHMM KOTOPOIO TIIOATOTOBJIEH JAHHBIA MPOEKT
(mopy4eHue Ha IOJrOTOBKY IOKYMEHTA).

®opMbl OTHPABKH Ha COIVIACOBAHUE MPOEKTAa MYHUIIMIIAIBHOIO IPABOBOTO aKTa
MOTYT OBITh pa3jIM4HbIC: JIMYHBIE TIOCELICHUs, Kypbepckas CBs3b. [IpumeHeHue
AJIEKTPOHHOM MOYTHI, KAHAJIOB CBSI3U B PaMKax JOKAJIbHOW CeTH, (PaKCUMUIIbHOW CBS3U
JUI COTJIaCOBAHUS HE JIOIyCKaeTCsl.

B memsx yckopeHus mpouecca COrjlacOBaHHs, UCIIOMHUTENb MOYKET pacchllaTh
MPOEKT MYHHULUIIAJBHOTO IPAaBOBOIO AaKTa MapajuiebHO, T.€. HANPABISATH IMPOEKT
OJIHOBPEMEHHO HECKOJIBKUM COTJIACYIOLIUM.

3.2.3.3. Cpoku coriiacoBaHus MPOEKTa MYHUIIMTIATHHOTO TIPABOBOTO aKTa.

Cpox  paccMOTpeHHs  MPOEKTa  MYHUUMIAIBHOTO  MPABOBOIO  aKTa,
MIPEICTABICHHOIO HA COTJIACOBAHUE, HE JOJDKEH IMPEBBIIIATh TPEX padounux AHEHR cO THS
MOCTYIJIEHUS TPOEKTA K COTJIaCyIOIIEMY.

B cnywae HenpencTtaBieHHs HCHOJHUTENIO COMIACYIOIIMM HHGOpMalUUd O
pe3ysibTaTax pPacCMOTPEHHUs NPOEKTa MYHUIUMIAIBHOIO MPABOBOIO aKTa B YKa3aHHbBIN
CPOK, UCTIOJTHUTEIb OPOPMIISIET B IPOU3BOIBHON (pOpMeE 3amMCKy HA UMSI PYKOBOAMUTENS
annapata CoBeTa JEMyTaTOB WIA JIMIA, HCIOIHSOMETO €ro IOJHOMOYMS, O
HECOOJIIOICHNN CpOKa COTJIACOBaHUS. 3amucKa MOJANUChIBaeTcs ucnoiHuteneMm. Ha
aucte opopMIICHHS JienaeTcsa Haanuch: « CorjiacoBaHue He TOyUEHO».

CornacoBaHne IEUCTBUTEIBHO B TEUEHHUE OJTHOIO MECSLA.

B ciydae HEOOXOIMMOCTHM TPOJUIEHHS CpOKa COIJIACOBAHMS HUCHOJIHUTEIb
oOparmiaercsi K COrjacyroIlleMy ¢ Mpock0oi MOATBEPUTH COTJacCOBaHUE, T.€. TPOBOJIUT
MMOBTOPHOE COTJIaCOBaHUE.

[Ipy MOBTOPHOM MpPEACTABICHUM HA COTJACOBAHUE MPOEKTa MYHUIUIAIBHOTO
MPaBOBOTO aKTa, JOPA0OTAHHOIO MO 3aMEUYaHUSAM COTJACYIOIIMX, COIJIACOBAHHME HE
JOJIKHO MPEBBIIATh OJTHOTO paboYero JHs.

3.2.3.4. OdopmiieHre cOrIacoBaHus MPOCKTa MYHUIIMITAIILHOTO MTPABOBOTO aKTa.

CornacoBaHMe OCYILECTBISICTCS MyTeM BU3WPOBAHUSA: Ha JHCTE O(OPMIICHUS
yKa3bIBAIOTCS JOJDKHOCTb, WHHUIMANbI, (aMuius, MOANUCH JIMLA, COIJIACYIOIIEro
IPOEKT, 1aTa COrJacoBaHUs.

[IpaBo cormacoBaHusi MNpPOEKTa MYHMIMIAIBLHOTO MPABOBOIO aKTa HUMEIOT
MYHUIMOAIbHBIE  CIYXAlUe, HEIMOCPEACTBEHHO IOJAYWHEHHBIE PYKOBOJIUTEIIO
anmapara CoBeTa JemyTaToB.

[Ipy HEOOXOJMMOCTH COIJIACOBAHMSI TMPOEKTa C OONBIIMM  KOJIMYECTBOM
COrJIaCyIoIIMX, JIMCT COTJIACOBAHUSA MOXKET UMETh mnpojaobkeHue. Ha yuctom mucte
cBepxy Jemaercs Haamuch: «lIpomoymmkeHwe JMcTa  COTJIACOBAaHUS — MPOEKTa
noctaHoBiieHus (pacnopsbkeHusi) anmapara Cosera genytatoB «O... (3arojoBOK
MYHUIIATTAIBHOTO TIPABOBOTO aKTa).

3.2.3.5. Odopmienne pasHOTIacHUil K MPOEKTY MYHHUIIMIIAIHLHOTO IPaBOBOTO
aKTa.

B cnyyae HanmuuMs OAHO3HAYHBIX, HEOOJBIIMX MO OOBEMY 3aMEUaHUN IO
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MIPOEKTY MYHULMIAIBHOIO MPABOBOI'O aKTa, OHU YKa3bIBAIOTCS B TEKCTE MPOEKTa (Ha
J000M CBOOOJHOM MECTE), a Ha JINCTE COIVIACOBAHMS PSIOM C MOAMMUCHIO YKA3bIBAET:
«C 3aMeUYaHUSAMHU MO MYHKTY...».

Ecnu 3amedaHusi 3HA4YMUTENBbHBI 10 O0BEMY WIM TPEOYIOT NOSICHEHUH, OHU
U3JIaraloTCs Ha OTACIIBHOM JINCTE, a Ha JINCTE COIJIAaCOBaHUA PAJOM C IOANHCHIO
ykasbiBaercs: «C 3aMeuaHusAMH. 3aMedaHus IPUIararoTcs.

Ecnu 3amedaHuss HOCAT NPUHUUIIMAIBHBIA XapakTep, M COIJIACyIOIIMA C
UCIIOJTHUTENIEM UMEIOT Pa3InyHble TOUKHU 3pEHUs, OPOpPMIISIETCS JIUCT Pa3HOTJIAcHi, a
Ha JIMCTE COTJIaCOBaHUA YyKasplBaeTcsa: «JIMCT pasHormacui mnpunaraercs». JIucr
Pa3HOINIACHM TOJIMUCBHIBACTCA UCHOHUMENeM W TPEACTABISIETCS HAa PAacCMOTPEHHUE
pykoBoautemoo annapara CoBera JAemyTaTOB WM JIAILY, HWCIOJHSIOIIEMY €ro
ITOJTHOMOYHS.

3.2.3.6. [loBTOpHOE COTJIacOBaHUE MPOECKTAa MyHULIMIAIILHOTO TPABOBOIO AKTA.

BHeceHne B IPOEKT MyHULHNAIBHOTO IPABOBOTO AKTAa HE3HAYMUTENBHBIX, HE
MEHSIONINX CYTH aKTa U3MEHEHM, HE BJIEYET 3a COOOW MOBTOPHOTO BU3HMpOBaHuUs. B
JAHHOM CIIly4ae MCIIOJHUTENb JOJDKEH COIVIACOBaTh IMPOEKT MYHMIUIIAJIBHOIO
IPAaBOBOTO aKTa C JIMIIOM, BHECIIMM 3aMEYaHus, IOPUCKOHCYJIbTOM-COBETHUKOM
anmnapara CoBeTa JIenyTaToB (Jajnee — OPUCKOHCYJIbT-COBETHHUK).

IIpy mosBiEHMM  3aMe4yaHUM, UMEIOUUX [PUHIUIIMAIBHOE  3HAYCHUE,
VICIIOJTHUTENb JOJDKEH 3aHOBO COIJIaCOBATH IIPOEKT CO BCEMU COINIACYIOIIUMU.

OTBETCTBEHHOCTh 3a PEUIEHHE O LEIecO00pPa3HOCTU WJIM HELEeIecO00pa3HOCTH
IIOBTOPHOT'O COTJIACOBAHUS HECET UCIIOJIHUTEIb.

3.2.3.7 JlopaboTka mpoeKTa MYHHULMIIAJBHOTO MPABOBOrO akTa IOCIe
COTJIACOBAHMUSI.

JopaboTka TMpoeKTa MYHUUMIAIBHOTO MPAaBOBOTO aKTa OCYIIECTBIISIETCS
WCIIOJIHUTEIIEM B TEUEHHUE ABYX JTHEU MOCIIE COIVIACOBAHUS BCEMU COMIACYIOIIUMU.

OTBETCTBEHHOCTH 3a COOTBETCTBHE BHECEHHBIX U3MEHEHNUN B €IMHBIA DK3EMILISP
MMPOEKTAa MYHHLMNAIBHOTO NIPAaBOBOI'O aKTa IO [JONOJHEHUSAM W 3aMEYaHUsIM
COTJIACYIOIIMX BO3J1araeTcsl Ha NCIIOJHUTEIIS.

3.2.4. FOpuCKOHCYIbT-COBETHUK:

3.2.4.1. IIpoBepser:

- COOTBETCTBHE IIPEIACTABICHHOIO IIPOEKTa MYHMIUIIAJBHOIO IIPaBOBOIO aKTa
denepanbHBIM 3aKOHAM M HMHBIM HOPMAaTHBHBIM TPABOBBIM akTaM Poccuiickoit
@enepanuy, 3aKOHaM M WHBIM HOPMATHBHBIM IIPAaBOBBIM akTaMm ropoaa MOCKBBI,
MyHULIANAIbHBIM HOPMATHBHBIM M MHBIM I[PAaBOBBIM aKTaM, B TOM YMCIIE
PEryJIMpyIOLIUM BOIIPOCHI IIPOTUBOAECHCTBUS KOPPYIILIUHY;

- YETKOCTh U OJIHO3HAYHOCTH TOJKOBAHUS (POPMYIUPOBOK;

- HaJIM4YMe B TEKCTE CCHUIOK Ha (efepajbHble 3aKOHbI M WHBIE HOPMAaTHUBHBIC
npaBoBble akThl Poccuiickon @enepanuu, 3aKOHbl U UHbIE HOPMATHUBHBIC ITPABOBBIC
akTel ropoxa Mocksel Poccuiickoii denepanuy, MyHULHUNAIbHbIE HOPMAaTUBHBIC U
WHBIE TPABOBBIC AKThl C TOYHBIM YKa3aHUEM HUX JaThl, HOMEPA U HA3BAHUS,

- HaJIUYUE TMpPU HEOOXOAMMOCTH MYHKTOB OO0 OTMEHE WM W3MEHEHUH paHee
MPUHITOIO MYHHUIIMIAIBHOIO MPABOBOIO akTa, O(popmiieHHuEe MOIMUCH, HAJIHYUE BCEX
HEOOXOJUMBIX COTJIaCOBaHMN (MPAaBOMOYHOCTH COIJIACOBABIIETO, CPOK JAEHCTBUS
COTJIACOBAHMS).
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3.2.4.2. ITpOBOIUT aHTUKOPPYINLUOHHYIO IKCIIEPTU3Y IPOECKTOB MYyHULMIIATbHBIX
HOPMATUBHBIX TIPABOBBIX AaKTOB B COOTBETCTBHHM C TMOPSAKOM, YCTaHOBJICHHBIM
annapatoM CoBeTa JIeIyTaToB.

[Ipy TOJOXKUTENBHOM pEIIEHUH NPOEKT MYHHIIMIIAJBFHOTO TPAaBOBOTO aKTa
BU3UPYETCS U HAIIPABIISIETCS COBETHUKY IO OPTraHU3aI[MOHHBIM BOITPOCAM

3.2.5. COBETHHK IO OPTaHU3AIMOHHBIM BOIIPOCAM MPOBEPSIET:

- MPABUJILHOCTh UCIOJIb30BaHUs OJIaHKa, HAJIMYUE 3aroJioBKa, €r0 COOTBETCTBHE
COJIEpKAHUIO TEKCTa, COOTHOIICHHE Pa3MEepPOB KOHCTATUpYIOLEel (MOTUBUPOBOYHOM) U
MOCTAHOBIIAIONIEH  (pacloOpsIAUTENLHON) 4YacTel, CTPYKTYypy TEKCTa, HalIudue
00s3aTENbHBIX MMYHKTOB O KOHTPOJIE, HAIMYUE CCHUIOK U MPUJIOKEHUHN, MPAaBUIBLHOCTD
YKa3aHUA JOJDKHOCTEW, Hadudue TNPWIOKEHUH M TPaBHIBHOCTh HX OG(OpMIICHHUS,
HaJIMYHE JINCTA COTJIACOBAHUS, CIIUCOK PACCHUIKH;

- KOMIUIEKTHOCTb IIPEICTABICHHBIX JOKYMEHTOB.

3.2.6. IIpoekT MyHUUIHNAIBHOTO MPABOBOTO AaKTa, NPEACTABICHHBIA C
OTCTYIUIEHUEM OT YCTAHOBJICHHBIX HACTOSIIUM pa3JeioM TpeOOBaHUH, B TEUCHUE TPEX
JTHEH MO/JICKHUT BO3BPATY C yKa3aHUEM 3aMEUYaHH.

3.2.7. IloaroToBka MpoeKTa MyHUIIMTIATHHOTO IIPABOBOTO aKTa.

[IpoeKT MyHUIIMIAIBHOTO IPaBOBOIO aKTa OQOPMIISIETCA WCIIOIHUTEIEM B
COOTBETCTBUM € TpeOOBaHUSAMU HacTosiero Perinamenra.

3aroji0oBOK, TEKCT W MPUJIOKEHUS MPOEKTAa MYHUIUMIAIBHOIO IPAaBOBOTO aKTa
JIOJKHBI OBITH TOArOTOBNIEHBI B ¢opmare Microsoft Word Bepcum He Hmke
Bepcuu 6.0. [Ipu sTom popmupyertcs ¢aiin, KOTOPbIA BKIIOYAECT:

- TEKCT IPOEKTa MyHUIIUIIAJIBHOTO MIPaBOBOIO aKTa;

- JJUCT COTJIACOBAHUS;

- HEMOCPEACTBEHHBIE MPUIIOKEHHSI K MMPOEKTY MYHUIIMTIATBHOTO TPABOBOTO aKTa
(Ipu UX HAJIMYUN).

IlepBbIii JMCT TpOEKTa MYHUIMOAIBHOTO MPABOBOrO akra odopmisiercs
cremyronmM oopa3om: BepxHee moie - 4,0 cm; HmkHee moie - 2,0 cM; neBoe mose - 3,0
cM; mpaBoe mnoJe - 1,5 cm.

3aro0BOK MPOEKTa MYHHUIIMIIATHHOTO MPABOBOTO aKTa mevaraeTcs Ha 12 cTpoke
NEepPBOro JIMCTa MpoekTa, Ha paccTossHUU 3,0 cM OT JeBoro Kpas nucra (0e3 KpacHOU
CTPOKH) C MEXCTPOYHBIM HMHTEpBaJOM 1, ero mnpaBas TrpaHUIa HaXOAWUTCA Ha
pacctostnuu 10-11 cm ot neBoro kpasi nucra. /[nmHa 3aroioBka B OJHOW CTPOKE
coctaBisieT He Oonee 30 MmeyaTHBIX 3HAKOB. 3arojOBOK BBIPABHHMBAECTCS TaK, YTOOBI
COCTOSITh M3 CTPOK OJMHAKOBOW IIUPUHBI 332 UCKIIOYEHHEM IOCJIEeIHEH CTPOKH, IpU
ATOM JIONYyCKAaeTCsl UCIOJIb30BaHUE MEPEHOCOB. 3aroJIOBOK UMEET KUPHOE HauepTaHHeE.
B koHIIe 3aronoBKa TOYKa HE CTABUTCHA.

Jlanee Ha pacctosHud 1,5 ¢M OT HW)KHETO Kpas 3arojioBKa CJIeIyeT OCHOBHOE
coJiep)kaHue JoKyMeHTa. Bce ab3aimpl JOKyMeHTa BBIPAaBHUBAIOTCS TaK, YTOOBI CTPOKU
UMEJIN OJIMHAKOBYIO IIMPUHY, 32 MCKIIOYEHUEM IEpBOM U TOCIeIHEH CTpOoK ab3ara.
A03a11 HauMHAeTCs C KPaCHOM CTPOKH, BEJIMUMHA OTCTyMa KoTopoit - 1,2 cM. Tekcr, kak
npaBuIio, evyaraercs ¢ 1,5 MeXCTPOUYHBIM UHTEPBAIOM.

B cnyuae, eciniu IOKyMEHT HE yMEIIAeTCs HAa OJHOM JIMCTE, OCTAJIbHON TEKCT
JOKyMeHTa odopMiIsieTcs Ha CTaHAapTHHIX jJucTax ¢opmara A4 (297 x 210 mm).
Pasmepsr moneir cBepxy u cHu3y - 2,0 cM, cieBa U cmpaBa B 3aBUCUMOCTH OT
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pacnosoxeHus Tekcrta Ha jgucte. Co CTOPOHBI MPOLIMBKUA CTPAHULIBI YucToe mose - 3,0
CM, TIPOTHBOIIOJIOKHBIN Kpai cTpanunibl — 1,5 cm. Bee ab3aribl JokyMeHTa Ha BTOPOM U
MOCIEAYIOUX CTpaHUIax (POpPMATUPYIOTCS TAKKE KaKk W Ha MEPBOM JIUCTE MPOEKTa
MYHULIMIIAIBHOTO ITPABOBOTO aKTa.

Ha nocnennem nucre TekcTa MPOEKTa MyHUIUIIAIBHOTO MPABOBOr0O aKTa IEPEN
IIYHKTOM O BO3JIO)KEHHHM KOHTPOJIS JOJDKHO OBITh HE MEHEE JIBYX CTPOK MPEAbIAYIIEro
yHKTA.

3.2.8. Ilopsaok mpeacTaBiIeHUs] MPOEKTa MyHULIUIIAIBHOTO MPABOBOTO aKTa IS
PacCMOTPEHUS U YTBEPKICHHUS.

Pemienne 0 TOTOBHOCTH MpPOEKTa MYHUUHUNAIBHOTO MPaBOBOrO aKTa K
IIPEACTABIICHUIO HA MOJAINCH IPUHUMAET UCTIOJIHUTEID.

[ToanucaHHbIA WM OTKJIOHEHHBIA pykoBoAuTeneM anmnapara CoBeTa AEMyTaToOB
WIW JIMIOM, HWCHOJIHAKOIIMM €r0 IOJHOMOYMS, MYHHULMNAIbHBIM ITPABOBOM aKT
IIOCTYNAET K COBETHUKY 10 OPTaHU3aLHOHHBIM BOIIPOCAM.

3.2.9. JlopaboTka TpOEKTa MYHULUNAIHHOTO TMPABOBOTO aKTa IIOCIE
paccMOTpeHHst €ero pykoBoaureneMm anmapara (CoBeTa JEmyTaToB WM  JIMLOM,
HCTIOJIHSFOIIUM €0 IOJTHOMOYMS.

MyHuULMOANbHBI TPaBOBOM aKT C 3aMEYaHUsSMH PYKOBOAMTENS arapara
CoBera aAemyTaToB WJIM JIMIIA, WCIOJHSIOLIEIO €ro IOJHOMOYHS, J0paldaThiBaeTCs
UCIIOJIHUTEIIEM C YYE€TOM BBICKA3aHHBIX 3aMEYaHUM M JOIOJHEHHW B CpPOK, HE
IPEBBIIIAIOIINN ABYX pabO4YMX JHEH, KpOME CIIyyaeB, KOrja pyKOBOJUTENIEM ammapaTa
CoBera nemyTaToB WM JULOM, MUCHOJIHSAIOIIMM €ro MOJHOMOYMS, YCTaHOBJIEH WHOMN
CPOK.

[Tocne nopaOOTKU TMPOEKT MYHUIMIIAILHOTO TPABOBOIO akTa JOHKEH OBITh
3aBU3UPOBAH UCIIOITHUTEIIEM.

[IpoekT MyHHMIMIAIBHOTO NPABOBOIO AaKTa, IOAINHACAHHBIM PYKOBOIUTEIEM
anmapara CoBeTa JEMyTaTOB WM JULOM, HCHOJHSIOIMM €ro TNOJHOMOYHS, MOCIIE
N0pabOTKH, MOCTYNAET COBETHUKY MO OPraHMU3allMIOHHBIM BOIIPOCAM.

3.2.10. [Tognucanre MyHUIUITAIIBHOTO MPABOBOTO AKTa.

MyHununanbHbele IPABOBBIE AKThI IMIOJAIMCHIBAET PYKOBOAUTEND anmapara CoBera
JEIyTaTOB WU JIULO0, UCTIOJIHSIOLIEE €ro MOJHOMOYUS.

B cimywae, korga MyHULMIAJNBHBIM MPABOBOM AKT IIOANMCAH JIMIIOM,
UCTIOJHSIOUIMM  TOJTHOMOYHS, PEKBU3UT «IOAMHMCH» O(QOPMIIAETCS CIEIYIOIINM
oOpa3zom: «McnonHstonmii NoJIHOMOUMs pykoBoauTesns annapara CoBera JAemyTaToB» U
Jajiee yKa3bIBalOTCsl €r0 MHULIKMAJIBI U (paMUIIHSL.

3.3. Perucrparus, paccpiika U OpMHUPOBAHKE JI€NT MYHHUIIMIAIBHBIX TMPABOBBIX
aKTOB.

3.3.1. MyHuuunanbHble IMPABOBBIE AKTBHI IMOCJIE WX MNOANHUCAHUS NEPEAAIOTCS
COBETHUKY IO OpPraHU3ALMOHHBIM BOMNpPOCAM Ha MX pPErucTpanrilo, opopmiieHHEe U
PAaCCBUIKY COTJIACHO CIMCKY PACCBUIKU B IBYXIHEBHBIA CPOK.

MyHunmnanbHple MPaBOBBIE AaKThl 10 KaJpOBBIM BONpPOCAM IMOCIE HX
NOANMUCAHNS TEPEAArOTCsl COBETHHKY, OTBEUYAKOIIEMY 3a BEICHHE KaJpOBOIO
Jenonpons3BoAcTBa B annapare CoBera AenyTaToB (Jajiee — COBETHHUK MO KaJIpOBBIM
BOIPOCaM), KOTOPBIH 0(OPMIISET MX B ABYXIHCBHBIN CPOK.

Brecenne kakux-muO0 WCHpaBiACHUNW B TOAMHCAHHBICE MYHUIIMIAIbHBIE
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IIPABOBBIE AKTHI HE JOMYCKAETCSI.

3.3.2. Peructpauus MyHHLMIAIbHBIX IPABOBBIX AKTOB IPOU3BOJUTCA B
COOTBETCTBUM C HOMEHKJIATYPOU JI€]1 B TEUEHHE I'0J1a B MOPSIIKE BO3pacTaHUsI HOMEPOB.

JlaToii MyHMUMIIAJBHOTO MPABOBOIO aKTa SBJSETCA JaTa HMX PErucTpauuu,
KOTOpast, KaK IIPaBUIIo, JOJDKHA COBIANATh C JATOW IMOAIUCAHUS.

3.3.3. Pacchuika MyHUIIMIIAIBHOTO TIPABOBOTO AKTA.

[ToanucaHHBI MyHULMIIATIBHBIA [IPABOBOM aKT PAacChUIAETCS B COOTBETCTBUU CO
CIIMCKOM PacChUIKH B TPEXJHEBHBIN CPOK CO JIHS €T0 IMOAIUCAHUS.

Paccbulky MYHMIMIAQJIBHOIO IIPABOBOIO AaKTa OCYLIECTBISET COBETHUK I10
OpraHU3alMOHHBIM BOIIPOCAM.

Ha kaxaoM »3K3eMIUIIpe pacchUIaéMOro0 MYHHIMIAIBHOIO IPaBOBOIO AaKTa
npocrtasisieTcss Haanuch «BepHo» nnm «Komnusg BepHa», KOTOpasi 3aBEpsIETCs NeYaThio
«ns noxymenToBy. Ilpu pacchulke MyHUIMIIAIBHOTO MPABOBOrO aKTa B CTOPOHHUE
OpraHu3alliy 3aBEpUTENIbHAs HAAMUCh KpoMe ciioBa «BepHO» CONEpKUT TOIKHOCTD,
MHULNAJBL, (PAMUINIO MYHULIUITAIBHOTO CITYXAaIIero, 3aBEPUBILIETO JTOKYMEHT.

3.3.4. ®opMupOBaHHE 1€ MyHULIUIAIBHBIX ITPABOBBIX AKTOB.

[lognucaHHble MYHULHMIIAJIbHBIE MPABOBBIE aKThl (POPMUPYIOTCA B OTHEIbHBIC
Jiena B TEUYEHWE ToJa B TMOPSAAKE BO3pAaCTaHU HOMEPOB B COOTBETCTBUU C
YCTAHOBJICHHBIM NOPSAJIKOM PETMCTPALNA U HOMEHKIIATYpPOH JI€Il.

Jlenno MyHUIIMIAJIBHOTO MPABOBOT'O aKTa BKIIIOYAET B CEOSL:

- IOJUIMHHUK MYHMIIMIIAIBHOTO IIPABOBOI'O aKTa,

- IPUJIOKEHUS K MYHUIIMIIAJIBHOMY IIPAaBOBOMY aKTy;

- JJUCTHI COIIACOBAHUM U JIMCTHI pa3HOIJIaCUH (€CIN UMEIOTCS).

3.3.5. 3aMeHa pa3oCIaHHbIX dK3EMIULIPOB MYHULIMITAJIBHBIX IIPABOBBIX AKTOB.

3amMeHa pa30CIaHHBIX HK3EMIUIIPOB MYHUUMIAIBHBIX MPABOBBIX AaKTOB MpPH
oOHapyxeHHH opporpaduyecKnX Ui TEXHUYECKUX OIIMOOK MOXKET ObITh MPOU3BEIEHA
TOJIBKO C MHCbMEHHOrO pa3pelieHus pykoBoauTtens annapara CoBera AemyTaTOB WU
JUA, UCHOJHAIOMIEro ero nosHoMouus. [Ipu HeoOXoAMMOCTH HCTIpaBIEeHUS (3aMEHBI)
Jlake OJTHOTO CJIOBA WJIM 3HAKa MPOM3BOJUTCA 3aMEHA MOJHOIO JIMCTa MYHULIMIIAIBHOTO
MPaBOBOTO aKTa, NpPH 3TOM COXPAHSIETCS HyMepalusi CTPaHUL MYHULHIAIBHOTO
IPaBOBOTO AKTA.

B »TOM ciyuae ucnonHUTENb OPOPMIISIET, 3aMEHSAEMBbIM JTUCT MYHULUIAIBHOTO
IPaBOBOT'O aKTa, CIEAYIOLIUM 00pa30M: Ha BEpPXHEM I10JIe HOBOT'O (MU3MEHEHHOI0) JICTa
nenaercs Haanuck «B3aMmeH pa3zociiaHHOro» (Ipu 3aMeHEe HECKOJIBKUX JIMCTOB HAIUCh
JieNaeTcsl Ha KaXIOM CTpaHMIIE) W YyKa3blBaeTCs Jlata, HOMEP U Ha3BaHUE
MYHULIMIIATBHOTO IMPABOBOTO aKTa, B KOTOPOM IPOU3BOJIUTCS 3aMeHa JHCTOB (Ipu
3aMeHe MepBOM CTPaHUIIbI — AaTy, HOMEp U Ha3BaHUE YKa3bIBaTh HE 00s13aTEIBHO).

Jleno MyHHUIIMMAIBHOTO MPAaBOBOTO akTa (MOJJIMHHUK) JOMOJIHSIETCS HOBBIM
(M3MEHEHHBIM) JIUCTOM (JINCTAMH).

3.3.6. Xpa"neHue NOAJIMHHUKOB MYHUIIUITAJIbHBIX PABOBBIX AKTOB.

[ToaIMHHUKY MYHUIUIAJIBHBIX TPABOBBIX AKTOB XPAHATCA Yy COBETHUKA IO
OpraHU3alMOHHBIM BONIPOCAM B TE€UYEHHE IMSTH JIET, 3aTEM IMEPEJAI0TCs Ha XpaHEHHE B
apxuB anmapara CoBera JenyTaTos.

3.4. BHeceHue W3MEHEHMII B MYHHLMNAIBHBIA IPABOBOM aKT, OTMEHA WIH
MIPU3HAHKUE YTPATHUBILIHUM CHJIy MYHULIIMIAJIGHOTO ITPAaBOBOTO aKTa.
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3.4.1. U3MmeHeHus BHOCATCS TOJBKO B IEPBOHAYAJIBHBIM MYHHUIMIIAIBHBIN
IIPAaBOBOM aKT. BHeceHHne M3MEHEHMI B MyHULIMNAIBbHBIM MMPABOBOM AaKT «O BHECEHHUH
W3MEHEHUI» He nomyckaercs. [lpaBuna odopMieHHs MYHHUIIMIAIBHBIX IPaBOBBIX
AKTOB O BHECEHMM HW3MEHECHHW B MYHHLMNAIbHBIE IIPABOBBIE AKThl NPHUBEIACHBI B
NPUJIOKEHUH K HacToAleMy PernmamMenTy.

3.4.2. Tlpu BHeCEHWHU M3MEHEHUH B MYHUIMMNAIBHBIM IPaBOBOH aKT B NEPBOM
YHKTE O BHECEHUU U3MEHEHUI aeTcs CChUIKa: «(B PElaKIMU pACTIOPSKEHUS arrapara
CoBera nenyTatoB — Jara, HOMEp)», MPU ATOM YKa3bIBAIOTCA BCE MYHUIIMIAIbHbBIC
IIPABOBBIE AKThI 10 BHECEHUIO U3MEHEHU B HOBOW pEJIaKIUU.

3.4.3. BHeceHneM M3MEHEHHUI B MyHUIIMITAIBHBIN MPABOBOM aKT CUUTACTCS:

- JIONOJIHEHUE MYHHUUIUIIAIBHOTO IPABOBOTO AKTa CTPYKTYPHBIMHU JJIEMEHTAMH
(myHKTaMu, TOAMYyHKTaMH, aO3amamu, JAeducamu), TMPUIOKECHUSIMH, CIOBAMH,
wppami;

- 3aM€Ha CJIOB, IUD;

- U3JIOKEHWE B HOBOM PEIAKIHUM 3arojiOBKa, MOTHMBUPOBOYHOM 4YACTH,
CTPYKTYpPHOTO 3JieMeHTa (ITyHKTa, ad3ana, aeduca), IpuiaoKeHHUS;

- HCKJIFOYEHHUE U3 TEKCTa MyHUIMIIAIBHOTO MPAaBOBOIO aKTa CJIOB, UQp.

3.4.4., MyHUIUIIAJbHBIA TPABOBOM aKT M3JaeTCd B HOBOW pEIaKIMU C
OJIHOBPEMEHHBIM  IIpU3HAHUEM  YTPATHUBIIMM  CUJly  paHee  JACHCTBOBABLIETIO
MYHMIMIIAIBHOTO IIPABOBOI'0 aKTa B CIIy4YasX, €CIIH:

- HEOOXOAMMO BHECTH M3MEHEHUs, TpeOyromue nepepaboTKu MyHHUIUIAIBHOTO
IIPAaBOBOI'0 aKTa II0 CYIIECTBY U HE IO3BOJIAIOIIMAE OTPAHUYUTHCS HOBOM pelaKkuuen
OTZEJIBHBIX €r0 CTPYKTYPHBIX DJIEMEHTOB;

- HEoOXOJMMO BHECTM B MYHHULMIAJIbHBIA MPaBOBOM aKT W3MEHEHHS,
3aTPAaruBarolINe MOYTU BCE €T0 CTPYKTYPHBIE DJIEMEHTHI,

- COXpaHSAIOT 3HAYEHHE TOJBKO OTACIbHBIE CTPYKTYPHBIE  DJIEMEHTHI
MYHULIMIAIBHOTO ITPABOBOTO aKTa, MPUYEM YACTUYHO;

- HEoOXOIMMO BHECTHM W3MEHEHUs B MYHMIMNAIbHBIA IPABOBOM  aKT,
IIPU3HAHHBIN YTPATUBIIUM CHJTy B HEOTAECIMMOUN YaCTH.

3.4.5. YTpatuBmmuM CUiTy IPU3HAECTCS MyHULUIIAIBHBIA IPABOBOM aKT:

- BBITIOJTHCHHBIN;

- (pakTUYECKU yTPATUBIINN CUITY;

- OFPAaHUYEHHOTO CPOKA IEHUCTBUSA, €CIIU CPOK €ro NEUCTBUSA UCTEK;

- B CBA3U C U3MEHEHHUEM 3aKOHOIATEIbCTBA.

MyHUIMITAIBHBIA [PABOBOM aKT NPU3HAETCS YTPATUBIIUM CHJIY C MOMEHTa
BBIXO/Ia OTMEHSIOIIET0 MYHHUIMIIAJIBHOIO IPABOBOIO aKTa, €CIM B HEM HE YKa3aHo
WHOE.

3.4.6. MyHuIunanabHbIi MPABOBOM aKT MOXKET ObITh OTMEHEH

- 110 PEUIEHUIO CY/1a;

- 110 aKTy NMPOKYPOPCKOTO pEarupoBaHuUs;

- [0 PEUIEHUIO YIIOJHOMOYEHHOTO OpraHa TOCYJIapCTBEHHOM BJIAacTH TopoAaa
MockBbsl (B 4YacTW, pEryJUpYyIOIIel  OCYIIECTBICHHE OpraHaMd  MECTHOTO
CaMOYIIPABJIEHUS OTAEJBHBIX OJHOMOYUH Topoia MOCKBBI, IEPETAHHBIX UM 3aKOHAMU
ropojia MockBbl):

- 0 peueHuro pykoBoautens anmapara CoBera AeNmyTaToB WIM JIMLA,
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HCIIOJIHSIOMIETO €TI0 MOJTHOMOYHS.

3.4.7. Eciiu B MyHHWIIUTIAJIHPHOM TIPABOBOM aKT€ WMEIOTCSl ITYHKTBI, KOTOPBIMH
MPU3HABAJIMCh YTPATUBIIUMU CUJTy PAHEE U3JAaHHBIC MYHHUIUIIAIBHBIE TPABOBBIE AKTBHI,
TO NpU HEOOXOAUMOCTHM MPHU3HATH YTPATUBIIUM CHJIY JAaHHBIM MYHULIUNAIbHBINA
MIPaBOBOM aKT OH MPU3HACTCS YTPATUBIIMM CUJIY MOJHOCTHIO HE3aBUCUMO OT HAJIUYUA B
HEM TaKUX MyHKTOB.

Ecnu noanexamuii mpyu3HAHUIO YTPATUBIIMM CHJIY IYHKT, MOJITYHKT HJIM a03alf
COAEPKUT yKa3aHHWE Ha MPHUIIOKEHHE, KOTOPOE COOTBETCTBEHHO JOJLKHO YTPATUTh
CUJTy, TO MPU3HAETCS YTPATUBIINM CHUJTY TOJBKO ATOT IMYHKT, STOT MOAINYHKT WUJIU TOT
ab3all, a MPUIOKEHUE OTACIBHO HE YKa3bIBAETCSA, XOTS OHO TOXe OyJeT CUMTAaThCs
YTPaTUBLIUM CHUITY.

Ecnu B nyHKTe, MOJANMYyHKTE WM ab3alle MYHHIIMIAILHOTO IPABOBOTO aKTa
HapsIAy C YTBEPKIACHHEM MPUIIOKECHUS COACPKATCS YKA3aHUS, KacCaroluecs APYTrux
BONPOCOB, COXPAHSAIONIMX CBOE 3HAYEHWE, A NPUIOKEHUE TMOMJICKUT MPUIHAHUIO
YTPAaTUBIIUM CHJIy TMOJHOCTBIO, TO MPU3HAETCS YTPATUBIIUM CHUJIY ITOT IYHKT, 3TOT
MOAMYHKT WK 3TOT a03all TOJIBKO B YaCTH, OTHOCAILECHUCS K MPUII0KEHUIO.

3.4.8. Ormena wivM TpU3HAHUE YTPATHBIIMMH CHUJy ITYHKTOB, IOIITYHKTOB,
a03ameB  (CTPYKTYpHBIX DJEMEHTOB) OTMEHSET WM IIpeKpaliaer JICUCTBHE
CTPYKTYPHOI'O 3JIEMEHTAa MYHMIHMIAJIBHOTO MPABOBOI0 aKTa COOTBETCTBEHHO, CO3/1A€T
HOBYIO PEIAKIHMI0O MYHHIUNAJIBHOTO MPABOBOIO aKTa W HE SBJISETCA BHECEHUEM
W3MCHCHUM.

4. Odopmiienne ciry:;keOHbIX JOKYyMEeHTOB annapara CoBera J1enyTaroB

4.1. O6mume TpeboBaHus K 0OPMIICHUIO CITY>KEOHBIX IOKYMEHTOB.

4.1.1. CnyxeOHble AOKYMEHTbl (IMCHbMA, JOKJIAIHBIE 3allUCKHU, CIYy>KEOHBbIE
3aMUCKW, CHOPaBKH, 3asBKU, 3adBJICHHUS M T.O.) COCTABISIIOTCA U  O(QOPMIISIIOTCS
MYHULIMTATBHBIMU CIYKAIIMMU B COOTBETCTBUU C HACTOSAIMM PernameHToMm.

4.1.2. City)xebnble TokyMeHTBI oopmisiroTest B hopmate Microsoft Word Bepcun
He HIKe 6.0 unu nocredyrowue, ¢ ucnoib3oBanueMm mpudToB Times New Roman
pasmepom 12-14 xerneit, OMMHAPHBIM MedccmpounbivM WHTEpBaToM. Hadano ab3ara
yCcTaHaBIMBaeTcs yepe3 12,7 MM OT TpaHHUIIbI JIEBOTO MOJIS TOKYMEHTA.

Pa3mepsl moniel Kaxa0ro JiucTa JOKyMeHTa, 0(hOpMIICHHOTO KaK Ha OJaHKe, Tak
1 0e3 HETO, TOJDKHEI OBITh HE MEHEE, MM:

20 — neBoe

10 — mpaBoe

20 — BepxHee

20 — HuxHee.

Pa3MepsI nosieit npu ohopMiIeHUN TOKYMEHTa ¢ 00OPOTHOM CTOPOHBI JIUCTA, MM:

10 — neBoe

20 — npaBoe

BepxHee u HI>KHHE MOJIS1 OCTAalOTCs 0€3 NU3MEHEHU.

4.1.3. CnyxeOHble JOKYMEHTHI B (opMe muceM O(OpPMISIOTCS Ha OJlaHKax
yTBEPKIAECHHOIo 0oOpasiia (nanee — OnaHku Jjis muceM). [luchbma M MHBIE CITy)KEOHBIE
JOKYMEHTBI JOJDKHBI MMETh OMPENESICHHbIA COCTaB PEKBU3WUTOB, PACIIOJIOKECHHBIX B
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MOPSIZIKE, YCTAHOBJIEHHOM HACTOSIIUM PerimaMeHToM.

4.1.4. B ammapare CoBeTa [eMyTaTo8 HCIHONB3YIOTCS ONaHKU Ui THCEM
«Annapam Coeema Oenymamog8 MYyHUYUnaibHo20 okpyea». llpumeHeHHne OIaHKOB
JOITyCKAeTCsl HAa4aJIbHUKOM OTHENIa 0 IOPUANYECKOM, KaJpOBOW, OpPraHU3alMOHHOMN
paboTe, TUIOM, UCTIOHSIOUUM TTOJIHOMOYHS.

4.15. Jlng odopmiieHHs TOpYyYeHUM (3aaHU) HCHOJb3yeTCs OJaHK s
PE30JTFOLIHM:

- C YKa3aHHeM JIOJDKHOCTH pykoBojutens ammapata CoBera JenyTatoB —
«Pyxosooumenv annapama Cosema oenymamoe MyHUYunaibHo2o okpyea Tazanckuiiy;

- 0e3 ykazaHus JOJDKHOCTHM pyKoBojuTens ammapata CoBera AemyTaToB —
«annapam Cogema Oenymamos MyHUuyunaabHo2o oxpyea Taeanckuu». IIpumeHnenue
OJlaHKOB  JIOMYCKAaeTCs HAYaJlbHUKOM OTJelia 10 OpUAHYECKOH, KaapoBOii,
OpraHMU3aIMOHHON paboTe, TUIIOM, UCTIOTHSIOIINM ITOJTHOMOYHSI.

4.1.6. Ha Gnankax aJig IMCEM U PE30JIIOIUNA pa3MEIIaeTCsl repo MyHUYUnaibHo20
oKpyea.

4.1.7. bnaHKu UCEM U PE30JIIOIUN M3TOTABIMBAIOTCS TUMOTPadCKUM CIIOCOOOM
Ha Oymare opmarom cooTBeTcTBeHHO A4 (210 x 297 mm) m A6 (105 x 148 mm).

4.1.8. HavanmpHUK OTAeNa IO IOPUIUYECKOM, KaJapOBOM, OPraHU3AIMOHHOM
paboTe Mo MopydeHUro pykoBojauTens ammapara CoBeTa JEMyTaTOB pa3padaThIBaeT
MakeTbl OJIAHKOB MHCEM U PpE30JdIONUM, W NPEACTaBIsIET UX Ha YTBEPXKACHUE
pykoBoauTeno anmapara CoBera AenyTaTos.

4.1.9. lns BeaeHUs «BHYTPEHHEW» NEPENUCKU OJIaHKU MUCEM HE MPUMEHSIOTCS.
«BuyTpeHHsis» nepenucka ohopmIIsIeTCsl Ha MPOCTHIX JIncTax Oymaru ¢popmara A4.

4.1.10. Bo Bcex OCTalbHBIX CIydasx MPUMEHEHHE OJaHKOB MJIs THCEM
0053aTeNbHO.

4.2. PeKBU3UTHI CTYKEOHBIX JOKYMEHTOB.

4.2.1. Tlpu cocraBneHMH M OQPOPMIICHUH CIYXKEOHBIX ITOKYMEHTOB JIOJKHBI
cobnmoaaTecs TpeOOBaHUS U TMpaBuia, O0OCCIEYUBAIONIUNE HUX HOPUAUYECKYIO CHUITY,
CIOCOOCTBYIOLIME ONEPATUBHOMY HCIOIHEHUIO M MOCIEAYIOIEMY HCIOJIb30BAaHUIO B
CIPABOYHBIX LENSAX, a TAKXKE CO3JaHUI0 MPEANOCBUIKH Ui MAlIMHHOW 00paboTKu
uH(bOopMaIuu.

O0s13aTeNbHBIMU PEKBU3UTAMU JJOKYMEHTOB SBJISIFOTCS: JIaTa M PETUCTPAIIMOHHBIN
HOMEp, TEKCT, IOJANUCh, IMe4yaThb (B CiydasX, TpeOYIOIUX IOMOIHUTEIHLHOIO
YIOCTOBEPEHUS JOKYMEHTA).

PexkBU3HUTHI CITyKEOHBIX JTOKYMEHTOB OTIEISIOTCS Jpyr oT apyra 2 — 3
MEKCTPOYHBIMU UHTEPBAJIAMHU.

4.2.2. HaumeHoBaHUE BHJA CIY>KEOHOTO JOKYMEHTa YKa3bIBa€TCS Ha BCEX
JOKYMEHTax (aKT, MPOTOKOJI, CIPaBKa, 3asBJICHHUE U T.J.) KPOME MTUCEM U «BHYTPEHHEI
NEPENUCKHU.

4.2.3. Jlatoii city>keOHOro JOKYMEHTa B 3aBUCUMOCTH OT €ro BUJa U Ha3HAUYCHUS
ABJISIETCSI:

- JlaTa MOANHUCAHMS;

- JlaTa perucTpaluy;

- J1aTa COCTABJICHMS (IPUHATHUS PELICHMS) — JUIsl IPOTOKOJIOB COBEIIAHMIM.

Jarta ciy>)xe0HOro JOoKyMeHTa B popMe nmuchbMa (ajee — nuchMa) yKa3blBaeTcs B
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CHelHralbHO 0003HaUEHHOM MecTe Onanka Juist nuceM. [lpu «BHYTpeHHE» nepenucke
Ha JIucTe OyMaru peKBU3UT «aTa JOKYMEHTa» YKa3bIBA€TCS OT FPAHULIBI JIEBOTO MO U
Ha pacctossann 30 — 40 MM OT BEpXHETO Kpas JIUCTa.

Jlaty  ngokymeHTa 0GOpMIAIOT  apabckumMu TMdpamMu B CIASAYIONICH
MOCJIEIOBATEIBHOCTU: JIEHb Mecdlla, Mecsil, roia. JleHb mecsua u mecsi 0GhopMIISIOT
IBYMS TapaMu apaOCKux 1udp, pa3aeaeHHbIMU TOYKOW; TOJ — YEThIPbMs apaOCKUMU
muppamu  (uudpoBoe odopmaeHue gatei — 11.03.2014) OykBeHHO-IIHU(PPOBOEC
odopmitenue aatel — 11 mapra 2014 roma).

B npoTokosiax u TIOKyMEHTax, COAEpKaluX CBeACHUS (PMHAHCOBOTO XapakTepa,
PEANOYTUTENbHBIM SIBIIsIETCA OyKBEHHO-IIU(POBOE 0ODOPMIICHHUE JIATHI.

4.2.4. PeructpalluOHHBIA HOMEpP JOKYMEHTa — JTO TOPSAKOBBIA HOMED,
JOTIOJTHEHHBIM MHIEKCOM JeJia 10 HOMEHKJIatype aen. IlpocraBisieTcss B cnelualbHO
0003HAYEHHOM MECTE — Ha YPOBHE WJIM NIOCIIE PEKBU3UTA «J1aTa JOKYMEHTAa.

Cchulka Ha PErHCTPAMOHHBIN HOMEP W JaTy IOCTYNHBIIETO JOKYMEHTa B
00s3aTEIbHOM TMOPSJIKE YKa3bIBAETCS HA JOKYMEHTaxX-OTBETax IO JaTOM MU HOMEpPOM
JOKyMEHTa-OTBETA.

4.2.5. PexkBU3NT «aapecaTy YKa3bIBAETCS Ha OTIPABIsSEMbIX MHChMax. IlucepMma
aZpecyloTcs B OpraHu3alluM, CTPYKTYpHbIE  TOJpa3/ejeHUsi, KOHKPETHOMY
JOJKHOCTHOMY WJIH (PU3UYECKOMY JTUILY.

[Ipu aapecoBaHuU MUCHbMA JIOJDKHOCTHOMY JIMILY MHUIIMAJBI YKa3bIBAIOT IEpes
dbamunment, Hanpumep:

I nase ynpasul pationa
2opoda Mockeavl
H.0. Pamunusa

[Ipn aapecoBanuu nucbMa (U3MUECKOMY JUIY HUHUIHUAIBl YKa3bIBAIOT IOCIHE
bamunuu.

[lepeHocHTh MHULMANBI HA CIEIYIOUIYIO CTPOKY (OTAENBHO OT (pamMUIMM) WU
OCTAaBJISITh HA MPEIBIYIIEH CTPOKE HE PEKOMEHYETCS.

[Ipu HampaBiIeHUU MUCbMA HECKOJIBKUM OJHOPOAHBIM OPTaHU3ALUSAM UX CIEAYET
yKa3bIBaTh 00OOIIEHHO.

[Ipu azxpecoBaHuM nNHUCbMa JOJKHOCTHOMY JIMI]y HCHOJHHUTEIBLHOM BJAacTU
ropoga MoOCKBBI HaWMEHOBaHHE JOJDKHOCTH YKa3bIBa€TCsi B COOTBETCTBUU C
HaMEHOBAaHUEM, IPUBEICHHBIM B JOKYMEHTE O Ha3HaYEHUH Ha JOJHKHOCTD.

[TucekMo He NOKHO cojlepkaTh Oosiee yeThlpex aapecaToB. CIIOBO «KOMHSD)
nepes BTOPbIM, TPETbUM, YETBEPTHIM ajapecaTamu He craButTcs. [Ipum 3ToM KaxkIbli
AK3EMIUISIP MUCbMa JOJDKEH ObITh OQOopMiIeH Ha OJaHKe M MOAMNMCaH, a ajpecar,
KOTOPOMY HANpaBIIAETCS KOHKPETHBINA IK3EMIUISP, OTMEYAETCS.

Ecnu nuceMo HampaBisieTcss Kak OTBET, TO IMEPBBIM aJIpecaToM YKa3bIBaeTCs
aBTOP MHUIIMATUBHOTO MHUChMA.

[Tpu HampaBiaeHUM MUcbMa O0JIee YEM B YETHIPE aApeca, MUCbMO Pa3MHOXKAETCS
C MOAMUCAHHOTO AK3eMIUIsipa (MOAJMHHUKA) COTJIACHO CHUCKY PACChUIKH, MPH 3TOM
ajzipecaT yKa3bIBaeTcsi 0OOOIIEHHO WM Ha KaXKIOM IMUChbME YKa3bIBaIOT TOJIBKO OJTHOTO
anpecata. B aTom cnyyae anpecaraM HampaBIIsSIOTCSI KOMUU TTUCEM.

B cocraB pekBu3uTa «aapecar» JOJDKEH BXOAWTH MOYTOBBIN ajpec, MpU 3TOM
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cienyeT coOIoaaTh CASAYIONINI MOPSII0OK HAITMCAHUS

- HaUMEHOBAHHUE aJpecaTa — HAaUMEHOBAHME OpraHu3aluu (MpU aApecOBAHUU
duznyeckomy nuily — haMuius, UMs, OTYECTBO);

- Ha3BaHHE YJIUILIbI, HOMEP JOMa, HOMEp KBapTHPHI;

- Ha3BaHUE HACEJICHHOTO MyHKTa (rOpo/, MOCEJOK U T.I1.);

- Ha3BaHUe 00J1acTH, Kpasi, aBTOHOMHOI'0 OKpyTa (00JacTH), pecnyOuKu;

- cTpaHa (sl MeXAYHAapPOIHbBIX MOYTOBBIX OTIPABICHUN);

- IOYTOBBINA UHJIEKC.

Hampumep:
I nasapxue copooa Mockeni
ya. Ilpoghcorosnas, 0.80,
Mockesa, 117393
WJIN:

L[eemuxy B.B.
ya. Ocennss, 0.10, ka. 3,
2. Pazanw, Pazanckas ooa., 390000

AJnpec He MPOCTABISAETCS HA MUChMAax, HANPABISIEMBIX JOHKHOCTHBIM JIMIIAM
rocynapctseHHon Biactu  Poccuiickon  @enepauuu, a TakkKe B OpraHbl
UCIIOJIHUTENLHOM BIacTH ropoja MOCKBBI.

B koHI1e cTpok ajgpeca 3HAKU MPENUHAHUS HE CTAaBATCS, B CEPEANHE CTPOK 3HAKU
coxpansitorcs. JlomyckaeTcsl IEHTpUPOBATh KaXAYI0 CTPOUKY PEKBHU3UTA «aJIpecaTy o
OTHOLIEHMIO K CAMOW JNIMHHOM CTPOKE.

PexBusut «ampecar» medaraercss Ha paccrosHun 110-120 MM oT neBoro kpas
mucta Oymaru u Ha 10-20 MM HUXE pa3IeIUTENHHOW MOJOCH MEXIY PEKBHU3UTAMU
OnmaHka IS MHUCEM TMPU WX MPOJOJIHLHOM DACIONIOKEHHM; Ha OJIaHKax [JIsl THUCEM C
YTJIOBBIM pacIiojiokeHneM pekBu3uTOB — Ha 20-40 MM OT BepXHETO Kpas JIHCTa.

JlommyckaeTcs BblIeJIEHUE PEKBU3UTA «aJipecaTy KUPHBIM IIPUPTOM.

4.2.6. TekcT ciayxkeOHOro TOKYMEHTa MOXET COJEPKaTh 3aroJIOBOK, KOTOPBIN
OTpaXkaeT coJiep’KaHre JOKYMEHTa B BIJIE OTBETA HA BOTIPOC «O YeM?».

3aroyioBOK Ie4yaTaeTcsi OT TPAHUIIBI JIEBOTO TOJIS, MO/ PEKBU3UTAMHU «JaTa H
PETHCTPAlIMOHHBIN HOMEp JOKYMEHTa» WJIU «CChLJIKAa Ha PErucCTPallMOHHBIN HOMEp U
JaTy MOCTYMHUBIIETO JOKYMEHTa» (Ha JOKyMEHTaX-0TBeTax). J[immHa 3arojioBka B OJIHON
CTpoke He noypkHa npesbimaTh 80 mm. Jlomyckaercst BBIJICICHHE 3arojioBKa K TEKCTY
KUPHBIM IIPUPTOM.

4.2.7. TekcT muchMa CTPOUTCA B 3aBUCHUMOCTH OT BHUAA (Pa3HOBHIHOCTH)
JTOKYMEHTA.

TekcT mucpMa JOJKEH, Kak IPAaBWIIO, COCTOATh U3 JIBYX OCHOBHBIX 4dacTeu. B
NepBOM YacTH W3JlaraeTcsl TpPUYMHA, [JAIOTCA CCHUIKM Ha OCHOBOIIOJIAraroIInue
JOKYMEHTBI, U COACPKUTCS MH(POPMAIIHS 110 CYIIECTBY paccCMaTpUBAeMOT0 BOIPOCa, BO
BTOPOI — BBIBO/IbI, MPEIIOKEHUS, PEIICHUS WU TIPOCHOBI.

TexcT muchbMa IomycKaeTcs MOAPA3ASIsITh Ha Pa3/ebl, MOApPa3ieibl, IyHKTH U
MOAMYHKTBI, KOTOPBIE IOJKHBI OBITH TPOHYMEPOBAHBI apaOCKUMU U PPAMH.

Texcr muchMa MOJDKEH W3JaratbCsi 4YETKO, MOCIENOBATEIbHO, KPaTKO W HE
JIOITYCKATh JIBYCMBICIICHHOTO TOJIKOBAHUSI.
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[Ipy HampaBieHMM @HCbMAa B aIpPeC KOHKPETHOIO JIOJDKHOCTHOTO —JULA
JOIYyCKAEeTCsl HAyMHaTh TEKCT C [MEPCOHAIBHOIO OOpalleHHs K ajapecary ¢
HCIIOJIb30BAaHUEM CJIOB «YBaXKa€MBbIil» UJTU «yBayKaeMash», HallpuMep:

Veaowcaemovi Koncmanmun [lemposuu!

HpI/I aIpC€COBAHNU ITMCCM B MHBIC OPTaHHU3aAlIUN OJOITYCKACTCA TAKIKC 06pameHHe C
HCITIOJIB30BAHHUECM CJIOB «KT'OCIIOAWH)>, HAIIPUMCEDP:

Veaorcaemwviii cocnooun Heanosg!
AN
T'ocnooun Hsanos!

B koHue Tekcra mepen MOAMMCHIO BO3MOXKHO IMpocTaBieHHe cioB «C
yBOKCHUEM» (THUIIYTCA C MPONMUCHONM OYKBBI, BBIPABHHMBAIOTCS IO JIEBOMY Kparo,
3anamas nocie Hux He cmagumcs). (OIHOBPEMEHHOE MCIIOJIb30BAHUE CJIOB
«YBa)XaeMBbIN» U «C YBAXKECHUEM» HE PEKOMEHIYETCS.

[Ipu odopmienun nucbma Ha ABYX U 0oJiee CTpaHUIAX BTOpas U MOCIEIYIONIUe
JOJDKHBI OBITH TIpOHyMepoBaHbl. Homepa cTpaHuil JOJKHBI OBITH MPOCTABIICHBI
nocepe/lMHe BEPXHEro TMOoJjs JiucTta apabckumu Iudpamu 0e3 clioBa «CTpaHHUIIA»
(«cTp.») ¥ 3HAKOB MPETTUHAHMUSI.

4.2.8. OT™MeTKa 0 HAIMYUHU TPUIIOKEHUS, YIIOMSIHYTOTO B TEKCTE, 0OPMIIICTCS
o ciexayrwiieit hopme:

[Tpunoxenue: Ha J. B JK3.

Ecnmu ectb mnpuiiokeHus, HE Ha3BaHHbIE B TEKCTE, TO WX HAUMEHOBAHUS
HEOO0XOJIUMO TIEPEUUCITUTh C YKa3aHUEM KOJIMYECTBA JTUCTOB B KAXKJIOM MPUIOKEHUH U
yyclia MX DJK3EMIUBIPOB, a TAKXKE YKa3aHHEM aJpecoB, B KOTOPbIE NPHUIOKEHUE
HaIpPAaBJISECTCS, HAIPUMED:

[Tpunoxenus:

1. Konust pacniopsixenust annapama Cosema oenymamos ot 00.00.0000 Ne 000
«Hazeéauue W MPUII0KEHUE K HEMY, BCero Ha 2 J1. B 1 3Kk3.

2. Konust pacnopsixenus annapama Cogeema denymamos ot 00.00.0000 Ne 000
«Ha3eanuey, BCEro Ha 3 J1. B 2 3K3. B MIEPBBIN aJIpec.

Ecnu mpunoskeHus cOpoIopoBaHbl, TO KOJIMYECTBO JTUCTOB HE YKA3bIBAIOT.

OTMeTKa 0 HATMYUU TIPUIIOKEHHUS TeYaTaeTcsi OT TPAHMIIBI JICBOTO TIOJIS MMMChMA,
yepe3 1 CTpouKy mociie TeKCTa NUChbMa.

4.2.9. lloanucek aBnseTcss 00A3aTeNbHBIM PEKBU3UTOM CIYXEOHOTro JOoKyMeHTa. B
COCTaB MOAMMCU BXOJSAT: HAUMEHOBAHUE JOKHOCTH JIMIA, MOJIUCABIIETO IOKYMEHT,
JIMYHAs MOJAMUCH U ee paciin@poBKa (MHULKAIBI, (aMIIINA).
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[Ipy wcnonp3oBanmm OnaHKa HA TMMEPBOM (THTYJIBHOM) JIHCTE IIOJTHOE
HAaMMEHOBAaHME JOHKHOCTH YKa3bIBaTh HE TpeOyeTcs, nMpu ohOpMIICHIH JOKYMEHTa Ha
ABYX M OoJiee CTpaHUIaX YKa3bIBAETCs OJTHOE HAMMEHOBAHUE JOKHOCTH.

[Ipy moamucanum CIIy’)KEOHOTO JTOKYMEHTa HECKOJBKHUMHU JOJIKHOCTHBIMU
JUIAMU WX TOJANMUCH pACIONiaraloT OJHY HaJa Jpyroll B IOCIEI0BATEIbHOCTH,
COOTBETCTBYIOIIEH 3aHUMAEMO JT0KHOCTH.

[Ipn noanucaHuu CiIyxKeOHOrO JIOKYMEHTa HECKOJIbKUMH JIUIAMU PaBHBIX
JOJDKHOCTEH MX MOJAMUCH PACIOIaraloT Ha OJIHOM YPOBHE.

B ciyxeOHbIX JOKYMEHTax, COCTAaBJICHHBIX KOMHUCCHUEW, YKa3bIBalOT HeE
JOJKHOCTH JIWII, TIOJIMUCHIBAIOIINX JOKYMEHTBI, @ UX 0053aHHOCTU B COCTaBE KOMUCCUU
B COOTBETCTBUU C paclpeneieHreM (mpeaceaareb KOMUCCHH, CEKpeTapb KOMHUCCHUH,
YJIeH KOMUCCHM).

Ecnu numo, mpaBoMOYHOE MOANMUCATH CIY>KEOHBIH TOKYMEHT, OTCYTCTBYET, TO
JOKYMEHT  MOXET TMOAMHUCHIBATH  JIUIO, HCIOJHSIONIETO €ro  MOJHOMOYHS
(0Osi3aHHOCTH), WJM €ro 3aMecTuTeNb. llpu 3TOM JOKYMEHT mepernedyaThiBaeTcs,
yKa3bIBaeTcsl (pakTHueckas MOJDKHOCTh JIMIA, MOJMUCABIIETO JOKYMEHT, U €ro
WHUTIAAIBI U (PaAMIUITHAS: «ACTIOTHSIONTUN TTOTHOMOYHS ...» WUIH «3aMECTUTEINb ...».

He nomyckaercs moAnuchBaTh JOKYMEHTBI C MPEJIOTOM «32» M MPOCTABJICHUEM
KOCOM 4epThl Nepei HANMEHOBAaHUEM JIOJKHOCTH.

Hcnonb3oBanue (HakKCUMUIBHOTO BOCIPOU3BENCHUSI TOIIUCH C TOMOIIBIO
aHAJIOroB COOCTBEHHOPYYHOM MOJAMKMCH JOIYCKAeTCS MPU TMOANUCAHUU JOKYMEHTOB
CIIPaBOYHO-MH(GOPMAIIMOHHOTO XapaKTepa: MPUTIIAIIEHUH, CITPaBOK, U3BEIICHUN U Jp.

B anmapare CoBera aemyTaToB MCIOIb3YETCS (PaKCUMUIBHBIN aHAOT TMOJIUCH
pykoBoauTens anmnapara CoBeTa 1eMyTaToB.

HzroroBnenne (HakKCUMHIBHOTO BOCIPOU3BENEHUS TOIIUCH OCYIIECTBISACTCS
HayaJbHUKOM OTJeJla MO IOPUIUYECKOM, KaJpOBOM, OpraHU3allMOHHOW paboTe Ha
OCHOBaHUU MOPYYECHHU (3a/1aHus1) pyKoBoauTes ammapara CoBeTa AemyTaToB.

HammeHoBaHMe MOJDKHOCTH TEYaTaeTCs OT TPAHUIIBI JIEBOTO MOJS JOKYMEHTA,
pacmmdpoBKa MOIMUCH — HAa YPOBHE MOCIEIHEH CTPOKM HAUMEHOBAHUS JOJIKHOCTH C
po0esIoM MEXTy MHUITMATAMU U (haMUITHEH.

4.2.10. OtmeTKa 00 MCIIOJHUTEIE BKIIOYAET WHUIMAIIBI, (DaMUITUIO0 UCTIOTHUTEIS
CIIyK€OHOTO JIOKYMEHTa U HOMEP €ro CIy>KeOHOTO TenedoHa.

OTMeTKy 00 MCIIOHHUTEIE PacIioaraloT Ha JUIEBOM CTOPOHE MOCIIEIHETO JUCTa
CIIyKeOHOro JOoKyMeHTa (KpoMme 3asBJICHUN B CyIbl) B JIEBOM HIDKHEM YTIIy
(oopmmsieTcst ¢ ucnonb3oBaHueM mipudTa pazMepom Ha 2 — 4 Kerjisi MEHbIIe, YeM
TEKCT JOKYMEHTA), HAllpUMED:

T./{. Huxonaesa
(495) 111-11-11

4.2.11. Bwuza corjacoBaHuds TMPOCTaBIAECTCS Ha TPOEKTAX CIIYKEOHBIX
JOKYMEHTOB, TpEOYIOUMX MPEABAPUTEIBLHOTO PACCMOTPEHUS  MYHUYUNATbHBIMU
cayacawyumu (BHyTPEHHEE COTJIaCOBAHUE).

@opMOIl BHYTPEHHEIO COIJIACOBAHMS SIBJIIETCS BU3HPOBAHUE CIIY)KEOHBIX
JOKYMEHTOB. Bu3a BKIIIOYaeT JHYHYIO MOANKMCH BU3UPYIOIIETO, €€ paciiu(poBKYy U
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JaTy BU3UPOBAHUSA, P HEOOXOIMMOCTH MOKHO YKa3bIBaTh JIOJXKHOCTh BU3UPYIOLIETO.

[Ipp Hamuuuy 3aMeYaHUid TO CIY)KEOHOMY JOKYMEHTY COTJIaCOBaHHE
oOpPMIIAIOT CIEIYIOMHUM O0pa30M: «3aMeuaHus MPUIATAIOTCS) WIH «C 3aMEYaHUSIMU
[0 MYHKTY..» (IIpU BHECEHUM 3aMEUaHUM B TEKCT JOKYMEHTA), MOJIMKChH, €€
pacundpoBKa, AaTa.

Busbl cornacoBaHus JOJIKHBI TMPOCTABISTHCS HA MOJJIMHHUKAX CIYKEOHBIX
JOKYMEHTOB, 332 UCKIIFOUEHUEM OTIIPABIISIEMBIX JOKYMEHTOB, KOTOPBIE BU3HPYIOTCS Ha
KOIHSIX.

4.2.12. IIlpumeHeHuE revaTei.

4.2.12.1. Ha cnyxeOHBIX JOKyMEHTaX, TPEeOYIOIIHUX OCOOOTO YIOCTOBEPEHHUS,
cTaBUTCA nevaTh. [ledaTe ynocTOBEpSIeT MOIMHHOCTD MOANMHMCH JOJDKHOCTHOTO JUIA
100 COOTBETCTBUE KONUU MOJJIMHHUKY.

4.2.12.2. B ammapare CoBeTra JEmMyTaTOB HCIIOJIB3YETCS Kpyrias TedaTh C
M300pakeHHeM repba MYHULMIIAIBHOTO OKpyra «annapam Cogema Oenymamos
MyHUyunanbho2o oxkpyea Tazanckuit»y (nanee — repOoBasi reyaTh).

4.2.12.3. TepOoBoii medaThio 3aBEpsICTCS TOIMUCH PYKOBOJWTENS armapara
Cogerta J1enyTaToOB WX JIMIA, UCIIOJHSIOUIETO €r0 MOJTHOMOYHSI.

[TpumepHBIii mepedeHb JOKYMEHTOB, 3aBepseMbIX repOOBOM  IedaThbio:
XO0JlaTaliCTBa, XapaKTEPUCTUKHU, CIPABKA O CTake pPaOOThl, TPYAOBBIE KHUKKH,
(puHAHCOBBIE JOKYMEHTBHI, JOBEPEHHOCTH, KOHTPAKTHI, JIOTOBOPBI, 3aBEPEHHUE KOMHIA
JIOKYyMEHTOB, JOKYMEHTBHI KaJpOBOTO XapakTepa, BBIMUCKU W3 TMPOTOKOJIOB, HHbBIC
JOKYMEHTBI, TPeOYIOIINE TAKOTO 3aBEPEHHUSL.

['epboBast mevarh XpaHUTCS y pykoBoautens anmnapata CoBeTa AEMyTaTOB WM
JU1A, UCTIOJHSOIIETO €r0 MOJTHOMOYUSL.

4.3. 3aBepeHne KOMUH CITy>KeOHBIX JOKYMEHTOB.

Komnust city’)keOHOrO TOKyMEHTa 3aBEPSIETCS] COBETHUKOM IO OpPraHU3AllMOHHOMN
pabore.

3aBepurtenbHas Haanuch «BepHo» unm «Komusi BepHa» MPOCTaBISIETCS HUXKE
pexBuzuta «lloanuce» u cocrasnsiercs no ¢popme:

Bepuo (Konus BepHa)
TOJIKHOCTb JUYHAas TOJMUCH pacmppoBKa NOANUCH
JaTa 3aBepeHUs KOIHH

3aBepuTenbHas HAAMKUCh YA0CTOBEPSAETCS EYaThio repOOBOM MEYaThio.

3aBepuTeNIbHAs HAJANKCh YKa3bIBAa€T, KEM M KOIJAa M3rOTOBJIEHA KOMNMS, NEYaTh
MPUAAET KOMHUH JOKYMEHTa IOPUIUUYECKUI CTaTYC.

3anpemaeTcsi BblIaBaTh 3aBEPEHHBIE KOMUHU JOKYMEHTOB BBIIIECTOSIIIMX U UHBIX
OpraHu3aIUu.

4.4. OrmeTka 00 HCIOJIHEHUHM CIY>KEOHOTO TOKYMEHTAa M HalpaBiICHUU €ro B
JIEJI0 JJOJKHA BKJIIOYATh CJIEIYIOUIUE JaHHbIE: KpaTKUe CBeICHUs 00 MCIIOJIHEHUH (eCu
OTCYTCTBYET JOKYMEHT, CBUJIETEILCTBYIOIUI 00 UCIIOIHEHUH), ciioBa «B neno», narta,
HNOJANKUCH UCTIOJTHUTES.

4.5. Ilpu HeoOXOIMMOCTM HOTAPUAIBHOTO 3aBEPEHMs, KaK CIYKEOHBIX
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JOKYMCHTOB, TaK MW JPYIux JOKYMCHTOB, IIOATIOTOBKY JOKYMCHTOB K TaKOMY
3aBCPCHUTIO OCYHICCTBIISICT COBCTHHUK I1O OPraHHU3al[MOHHBIM BOIIPOCAM.

5. OdopmiieHne 10BEPEHHOCTH

5.1. JloBepeHHOCTh — JOKYMEHT, YJOCTOBEPSIOIIMN INepenayy IMOTHOMOYMI
pykoBoautenss anmapara (CoBera JemyTaToB WM JIMIA, HWCHOJHAIOIIET0 €ro
MOJTHOMOYHUSI ~ MYHMIIMIAIBHOMY  CIIyXalleMy Ha TMPEACTaBICHUE HHTEPECOB
pykoBoautens anmapara CoBera JemyTaToB WM JIMIA, WCIHOJHAIONIETO €ro
MOJIHOMOYHS UJTU COBEPILIEHUE KAKUX-JINOO JIeHCTBUM.

Cpox neicTBUs TOBEPEHHOCTH OIpeesieTcss pykoBoauTenaeM amnmnaparta Cosera
JIENyTaTOB WJIM JIMIIOM, UCIOJIHAIONIMM €ro moiaHoMmouusi. Eciu cpok B JOBEpEHHOCTH
HE yKa3aH, TO OHA COXPaHsET CUIIy B TE€YEHHUE Toja CO JHS €€ BhIIayu.

5.2. JloBepeHHOCTH 0hopmiIsieTcs: Ha OJaHKe JJIsl TTCEM.

5.3. Obs13aTebHbBIE PEKBU3UTHI IOBEPEHHOCTH:

- PETUCTPAIMOHHBIN HOMEp U J1aTa BBIIAYH;

- 3ar0JIOBOK «/[0BEpEHHOCTDY;

- JIOJDKHOCTh, (paMWJIUsl, HUMS, OTYECTBO (MOJIHOCTBIO) MYHHUIMNAIBHOTO
CITyalllero;

- IEPEUCHb NIEPeIaBaEMbIX MTOJTHOMOYUIA;

- CPOK JIEVICTBUA TOBEPEHHOCTH;

-  ToANMMCH pykoBoautens anmapara CoBera JemyTaToB  WIM  JIMIIA,
UCIIOHSIOIIETO €r0 MOJTHOMOYHS;

- repOoBas 1meyarts.

JlonomHUTEbHBIE PEKBU3UTHI (JJIs1 BEACHUS TPAXKITAHCKUX JI€T):

- MACTIOPTHBIC JJAHHBIE YIIOJHOMOYEHHOTO JIUIIA;

- 00pazer] NOMMCH YIIOTHOMOYEHHOTO JIMIIA.

5.4. Peructpauuio ¥ BbIIa4y JOBEPEHHOCTEW, a TAKXKE YYET MOJTHOMOYHUU IO
JIOBEPEHHOCTSIM BEJIET IOPUCKOHCYJIBT-COBETHUK.

6. Opranusanusi padoThl ¢ KOppecnoOHeHIuel

6.1. Ilpuem, nepBuyHast 00paboOTKa, TOCTaBKAa U OTIPABKAa KOPPECTIOHICHLINH.

6.1.1. Ilpuem wm oOTHpaBKa KOPPECHOHICHIIMUA OCYLIECTBISICTCS CIEAYIOMNMU
crocodamu:

- yepe3 MOYTOBOE OTACIICHUE;

- HAPOUHBIMU, KypbEepaMu;

- JINYHO;

- C UCIIOJIb30BaHUEM (PaKCUMUIILHON CBSI3H;

- C UCTIOJIb30BAHUEM JJIEKTPOHHOM MOYTHI.

6.1.2. Ilpuem u oTnpaBka KOPPECHOHACHIMUA MPOU3BOJUTCS LIEHTPAIU30BAHHO,
3a UCKJIIOYeHUEM (PaKCUMIIbHOM, TENE(POHHON CBSI3U U DJIEKTPOHHOM MOYTHI.

6.1.3. Ilopsimok perucTpaiuy U NpoXoXKACHUS KOPPECIOHCHIIMU, TOCTYTUBIIEH
B anmnapat CoBeTa JenyTaToB U OTNpaBiisieMoi u3 anmnapata CoBeTa AeMyTaToOB JIIOObIM
U3 MEPEUYMCIIEHHBIX CIIOCOO0OB, YCTAaHABIMBAETCS HACTOSIIMM PernmaMmenTom.
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6.1.4. LlenTpanu3oBaHHbIN TPUEM, IEPBUUHYIO 00pabOTKY, JOCTAaBKY U OTIPABKY
KOPPECHOHAEHIIMN OCYLIECTBIISIET COBEMHUK NO OP2AHUIAYUOHHBIM 8ONPOCAM.

B ciyyae BpeMEHHOro OTCYTCTBUSI (KOMaHIUPOBKA, OTIIYCK, OOJE€3Hb W T.I.)
COBETHHMKA IO OpPraHU3aIMOHHBIM BOIPOCaM OTBETCTBEHHOCTH 3a IEHTPAJIN30BAHHBIN
npueM, MepBUUYHYI0 00pabOTKy, TIOCTAaBKY M OTHPABKY KOPPECIOHICHIIMU BO3JIAraeTcs
Ha COBETHHUKA IO KaJPOBBIM BOIIPOCAM.

JomyckaeTcsi mpuMeHeHue (HaKCUMUIBHOM CBS3M M AJIEKTPOHHOM MOYTHI IS
npremMa 1 OTIPaBKU KOPPECTIOH ICHIIUU.

6.1.4.1. Tlpu npueme OT HAPOYHBIX KOPPECIOHICHIMA B PA3HOCHON KHHIE
OTMPABUTEIISI CTABUTCS J1aTa M MOANKCh MYHUIIMIAIBHOTO CIYXKAIIEro, MPUHSBIIETO
JOKYMEHT (IpH TpUEME Ta3eT W JKypHAJIOB - BpeMsl MOCTYIUICHHS), HAa KOIHUH
NOKyMeHTa — mTamn annapara CoBeTa JIemyTaToB.

6.1.4.2. KoppecnonaeHuus, MOCTyNnuBIIas Ha ¢akc-aBToMaT B Hepabouee Bpems,
B BBIXOJHBIE W TMpPa3JIHUYHBIC JIHHU, MEPENACTCS COBETHUKY IO OPTraHU3alMOHHBIM
BoIpocam, st ee 00paboTku He mo3auee 9.30 crmeayromero padodero JHS U MOAJICKUT
pErucTpalry B IEPBOOYEPETHOM MOPSIZIKE.

6.1.4.3. Ilpu npueme KOPpPECHOHAECHUHMH TMPOBEPSIETCS  MPABUIBHOCTD
aJpECOBAHUS U LIEJIOCTHOCTh YIIAKOBOK.

OmuboYHO JOCTaBJIICHHAs] KOPPECHOHJICHIIMS BO3BPAIAETCS OTIPABUTEIIO C
MOSICHEHUEM TIPUYMHBI BO3BpaTa HE Mo3qHee 3 pabouyux THEH ¢ MOMEHTA MOJTyUeHHUS.

6.1.4.4. Bce moctynuBIIME KOHBEPTHI C KOPPECIOHICHIIMEN BCKpBIBAIOTCA (32
UCKIIFOYEHUEM COJIEpKAIUX TOMETKY <JIMYHO», a TaKXKe KOPPECHOHACHIMU Ha
WHOCTPAHHOM $I3bIKE, KOTOPBIE TIEPEIAIOTCS aJpecaTtaM B HepacreyaTaHHOM BHJIE).

[Ipr BCKpBHITMM KOHBEPTOB C KOPPECHOHACHIIMEH MPOBEPSETCS HAIU4YWE
JIOKYMEHTOB, YKa3aHHBIX B HUX MPUIOKEHUN, a TaK)Ke HAIMYUE YJIOCTOBEPSIOIINX
PEKBU3UTOB (TIOJINKCH, IEYATH U JIP.).

B ciiyyae oOHapyKeHHsI HeJIOCTauM JIMO0 OTCYTCTBUSI HEOOXOIUMBIX PEKBU3UTOB,
KOPPECTOHIEHIIMS BO3BPAILIAETCA OTIPABUTENIO C YKa3aHUEM MIPUYMH BO3BpaTa.

6.1.4.5. Ha Bceit xoppecnonaeHnuu, nocrynusmend mo 16.00 texymero mHs,
MPOCTABJIACTCS IITAMII C YKa3aHUEM JIaThl TEKYIETo AHS (JAaThl MOCTYIJICHUS).

Ha xoppecnonaennmu, nocrynupmieid mnocie 16.00, mpocraBnsercss mrammn ¢
yKa3aHUEM JaThl CIEAYIONIEro paboyero aHsl.

6.1.4.6. Ha KoppecnoHIEHIIMI0, TPEOYIOIIYI0 CPOYHOTO PACCMOTPEHUs
IPOCTABIIACTCS IITaMI C YKa3aHWEM JaThl TEKyIero AHs (AHS TOCTYIUICHUS) BHE
3aBUCHUMOCTH OT BPEMEHM UX MOCTYIUIEHUS, I0CTaBKa pyKoBoauTeNto annapara CoBeTa
NENyTaTOB WM  JIMIY, WCHOJIHSIOIIEMY €ro IIOJHOMOYHMS, OCYIIECTBISETCS
HE3aMeIJTUTENbHO.

6.1.5. Beimaua Bxoasuien KOppECIOHCHIIMN OCYIIECTBISETCS MO POCHUCH.

JlocTaBka CpOYHON KOPPECHOHJICHLIMU OCYILECTBIIIETCS B T€YEHUE OJHOrO 4Yaca
1ocJie €€ MOCTYIUUICHUS TOJT POCIIUCH.

6.1.6. OTnpaBka KOPPECHOHACHIIMHU TPOU3BOAUTCS MOCIE €€ PETUCTPALUH.

[Ipu oTnpaBKe KOPPECTIOHACHITUU MTPOBEPSIOTCS HATTUYHE:

- aJipeca C UHJIEKCOM;

- HCXOJISIIET0 HOMEPA;

- (hamuMy UCTIOTTHUTEIS ¢ YKa3aHUEM HOMepa ero TenedoHa;
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- YKa3aHHBIX B TEKCTE MPUII0KECHUMH;

- TIOJIMTUCH.

6.1.7. CoBeTHHK TIO OpraHW3AIMOHHBIM BOMpPOCAM, B Clydae HEIMPaBUIHHO
o(OPMIICHHOW  KOPPECHOHJEHIIMA  TpPUTJAlaeT HUCIOJHUTENss K  cebe 1o
KOPPECTIOHJEHIIUU CPOYHOTO XapaKkTepa AJis UCIIPABIECHUSI HEJJOCTATKOB.

6.1.8. KoppecnonaeHIusi OTNpaBIseTCs BHEIIHUM ajjpecaraM 4epe3 >KypHalbl
pErucTpaluy B TEUECHUE JHS.

Koppecnionnenius CcpoyHOro Xapakrepa, KOPPECHOHJIEHIUsS, IO KOTOPOH
YCTAHOBJIEH CPOK MCIIOJHEHUS OT 1 10 5 AHeH, oThpaBiisieTcsl BHEIIHUM aJipecaTam 1o
dakcy, WIM MCHOJHUTEIEM COOCTBEHHOPYYHO, €CJIM MOPYYECHHS IO HCIOTHEHUIO
(pe3ostonuK ) KOPPECIIOHEHIINK TPEOYIOT ONEPATUBHOTO PEIICHUSI.

6.1.9. Jlomyckaercsi Bbliaya KOPPECIIOHACHIIMN Ha PYKH aBTOPY WM ajpecaTy u
MIPOU3BOJIUTCSI COBETHUKOM MO OpPraHW3allMOHHBIM  BOIPOCaM, IOJ POCIHUCH
MOTy4aTers.

Brilaua KOppECTHOHJICHIIMM U3 apXuBa MPOU3BOJUTCS COBETHUKOM IO
OpraHu3allMOHHBIM BOIpOCaM C paspeuieHus pykooautens anmapata Cosera
JIEMyTaTOB WJIU JINIA, UCIIOHSIONIETO €ro MOJHOMOYHMS, 0T POCIUCH B JKypHAJIE.

6.2. Peructpanusi KOppeCOHICHIUU.

6.2.1. Perucrpamuu mNOMJIEKUT BCSI KOPPECHOHJCHIMS, TpeOyromas yuyera u
UCIIOJIb30BAHUS B CIPABOYHBIX LIETsAX (Kak co3gaBaeMas B anmapare CoBera JenyTaToB,
TaK U noctymnaromias B annapatr CoBeTa U3 APyrux OpraHu3alyi U rpak/iaH).

O0s13aTenbHON perucTpaIuy MoJIEKUT KOPPECTIOHACHIIHS, TpeOyromias oTBeTa
(kak BXOsIIasi, TaK U UCXOSIIas).

He noayexxuT peructpaiuu clieayromas KOppeCrHoHICHITHS:

- CTATUCTUYECKHUE CBEJICHMUS;

- OyXTaJuTepcKue JOKYMEHTHI;

- “H(GOPMAaIMOHHbBIE MaTepUAJIbI, IPUCIIAHHBIC JIJIsI CBEICHUS;

- IEPUOINYECKUE U3TaAHUS;

- MMO3/IpaBUTEIbHBIC TTMChMA U TEJIETPAMMBI;

- yueOHbI€ TUTaHbI, TIPOTPAMMBI;

- OTYETHI;

- peKJIaMHbIE TIPOCIIEKTHI, OYKIIETHI, OPOIIIIOPHI.

6.2.2. Peructpaiysi KOppECIOHICHIIMNA OCYIIECTBISAETCS B aBTOMAaTU3UPOBAaHHOM
00 PyYHOM PEKUME B JICHb €€ MOCTYIUICHHUS, 32 HCKIIOYECHUEM CITy4aeB, YKa3aHHBIX B
HactosieM Pernamenre.

B dopme perucrparuu KOppECTOHIEHIIMU JTOJDKHA COJEPKAThCs CIeayIomas
uH(bopMaIus:

perucTpalvoOHHbI HOMEP BXOASIIETO IOKYMEHTA;

JlaTa perucTpaiuu (MOCTyMIeHHs ) JOKyMEHTA;

JlaTa v PErucTpariMOHHBIN HOMEp MOCTYIUBIIETO JOKYMEHTA,

CBEJICHHSI O KOpPPECIOHJeHTe (HaMMEHOBAHME OpraHu3aluu — aBTopa
JTOKYMEHTa; A0 KHOCTh U @.1.0O. nuna, noAnucaBIiero mucbMo);

KpPaTKOE COJIEpKAHUE IOKYMEHTA,

CIT0c00 JOCTaBKH;

ANEKTPOHHBIH 00pa3 JOKYMEHTa, B COOTBETCTBUM C TpeOOBaHUSIMU,



26

M3JI0)KEHHBIMH B HacTosAIEeM Pernamenre;
JaTa, UICXOAAIIMI HOMEpP U 3JIEKTPOHHBIN 00pa3 OTBETA.

6.2.3. Ilpuem (mepenmava) TenedoHOTPAMM, aJPECOBAHHBIX PYKOBOIUTEIIO
annmapata CoBeTa JeNyTaToB WM JHUIy, HCHOJHAIOMIEMY €ro MOJHOMOYUS,
POU3BOJUTCS COBETHMKOM I10 OpPraHU3AIMOHHBIM BOIIPOCAaM, C perucrpaiuei
TeneOoHOrpamMM B CHIEIUATBHBIX KypHasax.

6.2.4. MyHununaibHble CIy)Kalllie, y4YacTBYIOIIME B TIPOLIECCEe CO3JaHUs,
pEruCTpalliid U XpaHEHHsI KOPPECTIOHEHIIMU, HECYT OTBETCTBEHHOCTh 32 COXPAHHOCTb,
KaK caMO¥ KOpPECHOHJICHIIUU, TaK U MH(OopMaIuu o Hel B 0azax JaHHBIX, a TaKXKe 3a
OMepaTUBHOE MPEACTABICHHE HEOOX0IMMON HH(MOPMAIIUU KPYTY JIHI], UMEIOIIUX TIPABO
Ha €€ NOJIy4YCHHE.

6.3. Ilopsgok pabOTHl C KOPPECHMOHAEHIMEH, MOCTYMAMNIEH U OTHpaBIsIEMON
MOCPEICTBOM (DAKCUMUITLHOM CBSI3H.

6.3.1. LenTpanbHblii (akCUMWIbHBIA anmapaT anmnapara CoBeTra JemyTaToB
paboTaeT B aBTOMAaTUYECKOM PEXKHUME KPYTIIOCYTOYHO.

6.3.2. [loctynaromias no (akcy KOppeCIOHICHIINS MEPEeaaeTCs i PErUCTpaIiiu
COBETHHUKY 10 OpPTraHU3al[MOHHBIM BOIIPOCAM.

6.3.3. Ilepenaua koppecnoHJIEHIMH MO (hakCy MPOU3BOAUTCS COBETHUKOM IO
OpraHU3alUOHHBIM BOIPOCAM.

6.4. PaccmoTpeHe KOPPECTIOHICHIUN.

6.4.1. Paccmorpenue KoppecnoHaeHuud B ammapare Coera JenyTaTtoB
npeanonaraeT rnepefady  KOPpPeCHOHAEHIMM  pykoBoaurento amnmapara Cosera
JEMyTaTOB WJIX JIUILY, UCTIOJHSAIOMEMY €r0 MTOJHOMOYHS, 1JI HPUHSATUS PEIICHHUS T10 €€
VCIIOJIHEHHIO, MTOJIITMCAHNE PEZOIOLUU.

6.4.2. Pe3ynbTaThl  pacCMOTPEHHMS  KOPPECHOHIEHIIMM  OTPAXKAKOTCA B
PE3OTIOLHUSAX.

KoppecnonaeHuss MOXET HWMETh HECKOJBbKO pe30Jouuid  (OJHOTO WM
HECKOJBKMX JIOJDKHOCTHBIX JIMI[) COOTBETCTBEHHO 3Tamam paccMoTpenus. [Ipu stom
MOCJIEIYIOUIUE PE3OIONUU HE JOJDKHBI AyOJIMpOBaTh MEPBYIO M MPOTUBOPEUUTH €M, B
HUX JIOJDKEH KOHKPETH3MPOBATHCS MOPAIOK HCIOJIHEHUS KOPPECIOHACHIIMH, CPOK €€
UCIIOJIHEHHS (C YYETOM KOHEYHOIO CpOKa MCIIOJIHEHHsI YCTAHOBJIEHHOTO IE€PBOI
Pe30JIIoIMeEl ) ¥ UCTIOTHUTEb.

JlomyckaeTcsi BO3MOXHOCTh ITOBTOPHOI'O PaCCMOTPEHHUsI KOPPECIOHAECHIMN IIPH
U3MEHEHUU O00CTOSATEeNbCTB Jena. B 3ToM ciydae KOppEecHOHICHIMS BHOBb
npeAcTaBisieTcss  pykoBoauTento  ammapara (CoBera  JAeNyTaToB WU JIUILY,
UCIIOJIHAIOLIEMY €T0 ITOJIHOMOYHMSI, U KOTOPBIE BIIPABE 1aTh HOBOE MOPYUYEHUE C YUETOM
U3MEHUBIINXCS 0OCTOATENBCTB U ONPEIETUTh APYTUX UCTIOJHUTENEH.

6.4.3. KoppecnoHaeHLMsI HampaBise€TCs HA MCIOJIHEHHE B COOTBETCTBUU C
PE30TIOLUAMH.

6.44. CoBeTHHMK 1O  OpraHU3ALMOHHBIM  BOmpocaM,  0OecleYnBaeT
COMCHIOJIHUTENEeH MO MOpydyeHHsIM pykoBoauTens anmapara CoBera [emnyTaTOB WIIU
JU1A, UICTIOJHSIOIIETO €0 MOJTHOMOYHS, HEOOXOAUMbBIM KOJIMYECTBOM KOTIHM.

6.5. [TogroroBka u o(popMIICHUE PE3OTIOIIHM.

6.5.1. Pesomonust odopmisieTcss Ha ONaHKE yCTAaHOBIEHHOTO o0Opasma. biaHk
PE30ITIOLMU CKPEILISIETCs ¢ KoppecnoHaeHIen. Pe3omonns Moxet ObITh ohopmiieHa u
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Ha CaMOM KOPPECHOHAECHIINH.

6.5.2. B cocTaB pe30yroIuu BXOIAT CIEAYIOIINE AIEMEHTHI:

- wucnomHuTenb (pamMuiaus W UWHUIUATBl MYHHUIUINAILHOTO  CIYXKAIeTo
(MYyHUIIMITAJIBHBIX CTYKaIKUX ), KOTOPOMY JIa€TCsl HOPYUYCHUE);

- coJIep>KaHue MOpydYeHUs! (MIIM HECKOJIbKUX MOpYYeHUH);

- CPOK UCIOJIHEHHUS MOpYy4YeHUs (B Cilydae HAIMYUS HECKOJbKUX MOPYUYECHHM st
Ka>KJIOTO UCTIOJIHUTENISI CBOM).

JononHuTtenbHO (3HaK +) MOryT OBITh YyKa3aHbl (aMUJIMU W WHULKAIBI
MYHUIIUTATBHBIX CIIyXaIIUX, KOTOPBbIM JaHHAs KOPPECHOHJICHIIMS HAMpaBseTCs s
uH(OpMaIMK WM Y4acTHsI B PEIICHUH BoIpoca (MpU HEOOXOAUMOCTH).

Psanom ¢ Qamunuelt MyHUIIMIAIBHOTO CIYXallero, Ha KOTOPOE BO3JAraercs
KOHTPOJIb 32 X0JIOM HCIIOJIHEHHSI KOPPECTIOHICHIINH, JenaeTcs moMeTka — « KOHTposby.

[Ipy Hanmuuuu B PE3OJIOLMH HECKOJBKUX HCIOJHUTENEH yKa3bIBaeTCA
OTBETCTBEHHBIN HCHOJIHUTENb («OTB.»), JUOO UM CUMUTACTCS JUIO, YKa3aHHOE B
PE30IIOLNHU MTEPBBIM.

[Ipu HaMUUMU B PE3OTIONMHU HECKOJIBKUX OTBETCTBEHHBIX UCIIOJIHUTENCH KaXKIbIi
M3 HUX JIOKJIAIbIBACT O BBINOJHEHUM MOPY4YEHUs pykoBoauTento anmnapara Cosera
JEMyTaTOB WJIU JIUILY, UCTIOJHSIOMEMY €r0 MOJTHOMOYHS, CAMOCTOSITEIBHO.

Ecnu cpok UCIONHEHUS B PE30JIIOIMU HE YKa3aH, 3TO 03HAYAET, YTO UCIIOITHEHUE
IpeLyCMOTPEHO B TeueHue 30 THel co THS pEerucTpaluyd KOPPECIOHIEHIUN.

6.6. OdopmiieHre UCXOIAIIEH KOPPECTIOHACHITUH.

6.6.1. Hcxonamas KoppecnoHJeHIMs (B TOM 4YHCIE€ W HWHUIMATUBHAA)
MOJMUCHIBACTCA  pyKoBoauTenem anmapara CoBeTa JENyTaToB WM  JIUIIOM,
MCIIOJIHSIFOLIUM €0 MTOJITHOMOYHS.

6.6.2. Hcxopndiass KoppecmoHIeHIUs oQopmisieTcss Ha OJaHKax MHCeM B
COOTBETCTBHUH C TPEOOBAHUSIMU, U3JI0)KEHHBIMU B HacTosilieM Periamenre.

6.6.3. Hcxopsmas KOpPPECIOHAEHUHS NPUHUMAETCS K OTIPABKE: B Clly4ae
HaIlpaBJICHUS B OJMH aJIpec — B IBYX 3K3EeMILUIApax, B Cly4ae HApPaBJICHHUSI HECKOJIbKUM
agpecataM — B TaKOM KOJHMYECTBE HK3EMIUISIPOB, KOTOPOE COOTBETCTBOBAJIO Obl
KOJIMYECTBY aJI[pecaToB Ha KOPPECTIOHICHLIUH TLJTIOC JBA.

OK3eMIUISIp HCXOJSIIEH KOpPPECTOHACHUNUN (KOMUs), OCTaloUuiicss B Jelne
anmapata CoBeTa JIemyTaToB, T0HKEH ObITh 3aBU3UPOBAH HCIIOTHUTEIEM.

Hcxopsimass KOpPpPEeCHOHACHUUS TMepenaercsa Uil  OTIPAaBKU  MOJTHOCTBIO
0(pOpPMIICHHOM.

6.6.4. Tlocine HCHOTHEHHS KOPPECHOHACHIMH HCXOISAIIUM HOMEpPOM OTBETA
SBJISIETCS] €70 BXOISAIIUN HOMED, JaHHBINA MPU PETUCTPALIHH.

6.7. dopmupoBaHue [, UX XpaHeHHUEe, OpraHu3alMs CIIPaBOYHOU pabOTHI.

6.7.1 ®opmupoBaHue Jei, HMX XpaHEHUE, CIOpaBo4yHas paboTra 1O
3apETUCTPUPOBAHHOM KOpPPECMOHJSHIIMM (KaK BXOASIIEH, TaK W  HCXOJSIICH)
OCYUIECTBJISIETCS COBETHUKOM O OPTaHU3AIMOHHBIM BOIIPOCAM.

6.7.2. MyHUIIMTIAJIBHBIE CITy>KaI[Me OTBEYAIOT 3a:

- COXPaHHOCTh MOCTYMaroed K HUM KOPPECTIOHICHIIMU U UHGOpMAIMU O HEHl B
0a3e JaHHBIX:

- CcOONIOJIeHuE CpOKOB XpaHeHUs (B COOTBETCTBHUM C  YTBEP)KICHHOU
HOMEHKJIATypOH Aen);
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- CBOEBPEMEHHYIO NOJrOTOBKY M Iepenady Jen B apxuB annapama Cogema
Ooenymamog (B COOTBETCTBHUH C YTBEPKICHHON HOMEHKIATYPOU J1en).

6.7.3. 3aKkOHYEHHBIE JIETONMPOU3BOJCTBOM Ji€a B TEUEHUE ABYX JIET WU APYroro,
COrJJaCOBAaHHOIO B YCTaHOBJIIEHHOM IIOpAJIKE CpOKa, ocTrarorcs B ammapare CoBera
JIENyTaToOB JUIsl CIIPaBOYHOM pabOTHI, a 3aT€M B COOTBETCTBUU C HOMEHKJIATYpPOH el
CHAIOTCS B apXHUB.

Odopmiienne naen Uil Mepefadyd B apXWB MPOU3BOAMUTCS COBETHUKOM TIO
OpraHU3aIMOHHBIM BOIIPOCAM.

6.7.4. Jlena 3a UCTEKIINHA TOJ JOJDKHBI OBITh OOPMIIEHBI U 3aKPHITHI 10 1 MapTa
TeKyIero roaa. Onucu COCTaBISAIOTCS OTAEIBHO Ha JIeNIa MOCTOSHHOTO XPAHEHUS; JIeJia
BpeMmeHHOro xpanenus (cBwimie 10 net). Ha nena Bpemennoro xpanenus (1o 10 ser)
OIMKCH HE COCTaBIISIOTCS.

7. PaboTa ¢ MyHUIIMNIAJIbHBIMU NIPABOBLIMU AKTAMH, COAEPKANMMHU CJIY:KEOHYI0
HH(OPMALMIO OTPAHUYEHHOTO PACTIPOCTPAHEHUS

7.1. Pabota ¢ MyHUMIUNAIBHBIMH NPABOBBIMH aKTaMH, COAEPKAIIUMU
CIy’KeOHYI0  HMH(pOpMAIMI0O  OrPAHUYEHHOTO  PACIPOCTPAHCHHUS,  OMpeACsieTCs
3aKkoHOaTenbCcTBOM Poccuiickon @enepanuu 1 HACTOSIMM PernaMeHToMm.

7.2. OTHeceHHME MYHUUUIIAJIBHOTO MPABOBOTO aKTa K KATETOPUU JOKYMEHTOB,
coJiepKalMxX UHPOPMAILIUIO OTPAHUYEHHOTO PACIpPOCTPAHEHUSsI, MPOU3BOJUTCS TOJIBKO
10 OCHOBAHUSIM, IPETyCMOTPEHHBIM 3aKOHOAATENLCTBOM Poccuiickoin denepannm.

OcHOBaHMEM [ OTHECEHHUS MYHHUIMNAIBHOTO IMPABOBOTO aKTa K KaTErOpUU
JIOKYMEHTOB, COEp>KalTuX HHPOPMAIIUIO OTPAHUYEHHOTO PaCIpOCTPaHEHUSI, SIBJISETCS:

- 3al[UTa UHPOPMAITUHU, COCTABIISIONICH CITy)KEOHYIO TailHY;

- 3aIIMTa UHPOPMALIMU, COCTABIISIIOLIEH KOMMEPUECKYIO TalHY;

- 3al[UTa HHPOPMAIIUHU, COCTABISIONICH TPOPECCHOHATBLHYIO TalHY;

- 3aIMTa UHPOPMALIUU, COCTABIISIIOLIEH JIMUHYIO WM CEMENHYIO TallHy rpak]laH;

- 3amuTa UH(pOpMaIIMK, COCTABIIAIONIEH UHBIC BUJIbI TallH, B CIy4dasiX, €CJIM Takas
00s13aHHOCTh MPEeAyCMOTpeHa (peepabHBIMU 3aKOHAMU;

- 3alIMTa MEPCOHANBHBIX TAHHBIX Ipak/aH (PU3NUECKUX JIUL);

- 3al[UTa EPCOHAIBHBIX IAHHBIX MYHULIUITAIIBHBIX CIYKAIIHX;

- 3allliTa WHBIX BUJIOB KOH(PUIACHIIMATHHBIX CBEICHUN B CIydasx, €CIU Takas
00s13aHHOCTh MPETYCMOTPEHA 3aKOHOAaTeNhCTBOM Poccuiickoit denepanum.

7.3. IlepeueHb BOMPOCOB, KOTOPHIE HE MOTYT COJEP’KATHCS B MYHHUIIMIIAILHOM
IPAaBOBOM aKT€, OTHECEHHOM K KaT€rOp1u OTPAHUUYEHHOIO PACIPOCTPAHEHUS:

- MpaBa, CBOOOIbI U 00SI3aHHOCTH YEJIOBEKA U TPaK/IaHWHA;

- moJiHoMo4Ms arnmapara CoBeTa JIemyTaToB;

- IesITeNbHOCTH anmnapara CoBeTa JenyTaToB;

- UCTI0JIb30BaHKE OIOKETHBIX CPEJICTB;

- WHBIE BOMPOCHI, HEAOMYCTUMOCTh OTpPaHUYEHUs] JIOCTyHna K KOTOPBIM
YCTAaHOBJIEHA 3aKOHOIATENBCTBOM Poccuiickont denepanum.

7.4. HenonmycTUMO OTHECEHHWE MYHHIIMIIAJILHOTO MPABOBOrO0 aKkTa K KaTErOpuu
JIOKYMEHTOB, COJEpKAIUX WHOOPMAIUI0 OrPAaHUYEHHOTO PACHpOCTpPaHEHUs, B
Clyvasx:

- COZEep>KaHusi B HEM BOIIPOCOB B COOTBETCTBUM C NEPEUYHEM, OINPEICIECHHBIM
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IyHKTOM 7.3 HacTosiero Pernmamenra;

- BHECEHUS M3MEHEHUH, OTMEHbl WM TPU3HAHUSA YTPATUBIIUM CHITY
MYHHIIMIIAJIFHOTO TPABOBOTO aKTa, HE OTHECEHHOTO K KaTeropuu OrpaHUYCHHOTO
pacnpocTpaHEHUs.

7.5. Hoctyn k uH(opManmuu o JearenbHOCTH ammapata CoBeTa JemyTaToB
OTpaHUYMBAETCS B CIIydasiX, €CIM yKa3aHHas MHGOpMalus OTHEeCeHa K MHbOopMaIuu,
COCTABJISIIOLIEH TOCYIapCTBEHHYIO WUJIH CIIy>KEOHYIO TaliHY.

7.6. Pemenne 00 OTHECEHHMHM MYHMIIMIAIBHOIO IMPABOBOIO aKTa K KaTeropuu
JIOKYMEHTOB, coJiepKaIlux CIIYKEOHYIO uHdOopMaIuio OTPaHUYEHHOTO
pacnpocTpaHEHusl, MNPUHHUMAETCS, KaK TNpPaBWIO, HAa CTAaIuU CO3/JaHMS TPOEKTa
MYHHUIIMIIAJBHOTO  MPAaBOBOTO  aKkTa MpH  BKIIOYEHHHM B HEr0  CBEJCHHIA
KOH(UICHIIMATBHOTO XapakTepa U oPOpMIIIETCS MOMETKOW B MPABOM BEPXHEM YLy
MyTeM MpocTaBiIeHHs mTamna «JlJis ci1ykeOHOTO MOJIb30BaHUS.

Pemenne 00 OTHECEHMM MYHUIIMIAIBHOTO TIPABOBOTO aKTa K KaTerOpUU
JOKYMEHTOB, MOJJICKAIIUX OTPAHUYEHHUIO PACIPOCTPaHEHUs (OCTyMa), MPUHUMACTCS
pykoBoauTeneM ammapara (CoBeTa JemyTaTOB WM JIMLIOM, HCHOJHSIONIUM €ro
MOJIHOMOYHSI, Ha CTaJWU CO3JIaHUSl MPOEKTAa MYHUIIMIAIBHOTO MPABOBOTO aKTa MpPH
BKJIFOUEHUM B HETO IMEPCOHAIbHBIX JAHHBIX M CBEJEHUI, yKa3aHHbIX B IyHKTE 7.7
HacTosuero Pernamenra.

7.7. CBeneHus, cojepXalMecs B MYHMIMIAJIbHBIX IPABOBBIX aKTax IO
KaJpOBBIM BOIIPOCaM, MOUIEKAIIMX OTPAHUYECHUIO TOCTYIIA!

- 0 HA3HA4YEeHMHM, MEPEBOJEC Ha JODKHOCTh U OCBOOOXKIECHHU OT JOJDKHOCTH
MYHULIUNATBHBIX CIYXKaIIHX;

- O TPUMEHEHWHW W CHSITHUM JUCHUIUIMHAPHBIX B3BICKAHWH, O TMPOBEICHUU
CITy>keOHOM MPOBEPKH B OTHOIICHUH MYHHUIIUITAILHBIX CITYKAIUX;

- 00 yTBEpKICHUHU IITATHOTO PACIHCAHUS, O BHECEHHH M3MEHEHWH B IITATHOE
pacnrcanue ¢ HHpOpMaIe 0 YUCICHHOCTH, JOKHOCTHBIX OKJIafaxX v (OHJIE OIIaThl
TpyAa MyHUITUTAIBHBIX CITY)KalllnX;

- 0 MPUCBOCHHH KJIACCHBIX YNHOB MYHHUIIMTIATBHBIM CITYKaIIUM;

- 0 MPEAOCTABJICHUN OTITYCKOB MYHHUIIMMAIBHBIM CIYXalllUM, 332 HCKIIOYCHHUEM
pykoBoauTens ammapara CoBeTa JeMyTaToB WM JIMLA, HWCHOJHSIOLIEIO €ro
HOJHOMOYHSI, (B TOM YHCJIE 10 YXOy 32 peOEHKOM U BBIXOJAY U3 OTIyCKa IO YXOJIy 3a
peOEHKOM /0 JOCTH)KEHUST MM BO3pacTa TpeX JieT, 0e3 COXpaHEHUs JCHEKHOTO
coJiepKaHusl, y4eOHOT0 OTITyCKa); 00 yTBEp)KIeHUU rpauka OTIYCKOB.

- 00 u3MeHeHMM (aMUWIMH, UMEHH, OTYECTBA MYHULMMAIBHBIX CIIY)KallUX, 3a
UCKJIIOYEHHEM pykoBoauTens ammnapara CoBeTa JemyTaToOB WM JIMIA, UCIIOIHSIOMIETO
€r0 TIOTHOMOYHSI.

7.8. PykoBonutens ammapara CoBeTa JEMyTaTOB WM JIUIO, UCIOJHSIONIEE €To
NOJIHOMOYHUSI, TPHUHSABIIMK pelleHrne 00 OTHECEHUM ClIy)kKeOHOW uHbopmalu,
3apUKCUPOBAHHOW B MYHHIIMIAILHOM TPABOBOM aKTe, K KAaTETOPUU OTPAHUYCHHOTO
pacmlpoCTpaHEHHs, HECeT TEepPCOHATBLHYI0 OTBETCTBEHHOCTh 32 O0OOCHOBAHHOCTH
MPUHATOTO PEIICHHS.

7.9. JlokymeHntupoBaHHasi wuHpopmarus ¢ noMmeTrkor «Jlig  cmykeOHOTO
MOJIb30BaHUSA» 0€3 pe30Ionuu pykoBoauTtens anmnapara CoBera AEMyTaTOB WM JIMIIA,
HCIIOJIHSIOIIETO €ro MOJTHOMOUHS, HE MOJICKHUT pasriiallieHUIo (pacpOCTPaHEHHIO).
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7.10. CusiTue momeTku « /s ¢y eOHOro moab30BaHuUs MPOU3BOIUTCS B CBSI3U
C yTparoil KoHuAeHIHMATbHOCTH HHpopMmaruu. [lomerka moramaercs MOIMUCKHIO
pykoBogutens ammapara (CoBeTa JEMyTaTOB WM JIMLA, HWCHOJHSIOLETO €ro
ITOJTHOMOYHS.

8. UcnosiHeHue U KOHTPOJIb HCITOJTHCHHUS MYHHIINIIAJIBHBIX IIPABOBbLIX AKTOB,
C.]Iy)l(eﬁﬂblx HOKYMEHTOB, IPOTOKOJIOB c0Be1uaHm7i, a TaKXKe pGSOJ'llOIII/Iﬁ

8.1. McnionHeHne MyHUIIMIAIbHBIX MPABOBBIX AKTOB, CIYKEOHBIX JOKYMEHTOB,
IIPOTOKOJIOB COBEIIAHUM, PE3OTIOLUM.

8.1.1. Cpok ucrnoiaHeHus.

8.1.1.1. Cpok HCHOJHEHUS ONpEAEeseTCs KAICHIAPHONW NaTOW WM UCTEUCHHEM
neproja BpEMEHU, KOTOPBIN UCUUCISIETCS roAaMu, MecsSIlaMy WU JTHSMH.

['o10BbIE M MECAYHBIE MEPHOJIBI BPEMEHU HCUUCIISIOTCA KaJCHIAPHBIMU JTHIMU;
CPOK HCIIOJIHEHMSI, YCTAHOBIICHHBIM B JHSX, HcuHcigeTrcs padounmu gusMU. Cpok
UCIIOJTHEHU S, YCTAaHOBIICHHBIN KaJICHJapHOM JaTO#, UCTEKAET B JICHb, YCTAHOBJICHHBIN B
PE30IIIOLUH.

CpOK HWCIIOJTHEHUS, UCUUCIAEMBIM MecseM, ucTekaeT udepe3 30 KajaeHIapHBIX
JHEW, He cuuTas Hepabouyumx Npa3gHUYHBIX JHEH, 3a KCKIIOYEHUEM CpPOKOB
UCIIOJTHEHUs, YCTAaHOBJEHHBIX 3aKOHOJATENbCTBOM. B cilydyae ycTaHOBIEHUS
3aKOHOJATEIBLCTBOM CPOKAa PACCMOTPEHHUSI «B TEUCHHE MECAIa», «B MECSYHBIN CPOK»
CPOK MCIOJIHEHUSI UICTEKAET B COOTBETCTBYIOIIEE YHUCIIO CJIEAYIONIETO MECsIa, a €Clid B
CIEAYIOIIEM MECAIlE TAKOTO YHCiia HET, TO CPOK HUCIOJHEHUS] UCTEKAET B IMOCIEAHUMN
JI€Hb 3TOT'0 MEcCsIIa.

CpOK HUCIIOJTHEHHMS, UCUUCIISIEMBIA HENENIe, UCTEKAET Yepe3 S5 JTHEH, HE cuuTas
HepabouMX MPa3AHUYHBIX U BBIXOJIHBIX JTHEH.

CpoK UCHOJHEHUS, WCUUCISIEMBIM JHAMH, HCTEKAeT B TMOCIECIHUN JECHb
UCIIOJIHCHUSI TIOPYUYEHUS, HE CUUTAsI HEPAOOUMX MPA3THUYHBIX U BHIXOJIHBIX JTHEH.

Ecnu mocnenuuii neHb cpoka MPUXOIUTCS Ha HEPaOOUMil IeHb, THEM OKOHYAHUS
CpOKa CUMTaeTCs JeHb, MPEIIIECCTBYIONNN HEpaboueMy JTHIO.

8.2.1.2. Cpok HCHOTHEHHS] MOPYYEHUS, COAEPKAIIETOCS B MYHULHMNAIBHOM
IPAaBOBOM aKTE, YKA3bIBAETCSA B TEKCTE€ MYHHUIIMIIATIBLHOTO MIPABOBOTO aKTa.

CpoOK BBINIOJHEHNS MYHULIMIAIBHOTO MPABOBOTO aKTa B LIEJIOM OINPEAEIAETCS 10
CPOKY HCIIOJHEHUS TOPYUYEHUs, SIBISIONIETOCS MOCJICIHUM B YKCJIE MEPONPUSITUH, U
MOPYUYEHUM, MPETyCMOTPEHHBIX MYHUITUTIATLHBIM MTPABOBBIM aKTOM.

B Tex ciyuasx, Korja B MyHUIIMTIATLHOM IIPAaBOBOM aKTe€ HE OMPEACIICHbI CPOKHU
UCIIOJTHEHHUS TOPYYEHHM, TO CPOK MCIOJHEHHS MYHHIUMIIAJILHOTO IMPABOBOTO aKTa B
EJIOM — mpu Mmecaya CO JHS TOANUCAHUS MYHUIIMIIAJIBHOTO TMPABOBOIO aKTa WU
BCTYIUJICHUS €T0 B CUJTY.

[Ipoasienne Cpoka HWCHOJHEHHS] OTAEIBHOTO MOPYYEHHUS, COJEpPHKALIErocs B
MYHULIMIAJIBHOM TIPAaBOBOM aKTE€, MOKET OCYIIECTBISTHCS B paMKax Cpoka IIo
MOCJAEAHEMY NYHKTY MYHULMNAIBHOTO TMPABOBOIO akKTa JOJXKHOCTHBIM JIMIIOM,
HCTIOJHSAIONIUM KOHTPOJb 3a €ro BBINOJHEHUEM B 1I€JIOM, HA OCHOBAHHMM JIOKYMEHTA,
000CHOBBIBAIOIIETO MPUYHHBI HEBBITTOJHEHHS TIOPYUCHHUSI, MEPHI TI0 UX YCTPAHEHUIO H
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IIPEUI0KEHNS] O HOBOM CPOKE MCIIOJIHEHUS ITOPYUYECHHUS.

B cnydae ecnm MyHMIMIIAIBHBIA NPABOBOM AKT HE BBINOJIHEH B LEJIOM B
YCTAHOBJICHHBIA CPOK, TO JOJDKHOCTHOE JIMIO, HA KOTOPOE BO3JIOKEH KOHTPOJIb 3a €0
BBIIIOJIHEHHEM, HaIlpaBisieT pyKoBoauTenro annapara CoBeTa JIEMyTaTOB WIH JIULY,
UCIIOJIHAIOLIEMY €T0 IOJHOMOYMS, 3alMCKy C YKa3aHUEM IIPUYUH HEBBIITOJIHECHHUS
MYHMIMIAIBHOTO IIPABOBOTO aKTa, Mep, IPHUHATBIX [0 UX YCTPAHEHHUIO, H
IIPEIIIOKEHUEM O HOBOM CPOKE €r0 BBIITOJHECHMUS.

Pemenue o mpojuieHHHM CpoKa HCIIOJHEHWS MYHHLHIIAJIBHOTO IPABOBOIO aKTa
OpUHUMAETCs  pykoBojaureneM  anmapara CoBera  AEMyTaTOB WM JIMIIOM,
UCIIOJIHAIOIIUM €T0 IOJHOMOYHS.

M3meHeHne CpoKa BBIITOIHEHUS MYHHUIIMIIAIBHOTO IIPABOBOI'0 aKTa MPOU3BOIUTCS
MyTeM NPUHATHS (U34aHUS) MYHULIUITAIBHOTO TPaBOBOr'0 aKTa.

MyHunUnaibHbI MPAaBOBOM aKT CHUMAETCsS C KOHTPOJIA HA OCHOBAHUM CIIPABKHU
(otuera), conepxamed ~ uHGOpPMANMIO O  BHIIOJHEHWHM  BCEX  MOPYYEHUU
MYHULIMIIAIBHOTO IIPAaBOBOTO aKTa, 3a MOJAINKCHIO JTOLKHOCTHOIO JIMIA, HA KOTOPOE
BO3JIO’KEH KOHTPOJIb 3a BBIIIOJIHEHUEM MYHULIUIIAIBHOTO IIPABOBOIO AKTA.

CHATHE C KOHTPOJII MYHMUMIIAJIBHOIO IIPAaBOBOIO AaKTa OCYLIECTBIAETCS 10
YKa3aHUIO pyKoBoauTens ammapara CoBera JEIyTaTOB WJIM JIMIA, UCIOJHSIOIIETO €ro
HIOJIHOMOYHSI.

OcHOBaHMEM [UIsl CHSATUS MYHULHIIAJIBHOTO IIPAaBOBOTO aKTa C KOHTPOJIA
ABJISIETCSL:

- €r0 BBIIOJIHEHUE;

- IpUHATHE (BBEACHHE B JEHCTBHE) HOBOI'O MYHUIMIAIBHOIO MPABOBOTO aKTa,
OTMEHSIOLIEr0 JIEUCTBHE MPEKHEro (B CBA3M C M3MEHEHUEM OOBEKTUBHBIX YCJIOBUM,
MPUHSATUEM MTPABOBBIX AKTOB U T.1.).

8.2.1.3. Cpok HCHOJHEHUS IPOTOKOJBHOTO IIOPYYEHHsI OIPEIEIsieTCs B
ITPOTOKOJIE U UCUUCIISIETCS C JAThl IPOBEACHUS COBEIIAHMS.

Pemenne o nmpoayieHUM CpoKa KCIIOJHEHHS MPOTOKOJIA Ha OCHOBE NPEIJIOKEHUS
OTBETCTBEHHOTO 3a KOHTPOJb MPOTOKOJA B LEJIOM NPHUHUMAETCS PYKOBOIMTEI
anmapara CoBeTa JemyTaTOB WU JIMIOM, UCITOJHSIOIINAM €T0 ITOJIHOMOYHS.

Pemienre O CHATUM IIPOTOKOJIA COBEIIAHUSA C KOHTPOJSA B CBA3U C €ro
BBINIOJIHEHHUEM, NPOBEJEHUEM IMOBTOPHOI'O COBEIIAHMS, NPHUHITUEM MYHULMIIAIBHOTO
PaBOBOr0 akKTa (MCYEPIBIBAIOIIETO MNOPYYEHHUs], COAEP)KAILMECS B MPOTOKOJIE) IO
IPEIJIOKEHUIO OTBETCTBEHHOI'O 3a KOHTPOJIb HCIIOJIHEHUS MPOTOKOJIA, NPUHUMAETCS
pykoBoauteneM anmapara CoBera JAemyTaTOB WJIHM JIMIOM, HCHOJHSIOMIMM €ro
[IOJIHOMOYHSI.

Pemienre 0 CHATMM C KOHTPOJSA OTIOEIBHOIO IOPYYEHHs, YKa3aHHOIO B
IPOTOKOJIE, W MPOJJIEHUM CPOKA €ro HCIOJHEHHS IPUHUMAECTCS PYKOBOJIUTEIEM
anmapara CoBeTa JEMyTaTOB WM JMLOM, HCHOJHAKOLIMM €ro MOJHOMOYHS, I10
NPEMJIOKEHUIO OTBETCTBEHHOTO 3a KOHTPOJIb UCIIOJHEHHS IPOTOKOJIA.

8.2.1.4. UcnomHenne mopy4yeHus O MPUBEACHUM MYHHUIMIAIBHOTO IPaBOBOTO
aKkTa B COOTBETCTBUE C (enepaibHbIMU 3aKOHAMU U HMHBIMH HOPMAaTHBHBIMU
npaBoBbIMH akTamu Poccuiickor @Penepanuu, 3aKOHAMU U WHBIMU HOPMATHUBHBIMU
IIPaBOBBIMU  aKTaMu Tropoga MOoCKBbI, YCTaBOM MYHULMIIAJBHOTO  OKpYTa,
HOPMAaTHBHBIMHM M NIPABOBBIMHM akTamMu CoBeTa JENMyTAaTOB OCYILECTBIIETCS B TEUEHUE
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TPEX MECSALEB CO [JHSA BCTYIUIEHUS MX B CHIY, €CIM HHOE€ HE HPEeLyCMOTPEHO
COOTBETCTBYIOIIUM (pe/iepabHBIMU 3aKOHAMH M MHBIMH HOPMATHUBHBIMU IMPaBOBBIMU
akramu Poccuiickor ®Penepanuy, 3aKOHAMH W WUHBIMA HOPMATHBHBIMU NPABOBBIMU
akTamMu ropoga MOCKBBI HJIM MyHULIMIIATBHBIMH IPABOBBIMU aKTAMH.

8.2.1.5. Hcnonnenune mnopydeHud, 3adUKCUPOBAHHBIX B PE3OJIONUSAX U
CHA0XKEHHBIX CHEIUATBHBIMUA TOMETKAMHU, OCYILIECTBIIICTCS B CIIEYIOIIEM TOPSIKE:

- TIOPYYEHHUSI C TTIOMETKON «HE3aMEeJIJIUTEIbHOY» UCIOJIHAIOTCS B TEUEHUE 0OHO20
IHS CO AHS MOANMUCAHUS U PETUCTPALUN PE30JIIOLUY;

- IOPYYEHHUSI C IOMETKON «BEChbMa CPOUYHOY» HCTIOJHSAIOTCS HE MO3/IHEE 08YX JHEH
CO JIHS IOANMCAHUA U PETUCTPALIUU PE30JIIOIUY;

- IOPYYEHHUSI C TOMETKON «CPOYHO» UCIOJHSIOTCS HE MMO3/IHEE mpex THEN co THA
MOANKCAHUS U PETUCTPALIMH PE30JIOLNH;

- IOPYYEHHSI C IOMETKON «ONEPATHBHO» MCIOJHAIOTCS HE MO3JIHEE Oecsamu THEH
CO JIHA MOAMMCAHUS U PETUCTPALIMHU PE3O0JIIOLINH.

[loMeTKH CpPOYHOCTHM HMMEIOT MpPaBO MPOCTABIATh PYKOBOJAUTEb ammapara
CoBera JenyTaToB Wiy JIUILO, UCIIOJIHAOIIEE €0 MOTHOMOYUS.

[Ipn mpocTaHOBKE MOMETOK CPOYHOCTHU BBIIICYKA3aHHBIMU JIMIIAMH COBETHHK 10
OpPraHM3allMOHHBIM BOIIpOCaM 00s3aH HE3aMEJIMTENBHO JIOBECTH JI0 CBEACHHUS
UCTIOJTHUTENEH NHPOPMAIIIIO O CPOYHOM MOPYUEHUHU.

Ecnmu B yCTaHOBJIEHHBII CpPOK HCIIOJHEHHE JOKYMEHTAa HEBO3MOXHO, TO
OTBETCTBEHHBIM HCIIOJIHUTEIEM HE MO3AHEE, YEM 3a 06a JIHA IO HCTEUYEHUs CpoKa
UCTIOJTHEHMSI, TOTOBUTCS CIIpaBKa Ha UMs pyKoBoauTens anmnapara CoBera oenymamos
WIA JIMLA, HCIOJIHAIOIIETO €ro IOJHOMOYHS, C OOOCHOBaHHMEM HEOOXOJUMOCTU
MIPOJIJIEHUS CPOKA.

Pemienne o CHATMM C KOHTPOJIA MOPYYEHUU (MPOIJIEHUH CpPOKa HCHOJHEHUS
MOpYYEeHUs) MPOU3BOAUTCS pyKoBoAuTeseM anmnapara CoBeTa AEMyTaTOB WM JIMIIOM,
MCTIOJIHSIFOLIUM €0 MOJIHOMOYHS.

OcHOBaHUEM ISl CHATHS C KOHTPOJISI MOKET CITYKHUTh:

- CIIpaBKa UCHOJHUTENS O PE3YNIbTaTaX BBIIOJIHEHUS TOPYUEHUS;

- KOMHS TMOANUCAHHOTO M 3apETrMCTPUPOBAHHOIO OTBETA KOPPECIOHJCHTY,
HaIpaBJI€HHAas C CONPOBOIAUTEIBHBIM JTIOKYMEHTOM.

8.2.1.6. TlopsAmoKk HMCHOTHEHUS] MYHUIIUMAIBHBIX TMPABOBBIX AKTOB, CIIYKEOHBIX
JOKYMEHTOB, IPOTOKOJIOB COBEIIAHUM, & TAKIKE PE3OIOLIUH.

HcrnonHeHne 0CyIecTBIISIETCS] B COOTBETCTBUM C MIOPYUYEHUAMHU, COAEPIKAIUMUCS
B YKa3aHHBIX JOKYMEHTAX.

Ecnu B pe3onronMy B KayeCTBE HMCIOJHUTENSA YKa3aHbl HECKOJBKO JIMI[ M HE
onpeJeieH OTBETCTBEHHBIN NCIIOIHUTEIb, OTBETCTBEHHBIM 32 MOATOTOBKY 0000IIEHHON
uHbopMaIMu  SBJISETCS JIMIO, YKa3aHHOE B PE30JIIOUU TEpBbIM  (Janee -
OTBETCTBEHHBIN UCTIOJHUTED).

JIuo, ykazaHHOE B pE30JIIOLMH OTIEIBHO OT OCHOBHBIX MCHOJHUTENEH CO
3HAKOM +, IPUHUMAET y4yacTue B paboTe HajJ JOKYMEHTOM IpH HEOOXOIUMOCTH, IO
COOCTBEHHOMY YCMOTPEHUIO (IO CITy>KEOHBIM JOKYMEHTaM, KOPPECTIOHICHIIUN ).

CoucrnosiHUTENM HE MO3IHEE, YEM 3a mpu OHA 10 UCTEUEHUs CPOKA MCIOJHEHUS
00s13aHBI TMPEACTaBUTh OTBETCTBEHHOMY HCIIOJIHUTENIO CIPAaBKU JJIsi 000OIIEHUS U
COCTaBJIEHUs] OT4YeTa JIMOO COOOIIAIOT CBOE€ MHEHHE IO HCIOJIHIEMOMY BOINPOCY B
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Apyroi ¢popme, yCTpanBaroIie OTBETCTBEHHOTO UCTIOIHUTETIS.

OTBETCTBEHHOMY MCIOJIHUTEIIO JAETCS MPABO CO3bIBA COMCIIOJHUTEIEH.

CoucCroIHUTENN B PABHOM CTENIEHH HECYT OTBETCTBEHHOCTH 3a KAUYECTBEHHYIO U
CBOEBPEMEHHYIO TOJATOTOBKY BOINPOCA.

8.3. KOHTposb HCMIOIHEHUS MYHHUILUINATBHBIX TPABOBBIX AaKTOB, CIIYKEOHBIX
JIOKYMEHTOB, MMPOTOKOJIOB COBEIIAHUM, PE30TIOLUN.

8.3.1. KoHTposb MCMOJHEHHS] MYHHUIMIAIbHBIX TMPABOBBIX AKTOB, CIYXEOHBIX
JIOKYyMEHTOB, IPOTOKOJIOB COBEIIAHMM, a TakKe Pe30JIolui (Jajiee — UCIOJIHEHUE
JIOKYMEHTOB) BKJIIOYAET B ce0sl KOHTPOJb 332 KAUECTBEHHBIM (IIOJIHOTA U TOYHOCTH) U
CBOEBPEMEHHBIM (CPOKHU UCIIOJIHEHHUSI) UCTIOTHEHUEM JIOKYMEHTOB.

8.3.2. B KOMIETEHLHMIO JIMIA, OTBETCTBEHHOIO 3a KOHTPOJb WCIOJHEHUS
JOKYMEHTA WX ABJISIOIIETOCS OTBETCTBEHHBIM UCIIOJHUTEIEM JTOKYMEHTA, BXOJIUT:

- OpraHu3anys BEIMOJIHEHUS MOPYyYEHUH, 3a()UKCUPOBAHHBIX B IOKYMEHTE;

- KOOpAWHALMSA JEATENbHOCTH UCITOJTHUTENIEN U COUCTIOHUTENEH;

- KOPPEKTHUPOBKA CPOKA HUCIOJIHEHHS TOKYMEHTa B paMKax KOHEYHOrO CpOKa
WCIIOJIHEHHSI IOKYMEHTA B LIEJIOM;

- MPUHATHE MEp A1 0€3yCIOBHOIO BBINOJIHEHUSI COAEPKAIIMXCS B JTOKYMEHTE
[IOPYYECHUN;

- TIOJArOTOBKA W MPEACTABICHUE JIMILY, TOANMCABIIEMY JOKYMEHT WIH JaBIIEMY
Hopy4YeHue, 0T4eTa (CIPaBKU O BHIMOJIHEHNUN JOKYMEHTA B LIEJIOM).

B ciydae ecim mopydeHHME HE BBIIOJHEHO, JIMLO, Ha KOTOPOE BO3JIOKEH
KOHTPOJIb 332 UCHOJHEHHEM JOKYMEHTA, YCTAHABIMBAET KOHEYHBI CPOK BBIITOJHECHHUS
JAHHOT'O MOPYYEHHUs B paMKaxX CPOKa IO MOCIEAHEMY ITyHKTY JTOKYMEHTA.

8.3.3. KoHTponp MCIONHEHNsS MYHHIMNAIBHBIX IMPABOBBIX AKTOB BO3JIAracTCs,
KaK IpaBUJIoO, Ha OJIHO JIULIO.

KoHTposib ucCnoJiHeHUs MOpy4YeHUH, 3aMKCUPOBAHHBIX B IMPOTOKOJIAX, MOKET
OBITh MOPYYEH HECKOJIBKUM JIMI[aM B COOTBETCTBUU C pacIipeiesieHueM 00s13aHHOCTEN.

KoHTposb HcnOaHEHUs! MOpy4YeHUl, 3aUKCUPOBAHHBIX B PE3OJIIOLUAX, MOXKET
OBITh MOPYYEH OJHOMY WJIM HECKOJIbKMM JIMIIaM B COOTBETCTBUHU C pPACHpPEEICHUEM
00s3aHHOCTEH.

B TOM cnydae, ecau KOHTPOJb BO3JIOKEH (110 PE3OJIIOLUSAM — HCIIOJHEHUE
MOPYYEHO) Ha HECKOJIBKUX JIUII, TO 000011aeT MaTepual (TOTOBUT UTOTOBYIO CIIPABKY) B
LEJIOM [0 HWCIOJHEHHI0 MYHHUIMIAIBHOIO MPABOBOIO AaKTa, PE3OJIIOLMUH TO JIULO,
KOTOpOE€ B MYHHUIIMIIAJILHOM IIPABOBOM AaKTE€, PE30JIIOLMH 3HAYUTCS MEPBBIM, €CIU HET
OPYTUX YKa3aHUM.

KoHTposib 3a UCIOJIHEHMEM MOpPY4YeHUM pykoBoauTenb anmapara Cosera
JENyTaTOB WJIH JIULIO, UCTIOJHAIOIIEE €ro MOJTHOMOYUS, BIIpaBE OCTABUTH 32 COOOM.

8.4. I[Topaok OCyIIECTBICHUS KOHTPOJIS.

8.4.1. KOHTpOIb UCHIOJHEHUS TOKYMEHTOB OCYLIECTBIIAETCS B PYYHOM PEXKUME C
UCIIOJIb30BAHUEM  KYpPHAJOB  PETUCTpalldd WIM B PEXKHUME  DIEKTPOHHOTO
JEJIOMPOU3BOICTBA.

8.4.2. lleHTpanu30BaHHOMY KOHTPOJIO IO CpPOKaM W KayeCTBY MCIOJHEHUS
ITOJIJIEXKAT BCE JOKYMEHTBI, IOCTABJICHHBIE HA KOHTPOJIb.

8.4.3. KoHTponb  OCYIIECTBISICTCA  KAaK  ONEPAaTUBHBIMU  METOJIAMH
(McnosIb30BaHUE CPEACTB CBS3HM, OPraHU3ALMs MPOBEPOK M COBELIAHUM WU T.1.), TaK U
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TPaAUIIMOHHBIMU (TTOTydeHUE UH(POPMAITUN OT UCTIOJTHUTENS B BUAE OTBETOB, CIIPABOK,
OTYETOB U T.1I.).

CoOBETHUK IO OpraHU3allMOHHBIM BompocaM (IIPU HEOOXOJUMOCTH) HATOMUHAET
HCTIOJIHUTEISIM O CPOKAX MCIIOJHEHUS MOPYUYEHUM, KOTOPBIE UCTEKAOT B MPEICTOSIINN
NEPUO.

JomyckaeTcsi 3amnpaiuBaTh WHGOPMAIMIO O XOJI€ MCIIOJHEHMS JTIOKYMEHTa WM
NOPYYEHHUS 10 UCTEUEHUSI KOHEYHOTO CPOKA B MOPSIKE YIPEKIAIOIMIETO KOHTPOJIS.

8.4.5. HUcnonnutenu o0s3aHBl MNPEACTaBUTh HHPOPMALIMIO O BBIMOJIHEHUU
NOPYYEHU HE MO3AHEE, YEM 32 JIBA JIHS 10 OKOHYAHUS KOHTPOJIBHOIO CPOKA.

8.5. Ha ocHoBaHuM aHaiM3a MNHCHbMEHHOW WHGOPMAIIUM, THPEACTaBIIEMON
UCTIONHUTENSIMU ~ pyKoBojauTento  anmapara CoBera JenyTaToB WU JIUILY,
WCIIOJTHSIIOIIIEMY €T0 TOJTHOMOYHS, JOKJIAIbIBACTCs MHGOPMANHS O XOJE HCIOTHEHUS
JIOKYMEHTOB.

9. UndopmanuonHoe odecrnieyenne u HHGpopMaTU3anus AeITeIbHOCTH
annapara CoBeTra 1enyTaToB

9.1. UndpopmanmonHoe odecnieueHue nearenbHocTy anmnapara CoBeTa AemyTaToB
HampaBJieHO Ha oOecnedyeHue pykoBoauTens anmnapara CoBeTa JeMyTaToB WM JIUIA,
UCTIOJHSIOUIETO  [OJIHOMOYMS, MYHHUIMNAIBHBIX CIy)KallUX JOKYMEHTaMH U
nH(popmanuen, HeoOXOIUMBIMU JUIsl PELICHUS BO3JIOKEHHBIX 3a1ay (MOpydYeHHid), a
TaK)Ke€ Ha oOecrieueHre MH(POPMUPOBAHUS U PA3bICHEHUS O ACSATEIBHOCTH ammapara
Cogera 1enyTaTos.

B ammapate CoBera jgenyTaToB 3aJady HWH(POPMAIIMOHHOTO oOOecTeYeHUs
BBITIOJIHSIET COBETHUK IO OPTaHU3AI[MOHHBIM BOTIPOCAM.

@DopMbI U CpeACTBa IPEIOCTABICHUS U PACTIPOCTPAHEHHSI HHPOPMALIUU:

- aJpecHas pacChUIKa 3aBEPEHHBIX KOMHA MYHHUIUMAIbHBIX MPABOBBIX AaKTOB,
HOPMATHUBHBIX M MHBIX MPABOBBIX akTOB COBETa JIEMyTaTOB;

- pacchlIKa IJIAHOB pabOThI, OBECTOK COBELIAHWN Yy PYKOBOJUTEIs armapara
Cosera aenyTatroB, HHGOPMAlLMU O €XKEHEAENTbHBIX MeponpuaTuax anmnapata Cosera
JeMyTaToB;

- IPEI0CTaBJICHUE KON IOKYMEHTOB U BBIMUCOK U3 HUX IO 3aIpOCy;

- pasmenieHre wuHpoOpManuu Ha oduruanbHOM caiite ammapata CoBerta
JeNnyTaToB;

- ony0IMKOBaHWE UH(POPMALIMK B OPUIIMAIBHBIX MTEYATHBIX CPEJICTBAX MAaCCOBOM
MHGOPMAITUU MYHHUIIUTIATHHOTO OKPYTa;

- nepenavya MHGOPMAILIMK Yepe3 CUCTEMY AJIEKTPOHHOU mouThl anmnaparta Cosera
JEnyTaToB.

9.2. Nudopmanmonnsie pecypchl ammapara CoBeTa AENyTaTOB MO JOCTYIY
(BO3MOKHOCTH MCHOJIB30BaHUs) MOAPA3AEISAIOTCS HAa TPU KaTETOPUU:

- peCypchl, CoaiepIKaIre OTKPHITYIO (00IIEA0CTYTHYO0) HH(POPMAIIHIO;

- pecypchbl, coJiepKaire CyKeoHyro HHHOPMAIIHIO;
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- pecypchl, cojaepkamue HHPOPMAIMIO OrPAaHUYCHHOTO pacHpOCTPaHEHUS
(mocryma).

K kareropuu OTKpbITON MHPOPMAIIMN OTHOCUTCS MHGOpMAIUs, HE SBIAIOIIAACS
cinyxeOHOM wuH(pOpManuend, ¥ JOCTYyH KOTOpPOH HE OTpaHHYEH 3aKOHOAATEIbCTBOM
Poccuiickon @enepannm.

K  kareropum  ciayxkeOHOM  umH(pOpMAIMM  OTHOCUTCA  HMHQpOpMalus,
npenHa3HaueHHas Il MCMOJb30BaHUS pyKoBoauTesneM anmapara CoBera JemyTaToB
WIM JILIOM, UCHOJIHAIONIMM €ro MOJHOMOYMS, MYHHUIIUNAIbHBIMU CIY>KalllMMU TPHU
BBITIOJIHEHUA HWMH CBOUX (DYHKIIMOHAJIBHBIX OOS3aHHOCTEH M HE OTHOCSINAACS K
KaTeropusiM OTKPBITOW MH(POPMaIIUK U UH(POPMAIIUK OTPAHUYEHHOTO PACTIPOCTPAHEHUS
(mocryma).

K kareropum wuH(pOpManuM OrpaHUYEHHOTO PACIPOCTPAHEHHS (JIOCTYIIA)
OTHOCHUTCSI WHGOpMAaIUs, BKJIIOYAIOMIAs CBEACHHUS KOH(QUACHIIMAIBLHOTO XapakTepa
(komMMepueckasi U ciayeOHasi TallHa, IEPCOHAJbHBIE JAaHHBIE O TPaKJaHaX W Apyras
uHpopmanus). OOpaiienre ¢ HHPOPMALMEH OTPaHUYEHHOTO JJOCTYIA OCYIIECTBIISIETCS
B COOTBETCTBHUH C 3aKOHOAATENbCTBOM Poccuiickon denepanun.

9.3. OOpaiieHrie ¢ JOKYMEHTaMH, COACPKAIIMMH CBEACHHUS, OTHECEHHBIE K
roCyJapCTBEHHOW TalHE, OCYIIECTBISIETCS B COOTBETCTBUU C  IIOJIOKEHUSMH,
PErIaMeHTUPYIOIIUMHU  TOPSJIOK  paboThl M TpaBuia paboOThl € yKa3aHHBIMU
JOKyMEHTaMHU.

OTBETCTBEHHOCTh 332 OpPraHU3alMI0 3al(UThl CBEJIEHUN, COCTaBIIAIOIINX
roCcyZapCTBEHHYIO TaiiHy, B anmnapare CoBeTa JemyTaToB BO3J1aracTcs Ha pyKOBOJMUTEIS
annapata CoBeTa JelyTaTOB WIH JIMLO, HCIIOIHSIONIEE Er0 TOJHOMOYHMS.

10. UndopmaTusauus aeareabHocTH annapara Cosera 1enyraTos

10.1. Henpto wuHpOpMaTH3AIMHU AesTeNbHOCTH anmapata CoBeTa JemyTaToB
ABJISIETCSl CO3J]aHUE YCIIOBUM JI YJOBJIETBOPEHUS MH(POPMALMOHHBIX MOTpeOHOCTEN
MYHULUNAIBHBIX  CIY)KalllMX, TOBBIILIEHUS  ONEPATUBHOCTH U  JIOCTYMHOCTH
uH(popmanuu.

OnHOM M3 OCHOBHBIX BHYTPEHHHMX 3aJad MH(GOPMAaTU3ALUU SBISETCS CO3JIaHUE
AJIEKTPOHHOI'O JOKYMEHTO00O0pOTa U J1eJI0NpOon3Bo/IcTBa anmnapata CoBeTa JeMyTaToB.

10.2. OTBETCTBEHHOCTh 32 MEPEBOJI MPABOBBHIX U HOPMATHUBHO MPABOBBIX AKTOB,
CITY’KE€OHBIX JOKYMEHTOB, JIOBEPEHHOCTEH, BXOIAIICH U UCXOAIICH KOPPECIIOHISHIINH,
JIOTOBOPOB, KOHTPAKTOB, COTJAIlIEHUH, OYyXTraaTepCKUX M KaJpOBbIX JOKYMEHTOB
annapara Cosera nenyraroB U CoBera JeyTaTOB MyHUIMIAIBHOTO OKpyra Taranckui
(manmee — MOKYMEHTHI) B AJIEKTPOHHBIN BHUJ BO3J1araeTcs Ha COBETHUKA MO KaJpPOBBIM
BOITPOCAM.

10.3. MyHuLMNanbHbIE CHyXallde amnmnaparta B 005S3aTebHOM  MOPSAKE
PEIOCTaBISIOT MOJATOTOBJICHHBIE WM MOJIYYEHHbIE MU JJOKYMEHTHI B TOT € JIEHb Ha
CKaHUPOBAHNE COBETHUKY IO KaJIPOBBIM BOIIPOCAM.

B cnydyae BpeMEHHOro OTCYTCTBHS (KOMaHAMpPOBKA, OTHYCK, OOJE€3Hb U T.II.)
COBETHMKA IO KaJpPOBBIM BOIIPOCAM, OTBETCTBEHHOCTh 32 NEPEBOJ JTOKYMEHTOB B
AJIEKTPOHHBIN BHJI BO3JIAra€TCsl HA MyHULUITAJIBHBIX CITYKAINX, KOTOPbIE OATOTOBHIIA
WJIU TIOJTy4YUJIM JOKYMEHT B TOT 7K€ JIEHb.
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10.4. O61ue TpeboBaHUA K IEPEBOLY TOKYMEHTOB B AJIEKTPOHHBIN BUJI.

10.4.1. bymaxxHble TOKYMEHTBI CKAaHHPYIOTCSA B I[BETHOM DPEXKHUME (COAEprKaLIne
[[BETHBIE AJIEMEHTHI TEKCTa, [[BETHBIE TpadUyecCKUue U300paKeHUs, MeyaTh U MOAMKCH
JTOJHKHOCTHBIX JIMII, PAcIOJIOKEHHBIE Ha I[BETHBIX OJIaHKaXx) WM B YEpHO-0enom
pexume (coaepiKalluX TOJBKO YEepHO-OENbIi TEKCT, 4YepHO-Oeible KOMHH) C
paspenienuem 200 dpi A co3nanus 3JEKTpOHHOro oOpasa nokymeHTa B ¢popmare PDF
uwmn JPEG, ckanupyeTcss KaxAblii pa3BOpPOT, HyMepalus CTpaHull B (HopMUpyeMOM
(aiiie 10KHA COOTBETCTBOBATH HyMEPAILIUK CTPAHUIL B JOKYMEHTE;

10.4.2. CoBeTHHMK 1O KaJpOBBIM BOIPOCaM OCYIIECTBISET KOHTPOJb 3a
KauyeCTBOM M MOJHOTON 3JEKTPOHHOrO0 00pa3za JOKyMEHTa: YUTAeMOCTh, OTCYTCTBHUE
MEPEeKOCOB, 3aTEMHEHMH WJIM HUHBIX J1e(EKTOB, COOTBETCTBHE KOJIMYECTBA CTPAHMUII
JOKYMEHTA;

10.4.3. ITocne nmpoBeAeHUs MPOIEAYPbl CKAHUPOBAHUSI COBETHUK MO KaJPOBBIM
BOIIPOCAM TIPOBEPSAET COOTBETCTBHE AJIEKTPOHHON KOMHUHU JOKYMEHTA MOJJIUHHUKY
JOKyMEHTa Ha OyMa)XHOM HOCHTEJIE, IPU OOHApYKEHUU HECOOTBETCTBUS MPOU3BOJUT
MMOBTOPHOE CKAaHHWPOBAHUE JIOKYMEHTA, 3aT€M COXpaHseT (aill B AJIEKTPOHHOM Oasze
JAHHBIX, K KOTOPOM UMEIOT JOCTYIl BCe MyHUIMIIAIbHBIE ciayamue anmnapata Cosera
JeMyTaTOB, C Ha3BaHUEM JIOKYMEHTAa COOTBETCTBYIOUIMM OYyMa)XHOMY JOKYMEHTY B
COKpalieHHou hopme;

10.5. Pe3ynpTaTOM CKaHUpPOBAaHUS SBIISETCS HaJIU4YME 3JIEKTPOHHOTO oOpasa
JIOKyMEHTa B BUJE (aiina.

11. loroBopsl 1 corJianmieHust

11.1. O6mme TpeboBaHUsI.

[TogroroBka, odopMieHue, TMOANMUCAHUSA, YTBEPXKICHUS, BBINOJHECHUS U
MpEKpaIlleHus] JEeUCTBUSL JIOTOBOPOB, COTJAIIEHWN, KOHTPAKToB, W T.A. (Hajiee —
JIOTOBOPOB), 3aKJIIOYaeMbIX pykoBoauTesreMm anmnapata CoBeTa AENyTaTOB WM JHUIOM,
HCTIOJHSIONIUM €r0 TOJIHOMOYHS, ¢ CYOBEKTOM OCYIIECTBIISIETCS B COOTBETCTBUM C
3aKOHOIATENLCTBOM Poccuiickoit denepannv ¥ HACTOSIIIUM PA3AETIOM.

11.2. Tekct mpoekTa IOOTOBOpa, MOANUCHIBAEMOTO PYKOBOAUTEIEM arapara
CoBera jaenyTaToB WM JIUIIOM, WCHOJHSIOINIMM €T0 MOJHOMOYMS, MOJTOTaBIMBACTCS
MYHHUIIAITAIBHBIM CIY)KalllUM B COOTBETCTBHMU C JaHHBIM €My TOpydeHHEeM (jajiee —
UCTIOJIHUTEND ).

B03MOXXHO TIpHUHATHE UCIIOJHUTEIEM 32 OCHOBY WJIM B 11€JIOM (IIPU OTCYTCTBUHU
3aMEUYaHWd W TPEIJIOKEHUH) TEKCTa JIOroBOpa, IPEIJIOKEHHOTO CYOBEKTOM
(cyObeKkTaMu) TOTOBOPHBIX OTHOIIIEHUHM ¢ anmapaTtom CoBeTa JIemyTaToB.

11.3. OcHoBHbIE TpeOOBaHUs K 0()OPMIICHHUIO TOTOBOPOB.

11.3.1. JloroBopbl JOJDKHBI COOTBETCTBOBATh 00s3aTEIBHBIM IS CTOPOH
npaBUjiaM, YCTAHOBJIICHHBIM HOPMAaTHMBHBIMM TIPaBOBbIMH akTamu Poccuiickoi
®enepaunu 1 ropoga MOCKBBI.

11.3.2. IlognucsiBaeMble JOTOBOPHI JOJKHBI COJIEPKATH:

- HAUMEHOBAHUE;

- npeaMOyIy (BBOJHYIO YacCTh), B KOTOPOI MOTYT YKa3bIBaThCS OCHOBHBIC 11€TIH;

- 1aTy, HOMEp JI0roBOpa, MECTO MOJIIMUCAHUS, HAUMEHOBAaHUE CTOPOH;
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- IPEAMET MPABOBOTO PErYJIUPOBAHUS;

- PACKpBITHE UCIOJIb3YEMbIX TEPMUHOB U MOHATUMN (IIPU HEOOXOIUMOCTH);

- TIpaBa 1 00s13aHHOCTU CTOPOH;

- OTBETCTBEHHOCTh CTOPOH;

- c110cOOBI U TIOPSAIOK oOecreueHus: 00s13aTeIbCTB CTOPOH;

- OCHOBaHUS MIPEKPAILCHHS U IPUOCTAHOBJIEHUS UX ACHCTBUS;

- IOPAJIOK pa3pelIeHUs CIIOPOB;

- CPOK M YCJIOBHUSI BCTYIUIEHUS B CHILY, CPOK JACHCTBUS;

-CBEICHUS O PETUCTPAIlMU U MECTE XpaHEHHUs TOKyMeHTa (Mpy HEOOXOAUMOCTH );

- PEKBU3UTHI CTOPOH, HAMMEHOBAHUE JOJDKHOCTH, (aMUIIMU, UMEHU, OTYECTBA
JUL, TOJAMUCHIBAIOIIUX JI0TOBOD;

- MECTO JUJIS IOAIIMCH JIMLT CTOPOH, MECTO JUISl IIPOCTAHOBKH NE€YaTH CTOPOH.

JloroBopsl 0OpMIIAIOTCS, KaK MPaBUIIO, B KOJMYECTBE IK3EMILIIPOB IO YUCITY
cTopoH gnorosopa. [locime mnoamucaHus KaXkAbld OJK3EMIUILSIP JOTOBOpPa HMMEET
OIMHAKOBYIO IOPHUJIMYECKYKD CHIly, O YE€M B TEKCT JIOrOBOpa BKIIOYAECTCSH
COOTBETCTBYIOIIEE TIOJIOKEHHUE.

Bce wucnpaBineHuss ¥ JIONOJHEHUS B TEKCTE€ NOMANMCHIBAIOTCS CTOPOHAMHU U
3aBEPSIOTCA MEYaTAMU CTOPOH.

[Toanucu CTOPOH IOJA JBYXCTOPOHHHMM JIOTOBOPOM PacCIIOJIAraroTcs IpYyr MPOTUB
Ipyra, Ipd MHOTOCTOPOHHEM — OJHa nox apyroil. Iloanuce mpencraBurens ammapara
CoBera penyTaToB Ha O00OMX 3K3EMIUIIpAax JOrOBOpa YAOCTOBEpseTcs repOoBOM
[eYaThIO.

[Tpu odopmaeHur 1OroBOpa CTOPOHBI HE JOJDKHBI BKJIHOYATh IOJOXKEHHUS,
kotopble conaepxkarcsi B Koncturynuu Poccuiickoit @epepauuu, (enepanbHbIX
3aKOHaxX, 3aKoHax ropoja MockBbl (J1 10rOBOPOB C CyOBEKTaMH, PaCIOI0KEHHBIMU U
3apErUCTPUPOBAHHBIMU B TOpoje MOCKBE), W BCJIEACTBHE 3TOrO  SIBIISAIOTCS
o0s3aTeNbHBIMM K HCMONHEHWIO. [IpuiokeHus K JOroBopaM M COTJIAIICHHSM
COCTABJISIIOT UX HEOTHEMIIEMYIO YacTh M 00JIaJal0T OJMHAKOBOM IOPUINYECKON CUJION C
OCHOBHBIM TE€KCTOM JJOKYMEHTA.

11.4. IlpaBoBasg »dKcrepTu3a, NOANUCAHUE, PETUCTpalUs, KOHTPOJIb 3a
BBIMIOJTHEHUEM JJOTOBOPA, 0(OPMIIEHHE aKTOB BBIIIOJHEHHBIX pabOT MO AOrOBOPaM.

11.4.1. IIpaBoBas s3kcnepTU3a.

[IpaBoBas sKcepTH3a MPOBOAUTCS B CIEAYIOIIEM MOPSIKE:

- MPOEKT JOroBOpa MNPEICTABISIETCS FOPHUCKOHCYJBTY-COBETHUKY. BMmecre ¢
IPOEKTOM JIOrOBOpa NPEICTABIISIFOTCS BCE MPUIIOKEHHUSI, YKa3aHHBIE B TEKCTE JOTOBOPA,
a TaKXe JOKYMEHTBHI, Ha KOTOpBIE B MPOEKTE JIENAETCS COOTBETCTBYIOLIAs CChLIKA (3a
UCKJIIOUEeHHEM (eiepalbHbIX 3aKOHOB, 3aKOHOB ropoAa MOCKBbI, HHBIX HOPMATHUBHBIX
npaBoBbIX akToB Poccuiickoii ®enepanuu u ropoga MOCKBBI, ONyOJIMKOBaHHBIX B
YCTaHOBJICHHOM TOPSIJIKE);

- B CpoK, He Oosee Tpex paboyux JHEH, IOPUCKOHCYJIBT-COBETHUK
MOATOTABIIMBAET 3aKIIOYEHNE IO MPEACTABICHHOMY IPOEKTY OrOBOpa M HANpaBiseT
€ro UCIOJHHUTEIIO.

3aKkiIoueHne  IOPUCKOHCYJIbTAa-COBETHHKA  OQOpMIISIETCST 32 MOAINMUCHIO
IOPUCKOHCYJIbTAa-COBETHUKA W HayaJbHUKAa OTAENA [0 IOPUINYECKOH, KaJIpOBOW,
OpraHu3aloHHON pabote anmnapata CoBeTa JEMyTaTOB U COACPKUT MOTUBUPOBAHHOE
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pE3IOME U 3aMeUYaHus 10 I0rOBOPY.

[Ipy  oTpunaTenbHOM  3aKIIOYEHUM  OPOEKT  JOroBOpa  HaIpabisieTcs
UCIIONHUTEN0 Ha a0paboTky. [locme mopaboTKu mpoekTa TOroBOpa HCIOIHHUTETEM,
JOKYMEHT M€YaTaeTcs B YUCTOBOM BHJIE€ B HEOOXOJIMMOM KOJMYECTBE IK3EMIUISIPOB H,
OpU OTCYTCTBUM 3aMEYaHUM, COTJIACOBBIBAECTCS FOPUCKOHCYJIBTOM-COBETHUKOM H
BO3BPAIIAETCS UCIIOTHUTEIIO.

[Ipy oTCyTcTBMM 3amMe4yaHUl K TMPOEKTy JOTroBOopa, JHOO HaIU4Yus
HE3HAYUTEIbHBIX 3aMEYaHUM, MPOEKT MOXKET ObITh COIVIACOBAH IOPUCKOHCYJIBTOM-
COBEeTHUKOM  0Oe3  3akmoueHus. CoriiacoBaHue  IOPUCKOHCYJIbTOM-COBETHUKOM
opopMisieTcss BU30M  IOPUCKOHCYJIbTa-COBETHMKA M  HayallbHUKA OT/AeNa 10
IOpUINYECKOM, KapOBOM, OpraHu3alroOHHON padore ammapaTta CoBera AenyTaToB.

Bes HeoOxomumasi mHoOpMaInus, Kacarouasicss 3KCHEPTU3bl M BU3WPOBAHUSA
JOTOBOPOB, JIOJDKHA MPEACTABIATHCA MO 3alpoCcy IOPHCKOHCYJIbTAa-COBETHUKA B
00s3aTEIbHOM MOPSIIKE.

11.4.2. Ilognucanue 1orosopa.

Hcnonuurens  obOecreuynBaeT  MOANHCAHUE  JIOTOBOpa  PYKOBOAMUTENIEM
(YIIOJTHOMOYEHHBIM TPEACTABUTENEM) HOPUAMYECKOro JMla (FOPUIUYECKUX JIULL MPU
MHOTOCTOPOHHEM JIOTOBOPE), BBICTYNAIOLIETO CTOPOHOW (CTOpOHaMHU) JOroBopa ¢
anmaparoM CoBeTa AenyTaToB.

JloroBop, moanucaHHbli CyOBEKTOM (CyOBEKTaMHu) JOTOBOPHBIX OTHOIICHUN C
anmaparoM CoBera JAEnyTaToB, MCIOJHUTENb C NPWIATa€MbIM  KOMIUIEKTOM
CONIPOBOJIUTENIBHBIX JTOKYMEHTOB MPEACTABISAET HA MOJANKHCH PYKOBOJIUTEIIO ammapara
Cogera nenyTaToB Wiy JIMILY, HCIIOJIHAIOIIEMY €r0 TOJTHOMOYHS.

[ToanucanHbI JOTOBOP 3aBEPsSIETCS TepOOBOI MMEYATHIO.

[lonIMHHUKK JOTOBOPOB XpaHATCA Yy TJIaBHOro Oyxrantepa ammapara CoBeTa
JIeNyTaToOB (najgee — TJIaBHBIM OyXraintep) U SBISIOTCS JOKYMEHTAMHU IOCTOSIHHOTO
XpaHEHHS.

BTopoit noiMHHbBINA 3K3eMIUIIp AOTOBOpa (BTOPOH M MOCIEAYIOUINE TOAIUHHBIC
SK3EMIUISIPl  NPU  MHOTOCTOPOHHEM  JIOTOBOPE)  HMCHOJHUTENb  MEepeaeT
YIOJIHOMOYEHHOMY MPEJICTABUTENI0 CTOPOHBI (KaXJAOMY M3 MPEACTaBUTENEH CTOPOH)
[0 TAaHHOMY JIOTOBODY.

11.4.3. KoHTpomb 3a BBIIOJIHEHUEM JOTOBOPA.

KOHTposib 32 BBINOJIHEHHWEM JOTOBOPA OCYLIECTBISIOT COOTBETCTBYIOIIKE
MYHHITUTIATBHBIC CTY>KaIllie B paMKax UX JOJDKHOCTHBIX OOS3aHHOCTEH.

[Tpu HE0OXOIUMOCTH, B LIEIAX HEAOMYIICHUS YIPABICHUYECKUX, UMYIIIECTBEHHBIX
U HHBIX pUCKOB s amnmapara CoBeTa JemyTaToOB, KOHTPOJIb 33 MCIIOJTHEHUEM
JIOTOBOPOB MOKET OBITh MHUIMUPOBAH M OCYUIECTBJIEH MO MOPYUYECHHUIO PYKOBOAMTEIS
anmaparta CoBeTa IenyTaToB.

11.4.4. BeinosiHeHUE JOTOBOPA.

11.4.4.1 BeimonHeHue AoroBopa opopMisieTcs COOTBETCTBYIONIUM aKTOM ClIauu-
NpUeMKH (Jajiee — aKT).

11.4.4.2. B cpoku, yCTaHOBJIEHHBIE JOTOBOPOM, MYHMIIMIAIbHBIA CIy>KalluH,
OCYIIECTBJISIONINNA KOHTPOJb 32 BBHITIOJIHEHUEM JOTOBOpA, 3alpaiiuBaeT y CyObekTa
(cyOBbEKTOB) JOTOBOPHBIX OTHOLIEHHUM aKT U OTUETHYIO IOKYMEHTALIUIO.

11.4.4.3. B cpok#, yCTaHOBIICHHBIE JIOTOBOPOM, UCIIOJIHUTEIb MPEACTABISIET aKT
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¥ OTYETHYIO JOKYMEHTAITUIO TJIABHOMY OYXTaJITePy B IBYX DK3EMILISIPaX.

[IpencraBiieHHbI aKT M OTYETHAsl JIOKYMEHTAIMs, B YaCTU €ro COOTBETCTBHUSA
YCJOBUSIM JIOTOBOPA, MPOBEPSAETCS U BUSUPYETCS TJIABHBIM OYXTaJITEPOM.

B ciyyae BBIABIEHHBIX HECOOTBETCTBHM aKT BO3BpAIACTCS HUCIOIHUTEIIO HA
T0paboTKY.

11.4.4.4. 3aBu3upoBaHHBI aKT MPEACTABISAETCA HA MOIINUCH PYKOBOJIUTEIIO
anmapara CoBeTa JemyTaTOB WM JIMILY, UCTIOJHAIOUIIEMY €r0 MOJTHOMOYHS.

[ToanucaHHBIN aKT 3aBepseTCS repOOBOM MeYaThIO.

11.4.4.5. TlonnucanHeli pykoBoguTeseMm ammapata CoBeTa JEMyTaTOB WM
JUIIOM, UCTIOJTHSIIOIIMM €r0 MOJTHOMOYHS, akT (3K3eMIuLsp anmapara CoBeTa JIemyTaToB)
nepeaaeTcs raaBHOMY OyXranrepy.

BTopoii sx3eMIuisap MOANMMCAHHOTO aKTa HAMPABJISIETCS CTOPOHE JIOTOBOPA.

11.4.4.6. B ciy4yae BBISBICHUS HapYIICHUH YCIOBHH TOTOBOpa (HECOOIIONCHHE
CPOKOB, HEBBIIIOJIHEHHE O0053aTENbCTB, MHOE CYUIECTBEHHOE HapyILIEHUE JI0rOBOpa,
KOTOPOE HE MOXKET OBbITh YCTPAHEHO B CPOKHU ACHCTBUS JOTOBOpPA), COOTBETCTBYIOIIUM
MYHULIMTATBHBIM CITY>KaIllUM, HUCHOJHSIONIMM KOHTPOJIb 3a BBITIOJTHEHUEM JOTOBOPA,
MOATrOTABJIMBACTCS MPOEKT MPETEH3UU U C MOJHBIM KOMIUIEKTOM COMPOBOAUTEIBHBIX
JOKYMEHTOB NEPEAAETCS FOPUCKOHCYIIBTY-COBETHUKY JIJISl TaJIbHEUIIEH TPETEH3MOHHOM
paboTHI IO JJOTOBOPY.
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[Ipunoxenue
Kk Perimamenty annapara CoBera JemyTaToB
MYHULANIAIBHOTO OKpyra TaraHckuu

IIpaBuia
oopMIIeHHUSI TPABOBBIX aKTOB annapara CoBera JenmyTaToB MyHHMIUIIAJIbHOTO
okpyra Taranckuii 0 BHeCEHUH U3MEHEHH I

1. O0ue mMoJI0KeHUus

1.1. I3MeHeHus: BHOCATCS TOJIBKO B MEPBOHAYAIBHBIN IMPABOBOM aKT ammapara
CoBeTra nenyTaToB MYHHIIMIAIBLHOTO OKpyra TaraHckuid (najgee — IMPaBOBOM aKT).
BHeceHnne n3MeHeHu! B IPABOBOM AKT O BHECEHUM U3MEHEHUN HE TOIyCKAETCS.

1.2. BHeceHneM U3MEHEHUH B IPABOBOM aKT CUYUTAETCS:

- JIOTIOJIHEHUE CTPYKTYPHBIMHU dJeMEHTaMH (IyHKTamu, ab3aiamu, aeducamu),
MPUIOKEHUSMH, CJI0BaMU, LIUPpamu;

- 3aM€Ha CJIOB, IUGP;

- U3J0KEHHE B HOBOW pENAKIMM 3aroJIoBKa, KOHCTaTUPYIOIIEW WM
MOTHUBUPOBOYHOM 4YacTH, CTPYKTYpHOrO »JiieMeHTa (myHKTa, ab3ama, neduca),
IPWIOKECHUS;

- HCKJIFOUEHHE U3 TEKCTA [IPaBOBOIO aKTa CJIOB, UDD.

1.3. B 3aronoBke npaBoBoro akra «O BHECEHMM MU3MEHEHHMH B IIOCTAHOBJICHUE
(pacnopsbxenue) annapara CoBera JI€MyTaTOB MyHHUIIUIIAJIBHOTO OKpyra TaraHckui ... »
YKa3bIBAIOTCS TOJIBKO J1aTa U HOMEP MPABOBOr'O aKTa, B KOTOPBIA BHOCATCS W3MEHEHHS,
Ha3BaHME MPABOBOTO aKTa HE YKa3bIBAETCS.

1.4. MI3mMeHeHusT BHOCATCS B NPABOBOM aKT, & HE B NPWIOKEHHS K HEMY, dTO
JOJIKHO OBITh OTPAXKEHO U B 3ar0JI0BKE, M B MYHKTE O BHECEHUH U3MEHEHU.

1.5. TekcT mpaBOBOroO aKTa ¢ 3aroJIoBKOM «O BHECEHUU U3MEHEHHM B ...» TOJHKEH
coliepKaTh MYHKT « BHECTH M3MEHEHHUd B ...» ¢ 00sg3aTeNbHBIM yKa3aHUEM BUJA, ATHI,
HOMEpa ¥ Ha3BaHMs IPABOBOIO AKTa, B KOTOPBIM BHOCATCS N3MEHEHUSI.

1.6. IIpu BHECEHMHM HEOJHOKPATHBIX HM3MEHEHWI B IPABOBOM aKT B IMEPBOM
IYHKTE O BHECEHUM W3MEHEHMH JaeTcsi B CKOOKax ccbUIKa «(B peNakUUHU - BUJ
JIOKyMEHTa, J1aTa, HOMEP )».

1.7. IIpu BHECEHUU NU3MEHEHHI HEAOITYCTUMO:

- YKa3bIBaTh HOBBIE CPOKH BBINIOJHEHUS IOPYYECHUM, €CIIA 3TH CPOKH UCTEKIIN HA
MOMEHT BBIXO/1a IPABOBOI'0 aKTa O BHECEHUH NU3MEHEHUH;

- JlaBaThb CCBUIKM Ha JOKYMEHTbI, BBINYIIEHHbIE TIO3KE JAaThl HW3IaHUS
NIEPBOHAYAJILHOTO MMPABOBOTr'0 aKTA.

1.8. Kaxnoe wu3MeHeHUE MNOKHO OBbITh O(OPMIIEHO OTIEIBHBIM MYHKTOM
(TOATYHKTOM).

1.9. Heob6xoaumo coOmo1aTh JIOTUKY U3JI0KEHUS: U3MEHEHUsI BHOCSTCS CHavaina
B TEKCT IIPABOBOI0 AKTa I10 NOPSAKY IYHKTOB, 3aTEM B MPUIIOKEHUE.

IIpy BHECEHMHM HM3MEHEHUN OJHHMM IPAaBOBBIM AKTOM B HECKOJIBKO IPABOBBIX
AKTOB U3MEHSEMBIE MPABOBBIE AKThI PACIIOIATAKOTCS B XPOHOJIOIMYECKOM MOPSIKE.

1.10. Ilpu ccepuike B MPOEKTE MPABOBOTO aKTa HA CTPYKTYPHBIM 3JIEMEHT
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MPAaBOBOTO aKTa, B KOTOPBIM BHOCSTCA W3MEHEHUS, YKa3bIBa€TCsl KOHKPETHBIM
CTPYKTYPHBIN 3JIEMEHT, HAUMHAsl C HAUMEHBIIIETO.

[Ipy >TOM TMyYHKTBI W TOMIMYHKTHI OOO3HAYAIOTCS CIIOBOM «IIYHKT» U
COOTBETCTBYIOIIEH U(PPOH.

AG3anpl U neducsl 0603HavaroTcsi cinoBamu. IlepBbIM cumTaeTcs TOT ab3al, C
KOTOPOT'O HAYMHAETCS MyHKT WJIH MOITYHKT.

1.11. K mpoekty mnpaBOBOro akTa JOJDKHBI OBITh NPHIJIOKEHBI KOMUU BCEX
IIPABOBBIX AKTOB, B KOTOPHIE BHOCATCS M3MEHEHHUS, U B HUX JIOJDKHBI OBITh OTMEUEHBI
BCE CIIy4au U3MEHEHHS TEKCTa.

2. BHeceHre U3MEHEHMH B TEKCT IPAaBOBOI0 aKTa
U NPWIOKEHUH K HEMY

2.1. JlomonHeHUe TEKCTa MPABOBOT0O aKTa OJTHUM WJIUM HECKOJIBLKUMU CJIOBaMU (CO
3HAKOM TMPENUHAHUs, TOCTAHOBKY KOTOPOTO BJIEYET 32 COOOM BHOCUMOE JOTIOJTHEHHUE):

MOTHBHUPOBOUYHYIO YacTh PACIOPSIKEHUS MOCTE CIOB «...» JOMOJHUTH CIOBaAMHU
€0

[TyHKT 2.4 pacnopsiKeHUs: JOTIOJIHUTh CIIOBAMU « ... ».

AG3a1r BochbMoOi pasniena | MpuiokeHus K MOCTAHOBIICHUIO MOCIE CJIOBA «...»
JOTIOJIHUTH CIIOBAMMU « ... ».

2.2. JlonoJIHEHUE TEKCTa HOBBIM ITYHKTOM (a03arem, aeducom):

[Iyakt 3.4 TOCTaHOBIEHHUS JOMOJHUTH JA€PUCOM YETBEPTHIM B CIEIYIOIIEH
peNaKIuu:

« ...

[TynkT 6.10.3 npusiokeHUs K TOCTAHOBJICHUIO JOMOJHUTH ab3aleM B CIeAYIoIIei
peIaKIuu:

€0

JIOTIOTHUTH MOCTAHOBJIEHUE ITYHKTOM / B CIEAYIOLIECH peIaKIUu:

«7. ...

[Ipu nomonHEHUU TEKCTa MYHMIIMIIAIBLHOTO MPABOBOTO aKTa HOBBIMH ITyHKTAMH
HE0OX0IMMO JaBaTh yKa3aHHE HAa U3MEHEHNE HyMEPAaIUH MOCIEAYIONIUX TyHKTOB:

[TynkT 10 mocTaHOBIIEHHS CUMTATh TyHKTOM 11.

[Ipu nomonHEeHUM TeKCTa HOBBIMU ad3amamu (neducamu) naBaTh yKa3zaHUE Ha
W3MEHEHHE HyMEepaIluH MOoCJIeIyomux ad3ares (1edrcoB) HE HY)KHO.

[Ipu oTMeHe, MpU3HAHWN YTPATUBIIMM CHIIY MyHKTa HyMepalus MOCIeayoIux
MYHKTOB HE MEHSAETCS.

2.3. 3aMeHa OJTHOTO WJIN HECKOJILKHX CJIOB:

B 3aroyioBke mocTaHOBJICHHUS CJIOBA «...» 3aMEHUTH CJIOBAMHU « ... ».

B nynkre 5.1. pacniopsikeHusl CJIOBa «...» 3aMEHUTH CJIOBAMHU «...».

B aG3ane nsatom myHkTa 3 pazaena 1 npuiioxkeHus K pacropsHKEHUIO CIIOBO «...»
3aMEHUTH CIIOBOM «...)».

2.4. 3amMeHa OJHOTO WJIM HECKOJBKHUX CJIOB IO BCEMY TEKCTY IPaBOBOIO aKTa U
MPWIOKEHUS K HEMY WJIM B HECKOJIBKUX MECTaX:

B TekcTe mocTaHOBIEHUS CIOBA «...» 3aMEHHUTH CIOBAMHU «...».

B tekcte pacnopsikeHUs] U NPUIOKEHUU K HEMY CJIOBA «...» 3aMEHUThH CIOBaMU
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«...» B COOTBETCTBYIOIIMX MajexKax.

B TekcTe mpuiioxkeHusi K HOCTAHOBJIEHUIO CJIOBA «...» 3aMEHUTh CIIOBAMH «...» B
COOTBETCTBYIOIIMX MajexKax.

2.5. 3menenue penakinuu myHKTa (ab3ama, aeduca):

Heduc Tpetuil myHKTa 4 pacnopsiKEHUs U3II0KUTh B CIETYIONIEH pelaKInu:

« ..

AG3al; BTOpOM mMyHKTa 5.8 MPWIOKEHUS K TOCTAHOBJICHHUIO U3JIOXHUTh B
CIEeAYIOUIEN peaaKIINu:

€. ).

ITynkT 10 pacniopsiKeHUs U3J0KUTh B CIAEAYIONIEN PEAAKIINU:

«10. ... .».

2.6. llpu JOMOJHEHMM TEKCTAa MYHULMIIAIBHOIO IPABOBOIO aKTa CIIOBaMH,
HOBBIMU CTPYKTYPHBIMHU dJIeMEHTaMH (IyHKTaMHu, a03amamu, nedrcamu), 3aMeHe CIIOB,
W3JI0O)KEHWM B HOBOM pENAKIUMM KOHCTAaTHUPYIOIIEW WIM MOTHBUPOBOYHOM YACTH,
CTPYKTYPHBIX JIEMEHTOB (DOPMYIIMPOBKA «AAJIEE MO TEKCTY» HE YINOTPEOIIAETCS.

2.7. ckmroueHne U3 TEKCTa IIPaBOBOrO aKTa CJIOB:

B nyHkTe 5.4 HCKITIOUUTH CIIOBA «...».

B nyHkre 5.4.2 npriioxeHus 4 K IOCTaHOBJIEHUIO HCKIIFOUHUTH CIIOBA « ... 7.

2.8. JlononHEeHe MpaBoOBOIO aKTa MPUIIOKEHUSIMU HOBOTO COAECP/KAHNUSA:

JlononHuTh mocTaHoBiieHue annapama Cosema Oenymamo8 MYHUYUNALIbHO20
oxpyea Tacanckuti om 12 uwons 2010 2ooa Ne 115 «..» npunoxenusmu 4 u 5 B
pEeAAKLUNU COTJIACHO MPUJIOKEHUAM 1 M 2 K HACTOAIEMY IOCTaHOBJIEHUIO.

2.9. I3MeHeHne peJaklinyi BCETO IPHIIOKECHMUS:

Buectn wu3MeHeHuss B 1ocTaHoBieHUe annapama Coeema Oenymamos
MYHUYUnaivHoeo oxkpyea Tacanckuii ot 29 dexabps 2009 200a Ne 260 «...», N30KUB
NpuIokeHue 1 K MOCTAaHOBJIICHHUIO B PEAAKUUU COTVIACHO MPHIIOKEHHUIO K HACTOSILEMY
MTOCTaHOBJICHHIO.

2.8. Eciu npuiio)KeHHE K MPaBOBOMY akKTy OQGOPMIIEHO B BHUJAE TaOJHIIbI,
BHECEHHE W3MEHEHMIl B HEro OCYLIECTBISETCS B NPWIOKEHHUH K BBITYCKAaEMOMY
MIPaBOBOMY aKTy. B TekcTe mpaBOBOIro akTa O BHECEHUH U3MEHEHUH JaeTcs yKa3aHue:

Buectu wu3mMeHeHuss B moctaHoBieHue annapama Cosema Oenymamos
MyHuyunanvro2o okpyea Taeanckuti B ropojie Mockse ot 29 dexabps 2009 co0a Ne 260
«...», JOTIOJIHUB pa3lien 2 MpUIoKeHHUs] | K MOCTaHOBJIEHUIO MYHKTOM 15 B pemakuuu
COTJIaCHO MPHUJIOKEHUIO K HACTOSILEMY IIOCTAHOBJICHUIO.

[Tpunoxxenue opopmisercs CieayromuM 00pazom:

[Ipunoxenue

K mnocTtaHoBieHuto anmapara CoBera
JenyTaToB ~ MYHUIMOAIBHOTO  OKpyra
Taranckuii

OT 20 romaNe

Brecenune n3MeHeHui B puiiokeHre | k mocraHosieHuto annapara CoBeTa JIemyTaToB
MyHHLIMIIaTbHOTO OKpyra Taranckuit ot 29 gexadbps 2014 roga Ne 260



43

2. Ilepeuenv meponpuamuil, opeanuzyemuix annapamom Cosema denymamos /
MyHuyunanvrHo2o okpyea Tacanckuii ¢ 2014 200y

Ne | Haumenosanue meponpuamus | [ama npogeoenus | D.HU.O. omeemcmeenHoco
n/n 30 N0020MOBKY
Meponpusimus
1 2 3 4
15 | B 300posom mene - 300po8ulil 20 Hos0ps B.B. Usanosa
oyx




